COLLEGE OF THE SEQUOIAS

A PUBLIC COMMUNITY COLLEGE

CATALOG 1985-1986

COLLEGE OF THE SEQUOIAS JUNIOR COLLEGE DISTRICT
915 Mooney Boulevard
209-733-2050
Visalia, California 93277
Published by the Board of Trustees

The College of the Sequoias is a member of the American Association of Community
and Junior Colleges and the California Association of Community Colleges.

The college is officially accredited by the Western Association of Schools and Colleges
and is approved for veteran training under both State and Federal laws.

The University of California and other colleges and universities of high rank give full
credit for appropriate courses completed at College of the Sequoias.

Cover design by: Mr. Ralph Homan
Photographs by: Mr. Phil Jernigan




To College of the Sequoias Students:

It is with sincere pleasure that | welcome you to College of the Sequoias. Our college
offers you an outstanding faculty and support staff dedicated to providing superior
instructional programs and student services. It is our strong desire that you succeed in
attaining your educational goals.

We are proud of the competent instructors who are committed to sharing their
knowledge and skills with you. Another source of pride is our outstanding student services
staff who will help you seek and attain your educational, professional and occupational
goals.

As one of the oldest commumty colleges in the state of California, College of the
Sequoias has devoted almost 60 years to providing free public higher education of the
highest quality. We are known as an open-admissions institution. This means we feel that
the vast majority of people in our area are capable of benefitting from the opportunity to
attend classes in a collegiate setting.

We make these services and professional staff available to you. How much you gain
from them, however, depends upon the intensity with which you apply yourself to the work
of acquiring an education. | believe that you have the potential to succeed, and I encourage
you to take full advantage of the opportunities our college provides. Involve yourselves
deeply in your academic work, in student activities, and in the fellowship which is available
to you on our campus. | hope that | will have the opportunity to get to know each of you
during the course of your educational experiences here.

Lincoln H. Hall,
Superintendent/President
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The College of the Sequoias Community College District has made every reasonable
effort to determine that information stated in this catalog is accurate. Courses and
programs offered, together with other matters contained herein, are subject to change
without notice by the Administration of the College of the Sequioias Community College
- District for reasons related to student enrollment, level of financial support, or for any other
reason, at the discretion of the District. The District further reserves the right to add,
amend, or repeal any of their rules, regulations, policies, and procedures

All applicants and students of College of the Sequoias are treated in accordance with
the Civil Rights Act of 1964 and Title IX of the Educational Amendments of 1972, which
forbid dlSC[‘lmlnathl’l on the basis of race, color, religion, age, sex, handicap, or national
origin.

College of the Sequonas is an equal opportunity-affirmative action employer.
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CALENDAR

FALL SEMESTER 1985

‘August 19, 1985 — December 20, 1985

Registration Begins for Continuing Students
............. et e srsennesnesneneeeens. COS Placernent Test
..Program Advisement for 7th Seméster High School Students
...................................... COS Placement Test
...... ...Program Advisement for All New Students
............................................................................... COS Placement Test
.....Last Day to Petition for Readmission after Scholastic Disqualification
...Mall -in Reglstratlon Begins for Extended Day and Off-Campus Classes
...... . <veere.. COS Placement Test
..................................................................................... Chem 1a Placement Test
.. Last Day for Mail-in Registration for Extended Day and Off-Campus Classes
...................... .... Program Change Day-Continuing Students Who Have Registered
................................................. Registration for New and Former Students

..................................................... COS Placement Test
August 12 ... Registration for High School Accelerates
AUGUST 19 .0ttt et sa b e as et s resra e srn s Instruction Begins
August 19.......ccviiiinieiiinine Late Reglstratlon»(Wlth instructor permission)
August 30............ FRTRURSRION Late Registration Ends
September 2.....cccvcvieeiiiveciinneee e eeneeeneeeie e abaaeasenaneananaraeee Labor Day Holiday
September 27... Last Day to File for Associate Degree.
OcCtober 18 .....ciiiiiiii i e Mid-Semester
October 25 .......... ....Deficiency Notices Mailed
November 4.........cocoevviniiiinniinininen. FE .. Mail-in Registration Begins
November 11....... e s Veterans Day Holiday
November 22,...... End of Mail-in Registrations
November 28, 29...............ic e -Thanksgiving Holiday — No Class Meetings
December 7....... OO COS Placement Test
December 9-13........ccccveniiniieminenninns R, Registration—Continuing Students
December 16-20..........cccciiiiiiiiiniii e e s Final Exams
December 20........ End of Semester(Last Day to Remove “I"" Incomplete for Spring, 1985.)
December 23-31.......ccoviiviiiiririireereeeseee e seesresnessrassenesneenane Christmas Recess (Holiday)
January 1-10 ... .Recess Between Semesters



SPRING SEMESTER 1986

. January 13, 1986 — May 28, 1986

January 3 ............... Last day to Petition for Readmission After Scholastic Disqualification
JanUAary 6-9 ..ot New and Returning Students Register
January 8 ...... Registration of High School Accelerates
JANUATY T1 oot ereree e s seer e s e resare e sre e e snmeesnnsesesenesaese COS Placement Test
January 13 .. e Instruction Begins
January 13 ..., Late Registration (With Instructor Permission)
January 20 .... ..Martin Luther King's Birthday Holiday (No Classes)
JANUATY 24 ..ot st esae e teate Late Registration Ends

February 11... ...Cal Grant Financial Aid Deadline for Néew & Transferring Students
February 12... . e s Lincoln's Birthday Holiday (No Classes)
February 17...... ....Washington’s Birthday Holiday (No Classes)
February 21 ..ot Last Day to File for an Associate Degree
MarCh Bt e COS Placement Test
March 18 ...ttt Mid Semester
March 22, ..COS Placement Test
March 24-28...........coiiiic e .Easter Recess (Holiday)
March 25 ..o et e s Deficiency Notices Mailed
April 1 e .. COS Scholarship Application Deadline

APTIL D e e COS Placement Test
April 18 .. veeen .... Last Day to Drop Classes
ADIIl 19 e COS Placement Test
May 3......... N ..COS Placement Test
May 2128 ..o e Final Exams

MAY 24 oottt e et s e e et s e s bne e serneeeranranen COS Placement Test
May 26 ...o.oiiiiiiiiec e ..Memorial Day Holiday (No Classes)
May 28 .. s Commencement/End of Semester
May 28 ... ... Last Day to Make Up Incomplete "'I”’ Grade for the Fall 1985 Semester.

June 21.... COS Placement Test
July 19.... ..COS Placement Test
AUGUSE Qe COS Placement Test







GENERAL INFORMATION

THE COLLEGE

The college was established by the Visalia Union High School Board of Trustees as
Visalia Junior College in 1925, and offered by the first post-high school instruction to
students of this area beginning September, 1926. College classes were housed in the
Visalia Union High Schootl plant until September, 1940. At that time the college moved to
its own campus southwest of Visalia where new buildings had been completed.

On January 18, 1949, the voters of Tulare Union High School District and the Visalia
Union High School District elected to organize the area in these two high school districts
into a junior-college district. During the spring the students voted on a name for the
newly-formed junior-college district. From the names suggested by the students, the
Board of Trustees chose the name, College of the Sequoias.

In 1950, voters in the Exeter Union High School, Woodlake Union High School and
Lindsay Unified District voted to join the COS District.

In 1962, the Orosi Union High School, Corcoran Unified, Hanford High School and
Westside Unified Districts elected to join the district.

In 1976, the Strathmore High School District joined the COS District.

College of the Sequoias serves an area of more than three thousand square miles in
the heart of the San Joaquin Valley. Its offerings include an educational program for
students who plan to continue their education, as well as courses for specific
occupations. The college provides counseling service for all students with special
emphasis on vocational programs.

In addition to the fifty-five acre site on which the main buildings are located, the
college has a farm consisting of 160 acres. This farm has many buildings which include a
shop, grade-A dairy farm, beef, hog, and poultry units. This farm is used as an
experimental laboratory by the agriculture department.

College of the Sequoias, with its strategic location, its excellent buildings and
facilities, together with a well-trained staff, will continue to serve the citizens of this area.
Constructive suggestions from students and patrons are always welcomed.

COLLEGE PHILOSOPHY

The administration and faculty of College of the Sequoias recognize their joint
responsibility to provide a fruitful educational experience for residents of the community
college district. Because each individual has intrinsic value and dignity as a human being,
it is essential that the college nurture the intellectual, occupational, and cultural growth of
all students, enabling them to develop their potential in an atmosphere which stimulates a
free exchange of ideas, intellectual inquiry, and effective instruction. Further, it is
essential that the college recognize its responsibility to meet the recreational,
occupational, and general education needs of both transfer and non-transfer students. The
success of this philosophy can be realized only if there is a constant communication
among faculty, student body, community, and administration. Hopefully, this philosophy
will produce an educated citizen who is both prepared and stimulated to function
effectively and responsibly in all essential aspects of personal and community life.

OBJECTIVES

The objectives of College of the Sequoias are to provide:

Occupational education and technical training—comprehensive training for those

students who will finish their period of formal education in the community college.

Citizenship training—training which will prepare every student to function effectively

as a citizen. o

Counseling and guidance—to assist students to "find themselves" thrpugh proper

counseling and guidance.

College transfer training—adequate lower division offerings for those students who

‘plan to transfer to a university or college after completing two years in a community

college.

5. Education for the disadvantaged—educational techniques, classes, and services
which will better enable students who have been educationally disadvantaged to
benefit from the college’s instructional programs.
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General Education—experiences which will increase the student’s -abilities to cope
with everyday living as an adult in a rapidly changing world.

Lifelong Learning—instruction to meet the needs of adults living in the region.
Community services—to satisfy the varied cultural, avocational and educational
needs of the diverse groups of citizens in the college district by means of a
comprehensive community service program.

Job placement and work experience services—to assist both current and former
students in their efforts to find employment which is related to their training,
interests, and aspirations.

SERVICES AND PROGRAMS

College of the Sequoias is a two-year community college offering post-high school
education opportunities to residents of the districts it serves in Tulare and Kings
Counties. Its specific services and programs are as follows:

1.

10.

11.

12,

13.

A VOCATIONAL OCCUPATIONAL EDUCATION PROGRAM for those individuals
who desire two years or less training in a specific skill leading to occupational
competence and job placement.

A COLLEGE TRANSFER PROGRAM to provide adequate lower-division curriculums
of universities and state colleges for those who plan to continue their education at an
advanced level.

A GENERAL EDUCATION PROGRAM to provide, through planned experiences, the
common knowledge, skills, and attitudes needed by each student to be effective as a
family member, worker and citizen.

A CONTINUING EDUCATION PROGRAM to meet the needs of the area’s adult
population by offering on-going education in the Extended Day College.

A GUIDANCE PROGRAM to provide educational, vocational and personal counseling
to assist the students to find themselves through the selection and pursuit of a career
compatible with their interests, aptitudes, and abilities.

DEVELOPMENTAL STUDIES to provide the opportunity for students to remove
scholastic deficiencies so that they might meet entrance requirements to institutions
of higher learning.

A COMPREHENSIVE PROGRAM to provide varied experiences needed to enable
youth and adults to cope more effectively with everyday living in a rapidly changing

" society.

JOB PLACEMENT SERVICES—to provide a complete program of full- and part-time
employment for students at the college. Placement is also available for students who
qualify for the Work-Study Program.

STUDENT FINANCIAL AID PROGRAMS—Student financial assistance, in the form -
of grants, loans, and employment opportunities, is available to students who feel they
need some assistance to continue their studies. A brochure outlining programs, .
eligibility requirements, and application procedure is avallable upon request from the
COS Financial Aid Office.

CAREER COUNSELING—to provide a program of varied counseling techmques
aimed at helping students make career choices.

A LEARNING DISABILITIES PROGRAM has been established for students with
normal intelligence and accompanying learning disability. Individual diagnosis,
prescriptive teaching, and/or tutoring are provided.

AN ENABLER PROGRAM provides comprehensive services to physically impaired
individuals with rights and privileges afforded every student.

A RE-ENTRY OFFICE has been established in Room 307 for men and women,
staffed by peer volunteers and faculty who provide assistance to those adults
returning to college following a delay in their educational sequence. Homemakers,
divorcees, military retirees making mid-life career changes, etc., are encouraged to
use this service.



POLICIES, PROCEDURES, REGULATIONS AND
SERVICES

ACADEMIC DISMISSAL

(Semesters shall be considered consecutive on.the basis of the student’s enroliment.)

Students on probation will be disqualified if at the end of their probationary semester
in which they fail to earn a *‘C"” (2.0) average their cumulatlve grade point average falls
below 1.75.

Academically disqualified students will be 5o irformed by letter and on their grade
report and notice of their status will be entered on their permanent record.

A student who has been dismissed shall not be eligible for reinstatement or
readmission until one semester has elapsed after the dismissal. A petltlon is required prior
to readmission.

However, the college recognizes that extenuating circumstances may have contribut-
ed largely to the student's disqualification. To that purpose, the Academic Review Board

‘will make recommmendation relating to specific exceptions to this regulation.
: If a disqualified student feels his/her case warrants an exception and wishes to be
reinstated, he/she must petition the Academic Review Board for probationary
readmission through his/her counselor. This applies to all whether regular day or
extended day (evening college).

Any student readmitted after disqualification remains on probation until a cumulative
*'C" (2.0) average has been attained. Students dismissed for the second time are not
eligible to re-petition for admission until a semester of non-attendance has elapsed.

ACADEMIC FORGIVENESS

A student may petition the Academic Review Board to have “WF" and "F’’ grades
disregarded from iriclusion in the totals and‘grade points as listed on the permanent
record. Prior to petitioning for the removal of a**“WF"’ grade, condition (1) and (2) must be
met before the Academic Review Board will accept a petition for the removal of an “‘F"
grade.

(1) Fifteen or more semester units of college work with a 2.0 (C"") or better grade
point average at College of the Sequoias or another accredited institution of higher
learning must be completed followmg the semester in which. the “WF”" grades were
earned.

(2) At least three years must have elapsed since the “F'’ grades were received.
Instructors who originally assigned the ““F”’ grades must give written approval for their
removal. In cases where the faculty members cannot be located, the final decision for
removal of “F"" grades will reside with the Academic Review Board.

ACADEMIC PROBATION

Students are placed on academic probation whenever their cumulative grade point ~
average is less than 2.0 (1.99 or lower). In addition, newly admitted non-high school ‘
graduates must enter the college on probation. Students who are placed on probation will
be notified by letter, and on their grade report, of their status and due notice thereof
entered on their permanent college records. They will remain on probation until a
cumulative "'C" (2 0) grade average has been attained. Students on probation will be
limited to a maximum program of 16 units except on approval by the Academic Revrew
Board. .

ACCESS TO STUDENTS’ OFFICIAL RECORDS,

" Except as prescribed by law, a student’s academic records may not be released to
outside agencies or individuals, including prospective employers, without the express
consent of the student. An-exception is ‘‘directory information’ which is limited to a
student’s name, address, telephone number, date and place of birth, major, activities,
dates of attendance, degrees and awards received, and educational institutions attended.
Denial of access to “‘directory information’ may be accomplished, if desired, by the




completion and filing of an access denial form by the student in the Student Services
Center each semester such access denial is to be in force.

ADMISSIONS

Any graduate of an accredited high school may be admitted to College of the
Sequoias. Also, any person having successfully’completed the California High School
Proficiency Examination (CHSPE) or the General Educational Development.Test (G.E.D.)
with scores of 45 overall and with no subtest lower than 35 may be admitted.

Upon completion of ‘applicable admission requirements, registration appointments are
issued by the Admissions and Records Office. For dates rélating to registration, check the
calendar in the front of the catalog or inquire at the college Office of Admissions and
Records, Room 101.

Provisional Admission‘ of Students

The college may admit other persons 18 years of age or over when the evidence
indicates that the individual will benefit from college level instruction. Students are
encouraged to complete high school prior to enrolling in the college.

An applicant to a district college who is 18 years of age or older and is not a high
school graduate may enroll as a provisional student for 12 semester units or more for one
semester, with the stipulation that in order to enroll for subsequent semesters as a full-
time student, he/she must earn a 1.75 GPA in the umts attempted This regulation does
not apply to part-time students.

Summary of Admission Requirements for Full-Time Students (12
or more units.)

Full matriculation will be required of any student who intends to enroll for 12 or more
units of credit. A part-time student is one who enrolls for less than 12 units. Full
matriculation shall require that a prospective student:

1. File a completed admission application prior to the deadline as speclfled in the
catalog.

2. If you attended high school in the last two years, request the last high school
attended to send one transcript of work completed or attempted. Transcripts are to
be official copies sent directly from previous schools to the Admissions and Records
Office, College of the Sequoias, 915 S. Mooney Blvd., Visalia, CA 93277.

3. If the GE.D. Test or the California High School Proficiency Examination (CHSPE)
was taken in the last two years, have the G.E.D. scores or a copy of the CHSPE
Certificate sent to the Admissions and Records Office.

4. Request each college of attendance to send one complete transcript of work
attempted, whether or not credit was earned. Transcripts are to be official copies
sent directly from the previous schools to College of the Sequoias.

Summary of Admission Requirements for Part-Time Students‘
(11 1/2 or Fewer Units)

1. File a completed admission appllcatlon prior to the deadline as specified in the
catalog.

2. File one transcript of all previous high school and/or college academlc records if the
student wishes to:

Apply for a Certificate of Achievement or an Assocnate Degree.

Apply for financial assistance (EOPS, financial aid, veterans).

Apply for special programs, particularly in the health arts and sciences.

Validate that a prereqUISIte has been met either in high school or at another

college.
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ADVANCED PLACEMENT

College of the Sequoias recognizes high achievement by students who have
successfully completed one or more Advanced Placement Exammatlons as authorized by
the College Entrance Examination Board.

Students who have successfully completed courses in the Advanced Placement
Program with a score of 3, 4, or 5 shall be granted credit for purposes of general -
education certification, graduation, advanced placement in the college's sequence
courses, and for curriculum requirements.

Students desiring credit for; Advanced Placement Examinations shall. submit their
request to the Dean of Admissions and Records. Requests should be made prior to
registration or as soon as possible during the first semester of attendance.

ASSOCIATED STUDENTS (THE) .

The Associated Students of College of the Sequoias is the official student body
organization. Upon payment of a student activity fee at registration each semester,
students receive student-body cards which entitle them to participate in the activities of
the organization so long as they remain in good standing. Most activities which concern
the student body as a whole are sponsored by the Associated Students.

The business-of the Associated Students is carried on by the Student Executive
Board. Comprising the Executive Board are the president, vice-president, commissioners
of clubs, activities, athletics, records and finance, one student senator from each division,
and six freshmen representatlves

~

AUDITING CREDIT CLASSES

The Governing Board of College of the Sequoias has authorized the auditing of courses at
the college pursuant to the following:

1. A fee of $10 per unit will be charged for auditing.

2. Students enrolling for credit will have priority in all credit classes. Auditing will
be permitted only at the conclusion of the add/drop period (end of the second
week) and will commence on Monday of the third (3rd) week of the semester.
Faculty may authorize audjting of their course(s) up to the class limit and no later
than the twelfth (12th) week of the semester.

Individuals enrolling in a course on an audit basis will be placed on the class roll

sheet for accounting purposes.

A student enrolling for audit may not change their status to credit at any time

during the semester.

If a student enrolls in a course for credit and then withdraws from the course, the

student may re-enroll in the course for audit. Consent of the instructor is

necessary.

7. Auditing classes at College of the Sequoias will not be permltted unless these
guidelines have been followed.

o v A& W

CAMPUS PARKING

Extremely limited parking facilities are provided for students on campus. Students
who have bus transportation available to them are encouraged to ride busses rather than
drive their own automobiles because of the added safety, financial savings, and parking
congestion. ‘

Those who do bring automobiles on campus are required to purchase a permit and to
obey PARKING regulations. Citations will be issued by the College Safety Services
Department to anyone who is in violation of the college parking policy or California
Vehicle Code. A brochure containing the parking policies is available at registration.

CAREER CENTER

A complete career counseling program-is offered to students, as well as other
interested parties. The main emphasis of this program is to assist individuals in finding
careers, occupations, and college majors that will contribute to a meaningful life
experience. The center offers individual career classes, career testing, and computerized
career search programs.

!




CLASSIFICATION OF STUDENTS

Freshmen: Students with fewer than 30 units of college credit.
Sophomores: Students who have completed 30 units or more of college credit.

Others: Students who have completed more than 60 units of college credit.

Full-time Students: Students carrying 12 units or more.

Part-time Students: Students carrying less than 12 units.

Continuing Students: Students Currently Enrolled.

Former /Returning Students: Students who were not enrolied during the previous semester.
New Students: Students who have never attended. COS.
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COLLEGE LEVEL EXAMINATION PROGRAM(CLEP).

College of the Sequoias awards credits for the five General Examination sections of
the College Level Examination Program. Six units of credit may be awarded for each
examination that a student completes with a score of 500 or more.

Only students who are enrolled and matriculated at College of the Sequoias may
receive credit on a College of the Sequoias transcript. The CLEP will not be applied to the
General Education Certification requirement.

COUNSELING

Counseling is an important aspect of the college program. The counselors and deans
constitute the regular counseling staff. All faculty members participate as advisers, and
students are encouraged to consult them on problems concerning their courses.

Specialized counseling services are available from the counseling staff in the Student
Services Center. The purpose of these services isto give students guidance in personal
problems and counseling in vocational and educational fields. Professionally-trained
-counselors in vocational and educational fields use modern scientific personnel methods
in assisting students to analyze their aptitudes, interests, abilities, and personality traits.
Up-to-date information about vocational training and opportunities is available.

Students may obtain information about vocational training and opportunities from
their instructors, their counselors, the Career Center, from the Special Student Services
Office, or from the Dean of Vocational Education. '

COURSE REPETITION POLICY

A. Courses specifically designated as repeatable
A student may repeat specified courses without petitioning or receiving prior written
permission. These repeatable courses are identified in this catalog, as well as in the
schedule of classes, by a lower-case letter designation “‘a" to *‘d"”.
Courses that are repeatable are approved for inclusion in this category on the
following basis: '
1. Skills or proficiencies are enhanced by supervised repetition and practice; or
2. Active participation experience is a basic means by which learning occurs.
College of the Sequoias monitors student enrollment in repeatable courses. Students
enrolled in courses the permitted number of times will receive credit. Any student
enrolled for more than the maximum number of times will be dropped. Students are
urged to keep track of the number of times they repeat such courses, because no
prior warning can be provided by. the College that the repetition limit has been
reached.
B. A student may repeat a course:
1. If a grade of “‘Credit"” or “‘CR" was received and prior permission of the Vlce
President, Student Services, has been granted.
2. If a final course grade of “D", "F"", or “NC" was received.
3. [f the grade was affected by interruptions such as verifiable accident, illness,
or other circumstances beyond the control of the student.
4. |If a significant lapse of time has occurred since the course was taken (usually
at least one calendar year or more). B
To have the most recent grade recorded, the student must request that
the instructor file a "'Petition for Modification of Student Record"* form with
the Admissions and Records Office. The student’s grade point average will
. be recomputed on the basis of the higher grade.



C. The following courses have a restriction on the total number of times they may be
taken. A student will not be allowed to enroll in these courses more than the total
number of times indicated.

1. Three (3) Repetitions
Ag 10, 80; Ag Mech 2; An Sci 20; Art 10, 48; C.J. 60, 61, 86; Bus 65, 90; Educ
26; Eng 55, 59, 62, 63, 68; Fire Science 60; Hum Dev 24, 53; Home Economics
90, 97; 16T 10, 11; Journ 3, 4, 50; Music 5, 9, 11, 16, 18-24, 30, 40-42, 55-57,
70; Nursing 31; P.E. 4, 6, 8-10, 12-17, 21-24, 26, 27, 42, 43, 47, 48, 50-65, 73,
80-82, 86; Photo 2; Psych 19; Soc 23, 30, 33, T.A. 9, 11, 20, 25, 41, 47, 48, 55;
Work Experience, Independent Study; Supervised Practice.

2. Two (2) Repetitions
Cosmetology 61; Italian 51; Voc Nursing 50; Work Expenence lndependent
Study; SuperVISed Practice.

3. One (1) Repetition .
Ag Mech 5, 6; An Sci 24; Air Cond 50; Art 9, 12, 14, 15, 20, 25-27, 53, 54; Bus
52, 53, 65; C.J. 49; Eng 14, 16, 48, 54, 64; Home Econ 40, 42, 47, 70; I6T 63;
Journ 9; Music 3-7, 14, 17, 51; Paralegal 49; Philo 10; Photo 60, 70, 71; Soc 50,
71; Spanish 51, 60, 61; T.A. 10, 12-15; Voc Nursing 51, 52.

CREDIT BY EXAMINATION

Credit by examination is authorized by the California Administrative Code, Title 5,
Sectlon 55753. To become eligible,.a student must:.

1. Have a minimum of 15 units at the college with a grade point average of 2.0(*'C"’)
or better, be in good standing, and be currently registered.

2. File for approval a petition to challenge a course by examination with the
secretary to the Dean of Admissions and Records.

3. Furnish strong proof to the satisfaction of the Vice President, Instruction,

- division chairperson and instructor that previous background, experience or
training would insure a reasonable measure of success in the challenge.

4. A student will not be allowed to challenge a course and receive credit if he/she
has already earned credit for a more advanced level course in that area.

If the petition is approved, the examination or series of tests shall be
administered by the appropriate instructor as designated by the division
chairperson. The course, with units and grade assigned, shall be entered on the
student’s record in the same way as regularly scheduled courses. A student who
fails the examination shall not be permitted to repeat it. A maximum of 12 units
may be earned through credit by examination, (This limitation is waived in the
case of registered nursing students).

Only those courses listed in the current catalog are approved and only in the
amount of credit listed. Each division shall designate which of its course
offerings may be challenged for credit. If a student is already registered in a
class, he/she may not petition to receive credit by examination. Ordinarily, no
activity, performance or skill course may be approved. Laboratory courses are
not eligible for credit by examination.

CREDIT—NO CREDIT

Student evaluation on a credit—no credit basis is limited to the following courses:
Business 34a—Computer Fundamentals (Beginning)
Business 34db—Computer Fundamentals (Advanced)
Business 35b—Survey of Word Processing Using the Microcomputer
Business 35c—Introduction to Microcomputer Spread Sheets
Business 36a—Computer Systems and Repairs/Beginning
Business 36b—Computer Systems and Repairs/Advanced
Criminal Justice 60a-e—Specialized Training for Peace Officers
Human Development 51a-c—Career Awareness
Human Development 53a-d—Vocational Exploration for the Handlcapped
English 61a-c—Spelling Vocabulary
English 62a-f—English as a Second Language
English 63a—Study Skills
Mathematics 64a—Mathematics




DEFICIENCY NOTICES

Deficiency notices mailed to the student at mid-term (the end of the first nine weeks
of a semester) for all classes in which unsatisfactory ("'D’* or *'F'") work is being done.

Students receiving deficiency notices are urged to discuss with their instructors
reasons and possible. remedies for lack of academic success.

DROPPING A CLASS

It is the student’s responsibility to drop a class in which he/she no longer wishes to
be enrolled. A student may withdraw from a class through the last day of the 13th week
of instruction. There will be no grade entered on a student’s record for drops during the
first two weeks of the semester. A grade of W' will be entered on the student’s record
for drops between the 3rd and 13th weeks. The “W" will not be used in calculating grade
point averages, but excessive “W's’’ will be consndered in progress probation and
dismissal procedures.

Drop forms may be obtained from Student Services or the Administration Office.

Drop Fee

Section 72250 of the California Education Code requires each student droppin g a
.course after the second week of instruction in any term to pay $10, and another $10 for
dropping a second course; a total of $20 shall be the maximum payable. Students -
meeting certain criteria may be exempt from paying the drop fee; contact Student
Services or the Business Office for information.

Withdrawal from College

Any student wishing to totally withdraw from college must obtain and complete a
withdrawal form and file it with the Dean of Students’ Office for day students and the
Extended Day Office in the Administration Building for night students.

Each student who withdraws from college should go through the following procedure
in order to receive an honorable withdrawal.

1. 'Have an exit interview with their counselor.
2. Complete required clearance forms.
Please refer to the section above regarding Dropping a Class for grading policies,
fees and effect on the students' records relative to withdrawals.

Extenuating Circumstances

Title 5, Section 55758 defines extenuating circumstances as those which apply to the
following college drop-date procedures: verified cases of accidents, illness, death.in the
immediate family, jury duty, family displacement, job displacement, and/or other
circumstances which are justifiable in the judgment of the administrators in Student
Services and Instruction, but preferably the Vice President, Student Services.

EXTENDED DAY

The Extended Day is an integal part of the college. It offers lower division subjects
leading to graduation from college, and work to meet the special needs and interests of
adults. A regular class schedule is planned for each semester. College terminal and -
transfer credit is granted. A few non-credit courses of varying lengths also are conducted
during semesters. All evening (Extended Day) credit classes conform to the standards of
regular day classes and are open to mature residents of the college district.

Most classes meet once or twice a week for two to five hours. They are planned to
assist the adult learner. These classes may be scheduled for both day and evening from
eight o'clock in the morning to eleven o’clock in the evening, Monday through Friday.

Appointments with a trained counselor may be made by students in the
administration office of the college.



EXTENDED OPPORTUNITY PROGRAMS AND
SERVICES(EOPS)

Extended opportunity programs and services is a state funded program that provudes
grants, tutorial services, supportive social services, peer counseling, and recruitment to
those students who are identified as being financially or educationally disadvantaged. A
special summer college program is offered to entering freshmen. Grants, books, supplies,
tutorial and peer counseling are available. The program director is located in Room 103,
the Special Students Services Office.

FEES AND EXPENSES

Effective with the Fall 1984 Semester, Laws passed by the State of California
mandate that a $50 maximum per semester enroliment fee be charged of any student
who registers for six (6) or more units. Students registering for fewer than six (6) units are
to pay $5 per semester unit. An additional tuition fee of $93 per unit will be charged to all
nonresident students. Refund of enroliment fees will be made according to an established
refund policy. (See Refund Policy, page 14.)

The college also has two optional fees:

1. A parking fee for those students who wish to park their vehlcle on campus. (See
Campus Parking, page 13.)

2. A Student Association Fee: Students may purchase Associated Student Body
Memberships. Membership is $5 per semester. A permissive fee may be levied in
certain courses approved by the Board of Trustees. Students are advised to consult
the Schedule of Classes for additional course fees. The ASB card entitles the student
to participate in or attend all activities sponsored by the ASB, which includes athletic
events, various fine arts productions, and apply for scholarships sponsored by the
Associated Students. This card can also be used for identification purposes in rldlng
‘the bus, checking out equipment, and check cashing.

Textbooks and school supplies average approx1mately $150 per semester. These
costs, however, vary according to the student’s major. New and used textbooks and
essential supplies may be purchased at the Bookstore.

Fee Assistance

The California Legislature.has made funds available to low-income students who
desire to attend a community college but who are prevented from doing so by the
mandatory enrollment fee. The Board of Governors’ Financial Assistance Program
provides several ways to help lower-income students pay the enrollment fee. Please
contact the Student Financial Services Office, Room 103, for eligibility information.

FOREIGN STUDENT PROGRAM

College of the Sequoias accepts a limited number of foreign students each year. In
order to keep a well-balanced representation of the various nations of the world, the
number of students accepted from any one country is restricted.

Transcripts of academic records and good health verification are required to qualify
for admission. To be admitted, foreign students are required to make a score of at least
500 on the Test of English as a Foreign Language (TOEFL), which is administered in
their own country or at a test center in the United States. In some cases, a personal
interview with a representative of the International Institute of Education or a similar
organization is also required. The foreign student’s annual tuition fee of $2790 is the same
as for other non-resident students. Payment of $1395 tuition for the first semester must
be paid upon being accepted by the college. Payment should be by bank draft or money
order and must be received before the Form 1-20 will be issued by the college. Tuition for
subsequent semesters will be paid at the time of registration.

All foreign students are required to purchase medical insurance, the cost of which is
approximately $100 for the school year. The money to cover the insurance should be
sent with the non-resident tuition.

No scholarships from the College of the Sequoias are avallable to foreign students
Working during the first semester is generally not allowed and students must have




sufficient funds to defray expenses. Each apphcatlon must be accompanied by a certified
statement regarding monies which are available.

Students on an “F"” or “‘J"" type visa are required to register for a minimum of 12
units and they must maintain the same scholastic standards as other students,

The deadline for application is April 1 for the fall and October 1 for the Spring
semester. Requests for application forms should be sent to the Dean of Admissions.

GRADING PROCEDURES

All college work is measured in terms of both quantity and quality. The measure of
quantity is the unit, and the measure of quality is the grade point.

High school courses for which credit was received in high school may be repeated as
remedial work in college for improvement in grade, but no college credit will be granted
for such work.

For purposes of grading or transfer to other collegiate institutions, it is necessary for
the student to obtain a *'C"" average.

“A" UB,” “C,” and D" are passing grades, corresponding to excellent, good,
satisfactory, and passing. “F"' is failure. A grade of ““I'" (Incomplete) will be given in cases
of illness or other circumstances. The student is entitled to all grade points upon
satisfactory completion of assignments within one semester.

It is understood that instructors’ grades when handed in are final and not subject to
change by reason of revision of judgment on the part of the instructor. Grade changes
may be made by the instructor only in cases of mistakes in grade calculation.

INCOMPLETE GRADES

Incomplete grades (I) may be given for incomplete academic work for unforeseeable,
emergency and justifiable reasons at the end of the term. The condition for removal of
the (I) shall be stated by the instructor in a written record. This record shall contain the
conditions for removal of the (I) and the grade assigned in lieu of its removal. This record
must be given to the student with a copy on file with the Registrar until the (I) is made up .
or the time limit has passed. A final grade shall be assigned when the work stipulated has
been completed and evaluated, or when the time limit for completing the work has
passed. The (l) may be made up no later than one semester following the end of the term
in which it was assigned. The (l) symbol shall not be used in calculating units attempted
nor for grade points.

A student may petition the Academic Review Board for an extension of time due to
unusual circumstances by securing the proper form from the Admissions Office.

INDEPENDENT STUDY

The purpose of an independent study is to provide an opportunity for students, under
the direction of an instructor, to participate in advanced individualized studies to
supplement existing courses. The independent study requires a minimum of 54 hours of
academic work per unit.

NOTE: Before a student may enroll, the studént must have completed all beginning
level courses offered at the college in the subject. Only in very unusual cases may
students be enrolled in independent study without completing the beginning level courses.
Students must have written approval from the instructor, the division chairperson and
the Vice President, Instruction.

Independent Study Application Procedure

1. A student who has completed all beginning level courses and wishes to pursue a
subject of interest may obtain an independent study application form in the
Admissions Office, in Room 101. A student must be registered for the semester in
which the independent study credit is being sought.

2. The student seeking independent study should outline his/her proposal and discuss it
with an appropriate instructor. The student should then complete the independent
study application form.

3. The student should present the completed |ndependent study application form to the
supervnsmg instructor.
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4. The form should then be passed from instructor to division chalrperson to Vice -
President, Instruction.

5. If approved, the form is sent from the Office of Instruction to the Student Services

Center and entered on the student’s schedule of classes. Registration is complete at‘it)

this point. A copy of the approved form is then sent to the student by mail. {

6. If disapproved, the reason for the disapproval is written (stated) on the form and
returned to the instructor and/or division chairperson who approved the Independent
Study. The instructor then notifies the student as to the reason for the denial.

. 7. Roll sheets will be distributed to the appropriate instructors by the Office of
Instruction.

‘8. At the end of the semester, grade reports for independent study classes must be
turned in to the Admissions Office at the same time as are those for regularly
scheduled classes. ~

9. If the independent study project must continue beyond the semester’s end, a grade of
“I'" (Incomplete)} will be assigned to the student. An incomplete must be made up -
according to the stated procedure in the college catalog. .

10. A complete roster of all independent study students will be kept by semester for a
given year and filed in the Student Services Center.

IN PROGRESS (IP)

The "IP"" symbol shall be used to denote that the class extends beyond the normal
end of an academic term. It indicates that work is “in progress,” but that assignment of a_
substantive grade must await its completion. The"IP" symbol shall remain on the _
student’s permanent record in order to satisfy enrollment documentation. The
appropriate evaluative grade and unit credit shall be assigned and appear on the student’s
record for the term in which the course is completed. The “IP"" shall not be used in
calculating grade point averages. o

The “IP”’ symbol shall be: used only in the following classes:

Business 65a-d English 64b
- Cosmetology 61 & 62 T English 65
English 50 : English 61a-c-
English 51 ) English 62a-f
English 60 ) ‘ English 63a-b
English 1 Mathematics 50a-c

English 64a ’ , Mathematics 64a-f

JOB PLACEMENT SERVICES

A job placement program is offered to all students. This service includes both full-
time and part-time employment. All students needing work while attending college or
wishing full-time work upon the completion of their educational program are urged to
avail themselves of this service. Services are also provided for students who qualify for
the Work-Study Program. This service is offered in conjunction with the Career Center.

- LEAVES OF ABSENCE

Students finding it necessary to be absent for a period of three days or more are
requested to obtain and complete a leave of absence form available in the Dean of
Students’ Office. The reason for the absence is to be indicated on this form, as well as
the dates of the proposed absence. If the leave is granted by the instructor, the student
has the right of making up the work missed to the satisfaction of the instructor(s).

LIBERAL ARTS INTER-DIVISION MAJOR »

This major requires the completion of twenty units in at least four of the following
five fields: Social Sciences, Science/Mathematics, Foreign Language, Humamtles (art,
drama, literature, music, philosophy) and English.

. When preparing a program which meets the requirements for graduatlon students
should plan to enroll in as many courses as feasible in the field in which they are’
primarily interested. Students who are planning to transfer to another institution upon
graduation from College of the Sequoias should prepare, with the aid of their counselors,
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educational programs which will enable them to transfer to a college or umverslty of their
choice with full junior standing.

LIBRARY

The COS Library, planned to meet the academic and recreational reading interests of
_ the student body and faculty, is organized into three major areas. The main reading room
houses a 70,000 volume general collection on open shelves both downstairs and on the
mezzanine. This general collection is supplemented by a changing recreational reading
collection of recent fiction and non-fiction. Current issues of over 500 popular magazines
and scholarly journals plus a number of local, state and national newspapers, are at hand
for browsing or research. The Main reading area also offers a typing room and one of
three library copy machines.

A new microcomputer lab featuring four Apple ll-e computers and two IBM PCs is
also located in the main reading room. The lab is open from 9:00 a.m. to 3:00 p.m. daily
and from 6:15 p.m. to 9:15 p.m. Monday through Thursday Student monitors are on
hand each hour to aid anyone who needs help in using the microcomputers. Software
compatible with the computers can be borrowed at the charge desk.

The reference room, on the second floor, houses an extensive reference collection of
12,000 volumes, including an outstanding section of legal materials. Another special
feature of the reference area is the MICROBOOK LIBRARY OF AMERICAN
CIVILIZATION, which contains microfiche reproductions, of several thousand classic
volumes on the development of the U.S. through the end of the 19th Century. The
reserved book collection is located in the reference room behrnd the circulation desk. A
copy machine is nearby.

The periodicals wing, houses back issues of the magazine collection and of
newspapers, including-a complete file of the NEW YORK TIMES sinice 1971, as well as
the various indexes which make journal articles accessible to the reader. Six conference
rooms and a microfilm reader-copier room are open off the periodicals room. A large
quiet study room for students who prefer to work in complete silence is nearby.

Coordinating and overseeing these three areas, a staff of three professional librarians,
four paraprofessronals and a number of college student assistants work toward offerlng
the best in library service to COS students and faculty.

MATRICULATION DEFICIENCIES

In the case of an applicant not eligible for clear admission to a standard college or
university at the time of entrance to the community college, deficiencies in both subject
and grade requirements for such admission should be removed in the community college.

Repetition of a college course for the purpose of removing a grade deficiency is
permissible only in a case where the student has received a grade below “C.”

MAXIMUM UNIT LIMIT

The normal requirement for a college schedule comprises 15-16 units of work. No
student will be granted credit in excess.of 19 units a semester, except in the case of a
student of proven ability or one who needs additional units to complete required work for
graduation. - .

MILITARY SERVICE CREDIT

To be eligible for military service credit, a veteran must have completed basic
training and must have been honorably discharged. Credit will not be applicable. until at
least 15 units of credit with a grade point-average of 2.0 (“C") has been earned at the
College of the Sequoias.

The college will grant credit on this basis only for service courses or schools as
described in the *'Guide of the Evaluations of Educational Experiences in the Armed
Forces,” by the American Council of Education.

It is strongly urged that students, if eligible, apply for their military service credit
after transfer from the college, or instead, if appropriate petition for credit by
examination.

A maximum of 15 units may be earned through military service credit.

12



NON-RESIDENT TUITION FEES

‘The non-resident tuition fee for the academic year 1985-86 is $93.00 per semester
unit, payable each semester upon registration. Foreign students are subject to the same
fees as other non-residents. Fees applicable whether non-residents enroll for credit or
non-credit.

Non-resident or forelgn students who are compelled to W|thdraw from college will be
given refunds based on the following basis — if the student withdraws before the fourth
Monday of school, a 100% refund will be granted. After this period, no refund will be
allowed.

A limited number of on-campus part-time jobs are-available to needy students to
assist them in paying non-resident tuition. Applications for these jobs must be submitted
by July 1 for the Fall Semester and by December 1 for the Spring Semester. Interested
students should contact the Dean of Student Financial Services in Room 103 for further
information.

PEACE CORPS CREDIT

Credit will be granted for service in the Peace Corps only if the work is earned on an
official college transcript. No credit can be granted for field work.

HANDICAPPED STUDENTS’ SERVICES

Services are provnded to enhance accessibility to and success in all classes and
activities offered at College of the Sequoias.

Services are individualized, with personal, physical, academic, and votational needs
- considered. Services may include, but are not limited to academic, personal and
vocational counseling; specially designated parking; mobility assistance; notetakers;
resources for the visually impaired; specialized equipment; instruction for learning
impaired students; adaptive physical education; speech training and transportation.
Further information may. be obtained by contacting the Enabler Office, 915 S. Mooney
Boulevard, Visalia, CA, 93277, or telephone (209) 733-2050, Extension 295.

PARKING FEE

Students who park on campus must pay a parking fee to obtain a parking sticker. A
charge of $15 per semester will be levied for students taking 12 units; $7 for students
taking less than 11 units. Parking refunds will be available to students withdrawing from
school prior to the end of the second week of instruction as indicated below.

—Those paying $15 parkmg fee will receive the full amount minus a $4 service fee.
—Those paying $7 will receive the full amount minus $2. Parkmg permlt remnants must
be returned..

PLACEMENT TESTS

College of the Sequoias requires that all students entering directly from high school
take the COS Placement Test prior-to program advising and admission to the college. All
others who-have an AA/AS degree objective or wish to enroll in any English or Math
class must also take the test. Tests are administered on several Saturdays throughout the
year. Information on test dates and test registration may be obtained by contacting
Student Services. Test scores will be kept on file for three years. Students not enrolling
during this time will be required to retake the COS Placement Test. Also, all students who
wish to enroll in Chem 1a must take the Chemistry Placement Test.

REGISTRATION

Registration should be completed before the beginning of each semester. In addition,
students must verify their intention to attend by being present at the first meeting of
each class in which they have enrolled. Students will be withdrawn from all classes in
which they were absent on the first meeting of the semester. If unusual circumstances
prevent the student from attending, the student should notify the Dean of Students’s
office. However, the decision to retain a student in the class is the decision of the faculty
member.
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. Extended Day Students may register by mail or in person during announced dates in
the calendar section of the catalog. Counseling services from the counsellng staff are
available to Extended Day Students by appomtment

REFUND POLICY

Enrollment fees of students who withdraw from school prior to the end of the second
week of instruction will be as follows:
—Those paying $50 enroliment fee will receive the full amount minus $10
administration fee.
—For those paying $25 or less, they will receive the full amount mlnus $5
administration fee. -
—After the first two weeks of school, no refund will be given.

REPORT DELAYED (RD)

The “RD” symbol may be assigned by the Dean of Admissions and Records only. It
is to be used when there is a delay in reporting the grade of the student due to
circumstances beyond the control of the student. It is a temporary notation to be
replaced by a permanent symbol as soon as possible. *‘RD" shall not be used in
calculating grade point averages.

RESIDENT REGULATIONS

Residency determination shall be made on the basis of a residence statement
completed at thé time of reglstratlon “

) A “resident”’ is a student who has residence in the state for more than one year
immediately preceding the residence determination date (EC28812).

A student shall be required to present evidence of physical presence in California,
intent to make California a home for other than a temporary purpose and if the student
was classified as a non-resident in the preceding term, financial independence (EC54010).

The residence determination date is that date immediately preceding the opening day
of instruction of the semester (EC54002).

Physical presence within the state solely for educational purposes does not constitute
establishing California residence regardless of the length of that presence (EC54022).

Residents of another state are non-residents of California (EC54030).

The burden is on the student to demonstrate clearly both physical presence in
California and intent to establish California residence (EC54026).

“A student who is a member of the Armed Forces of the United States stationed in
this State on active duty, except those assigned for educational purposes to State-
supported institutions of higher education, shall be entitled to resident classification until
he/she has resnded in the State the minimum time necessary to become a resident
(EC68075).

A student who is a natural or adopted child, stepchild (under 18 years of age), or
spouse who is a dependent of a member of the Armed Forces of the United States
stationed in this State on active duty shall be entitled to resident classification until he/
she has resided in the State the minimum time necessary to become a resident
(EC68074). .

SCHOLASTIC HONORS

Special recognition is granted to top scholars each semester. The President of the
collége acknowledges, on the Deans’ List, those students who attain a grade point
average of 3.0 (B) or better with a cumulative grade point average of 2.0 minimurn. In
addition, he also recognizes on the President’s Honor List those special students who
attain both a cumulative and a semester grade point average of 3.0 ( B) or better.
‘Qualification for either honor requires enrollment in a minimum of twelve units.

A record of these accomplishments becomes a part of the student’s permanent
scholastic record. In addition to the academic recognition, the student also will receive
special priority for early appointment for program planning.
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SCHOLASTIC REGULATIONS

The scholastic average is obtained by dividing the total number of grade points by
the total number of units for which the student was registered. Grade points are assigned
as follows: .

Grade A receives 4 points per unit; grade B, 3 points per unit; grade C, 2 points per - *
unit; and grade D, 1 point per unit; grade F, 0 points per unit.

Satisfactory Scholarship means at least a "'C"' (2.0) average. To achieve at least a
“C" (or 2.0) average, students must have a minimum of twice as many grade points as
they have units attempted.

Transfer Students: Any student transferring from another college shall be sub]ect
1mmed1ately to these same scholastic regulations.

It is the responsibility of all students to compute their current grade poin t averages
for their own guidance in determining whether their scholastic records are meeting their
needs.

As an example of computing a grade point average, let us assume a student
undertook the subjects shown below and earned grades as indicated:

. Units - Units Grade

Subjects Attempted Passed Grade Points
Physical Education 1 1 C 2
English 1la 3 0 F 0
Chemistry 5 5 A 20
Geology 1la 4 4 B 12
Math 54 3 0 F 0
Hygiene 0 0 W 0
16 10 34

The grade point average equals 34 divided by 16, or 2.12.

Explanation: Since Hygiene 1 was dropped with a “W,” it does not count as units
attempted. All other subjects which were carried count as units attempted, including
Math 54 in which the grade was "'F’* and English 1a in which the grade was “F.”

SERVICES FOR THE DEAF AND HEARING IMPAIRED

COS employs a full-time instructor/counselor of the deaf to provide educational,
vocational and social opportunities for the hearing impaired population. In addition, COS
employs various part-time instructors to teach such specialized courses as English,
reading, lip reading and speech training.

Services depend on individual need and may include any of the following: educational
assessment; individual educational planning; in-class interpreters (oral, manual and total
communication interpreters); specialized tutoring; vocational, academic and personal
counseling; notetakers; and specialized telephone equipment (MCM and TTY).

COS also offers extensive training in the use of sign language and interpreter training
(expressive, receptive, reverse and oral). This training is open to hearing impaired
students interested in education of the deaf as a profession, and potential interpreters.

Further information may be obtained by contacting the Enabler Office, 915 S.
Mooney Boulevard, Visalia, CA, 93277, or telephone (209)733-2050, Extensmn 295
(TDD627-2378).

SOCIAL SERVICES /HOUSING

The Social Services Program includes information and referrals on: Social Security,
Legal Aid, Food Stamps, Medical Card, Voter Registration, Family Planning, Tulare
County Health Department Services, Consumer Problems, Emergenc y food and clothing,
and additional sustenance programs. A current list of doctors and dentists accepting new
patients, Child Care Centers in Tulare County, and licensed child care homes in the
Visalia area and private attorneys is also available for student use.

The Housing Program within Social Services provides students with assistance in
locating apartments, rooms, houses, and roommates. A daily list of housing available is
posted for student use.

The Social Services and Housing Program is located in the Student Services Center.

There are no dormitories on the campus.

15




STUDENT ACTIVITIES

COS recognizes its responsibility for students’ emotional and social growth, The
college, therefore, offers a variety of co-curricular programs, including student
government, clubs, assembly programs, community service projects and social activities.

STUDENT CONDUCT

Students are expected to observe a standard of conduct as set forth in the college’s
Code of Student Conduct. Failure to show such respect for order, morality, and personal
honor as is expected of good citizens may be sufficient cause for removal from college.
The complete policy on students’ rights and responsibilities is published in the student
handbook and given to students upon their initial enrollment or by request.

STUDENT FINANCIAL AID PROGRAMS

College of the Sequoias recognizes that many students need financial assistance to
pursue their educational goals and strives to provide the assistance to as many students
as possible. The College offers a coordinated program of scholarships and grants, loans
and employment opportunities to assist students in meeting their college expenses.

Financial aid awards are made on the basis of demonstrated financial need. For the
purpose of establishing financial need, students should submit the Student Aid
Application for California (SAAC). Application materials and detailed instruction booklets
will be available at California high school counseling offices. and/or College of the
Sequoias Financial Aid Office after December 1 of each year. For further information,
please contact College of the Sequoias Financial Aid Office in Room 103.

STUDENT GRIEVANCE PROCEDURE

College of the Sequoias has adopted a student grievance procedure under which
students who feel that their rights have been abridged may appeal their cases to a
committee composed of representatives from the administration, faculty, and student
body. A full description of the procedure is available in The Student Handbook (Survival
Kit). **COLLEGE OF THE SEQUOIAS DISTRICT DOES NOT DISCRIMINATE AGAINST
ANY INDIVIDUAL IN ANY OF ITS PROGRAMS OR ACTIVITIES ON THE BASIS OF
ETHNIC GROUP, RELIGION, AGE, SEX, COLOR OR DISABILITY.” Anyone desiring
additional information or wishing to file a complaint in regard to the above statement
should contact: ) . :

: Vice President, Student Services,
College of the Sequoias,
915 South Mooney Boulevard,
Visalia, California 93277;
Telephone: (209)733-2050, Ext 268.

STUDENT INSURANCE COVERAGE

All students of the College of the Sequoias are covered by an accident insurance
policy. This policy provides coverage for accidents occurring during school-sponsored
and supervised curricular and co-curricular activities. The policy has a limit before
coordinating benefits come into effect.

Voluntary insurance coverage is available to College of the Sequoias students and
protects against the expense of emergency illness or accidental injury. The plan is
available at the start of both the fall and spring semesters. At the student’s option,
coverage may be extended to include spouse and/or children. Although the plan is a
voluntary one, we strongly recommend that every student be covered by this policy or
have equivalent coverage. Extreme financial hardship can result when a major illness or
accident occurs and there is no insurance protection.

Further information on the complete coverage and applications are available at the
Student Activities Office.

16



STUDENT PROGRESS

If satisfactory progress through College of the Sequoias’ specialized support service
programs (i.e., the Learning Assistance Center, Developmental Studies program, etc.) is
not made during two semesters, life-goal setting and career counseling will occur with the =
individual student involved. The Academic Review Board and selected faculty members
will determine, for referral purposes, the most appropriate educational or community-
based agency to better serve the student's need.

SUMMER SESSION

A six- or eight-week summer session may be offered with a vanety of courses on the
college campus each summer.

Enrollment is open to all high school graduates and persons eighteen years of age or
older. Elementary and high school students may enroll, provided that their school
principals and parents grant written permission and certify that their past academic work
indicates probable success in college level courses.

Summer session enrollment is limited to a maximum of eight units.-

Brochures describing the summer program may be obtained from the Student
Services Center about May 1st, if a summer session is offered.

TRANSCRIPTS

Applicants must file certified transcripts or their high school record with College of
the Sequoias. Applicants who have attended another college or university must, in
addition, file transcripts from each college or university attended showing all attempted
work. College of the Sequoias grants credit for lower division work from accredited
colleges or universities.

Failure to file transcripts will delay or prevent admission. Transcripts should be sent
directly from the high school or college to College of the Sequoias. All transcripts
become the property of the College and will not be returned.

EXCEPTION: The high school transcript requirement may be waived for:

1. Those who have attended college.
2. Those who have attained a college degree.
3. If 21 years or older.

TRANSPORTATION

Limited transportatlon is prov1ded to and from the College by a fleet of busses. These
busses operate on *'shoestring’ runs, staying overnight at the end of the run. Areas
served by busses include: Corcoran, Cutler, Exeter, Farmersville, Hanford, Ivanhoe,
Lindsay, Orosi, Pixley, Strathmore, Three Rivers, Tulare, Visalia, Woodlake, and Yettem.

VETERAN’S EDUCATION

The College is approved for training veterans under the provisions of all state and
federal laws. Any student who plans to receive such benefits should contact the Veteran's
office as soon as possible for further information and guidance.

School policy. regarding PROBATION applies to all students, including veterans.
However, when a veteran attending COS on the Gl Bill is placed on probation for failure
to obtain or maintain a G.P.A. of 2.0 or above, that veteran has one semester to raise the
G.P.A. If, after one semester of probation the G.P.A. is NOT raised to 2.0, then the school
is required to notify the Veteran’s Administration that the veteran is not making
“*Satisfactory Progress.” The VA will then terminate educational benefits and require the
veteran to obtain a VA counselor's approval to continue in school under the Gl Bill
Educational Benefits Program.

WAR ORPHAN’S EDUCATIONAL PROGRAM

This is a program of financial aid for the education of young men and women whose
parents—World War I, Korean, or Vietnam veterans—died of injuries or disease resulting
from their military service. The students must be approved for this training by the
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Veteran's Administration. This approval should be made prior to confirmation of
registration through the Veteran's Office.

GENERAL EDUCATION PHILOSOPHY
FOR THE ASSOCIATE DEGREE

General education breadth requirements emphasize democratlc concepts based on
the value and dignity of each individual, thus helping students’ p\'epare to undértake the
responsibilities of citizenship and to participate knowledgeably in the varied experiences
of life.

We believe in the vital importance of major requirements to educate students in the
area of specialization and in breadth requirements to help them develop the capacity for
independent judgment.

We also believe that the general education breadth requirements are of vital
importance in the personal, social, and vocational/professional life of each student.

A) In personal development, breadth requirements help students develop self-

_awareness, thus increasing understanding of personal potentialities and
limitations.

B) In social relationships and in the life of society, breadth requirements help
the students communicate more effectively, promote better understanding of
the communications of others and help develop awareness of societal
relationships.

C) In professional development the breadth requirements help the student
become a more effective person in the workplace through more effective
communication with fellow workers and through a better understanding of
the relationship between the job at hand and the larger world into which it
fits.

General education breadth requirements will help the student by:

1) exposing them to the major disciplines of accumulated knowledge,

2) stimulating curiosity about our surroundings,

3) evaluating alternatives so that personal values can be formed,

4) developing effective communication skills,

5) gaining a sense of seif worth,

6) learning to make rational decisions based on the utilization of problem-
solving techniques,

7) questioning simple solutions of complex problems, if appropriate,
seeking alternatives.

REQUIREMENTS FOR GRADUATION

The Associate of Arts or Associate of Sciencedegree will be awarded to all students
upon the satisfactory completion of the following requirements:

1. A minimum of 60 units of college work, at least 15 of which must be taken in
residence at the College of the Sequoias, with a *'C" (2.0) average. To achieve a
grade point average of “C,"" a student must earn twice as many grade points as units
attempted.

2. Satisfactory completion of two units of Physical Education general activities courses.
Students 21 years of age and over, or students who turn 21 during matriculation, are
exempt from this requirement.

3. Two units of Personal and Community Hygiene. This requnrement is satisfied by
completion of Hygiene 1* or Hygiene 7.*

4. English 51, Business 96b, English 1 or English 60 with a grade of “‘C" or higher.
Courses taken to satisfy this requirement may be counted in satisfaction of the
general education requirement. )

5. 'Eighteen units of general education including at least 3 units from each of the
following areas:
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6a.

6b.

Area A—Natural Science:
Agriculture 3, Biology 50, 51, 52, 14, Astronomy 50, Chemistry 53, Physical
Science 14, Natural Science 50, Ornamental Horticulture 1, or any transfer
science class. : -
Area B—Social and Behavioral Science:
History 17a or 17b, Political Science 5, or Social Science 76.
Area C—Humanities:
English 53, or one course in art, theatre arts, foreign language, literature, music,
philosophy or sign language
Area D1—English Composition
Business 96b, English 51, 60, or 1, w1th a grade of *'C"" or higher.
Area D2—Critical Thinking
Journalism 7/Political Science 7, English 2, Speech 1, Agriculture 1, Business
19, 20, 3, 5, 7, or any Math course that meets the AA/AS degree profICIency
requirement or higher level math.
Area E
Business 92, Business 98, Home Economics 1, Home Economics 31, Home
Economics 39, Psychology 50 and any transfer Social Sciences course or
courses listed in Areas A, B, C, D1, or D2.
The Associate of Arts degree requires a major consisting of at least 20 units of
satisfactory work, only four of which can be work experience, in specnflc subject
areas or approved related fields.
The Associate of Science degree requires a major consisting of at least 30 units of
satisfactory work, only four of which can be work experience, in specific subject
areas or approved related fields listed below. Registered nursmg students must earn a
grade of at least "'C"" in all nursing and concomitant nursing courses.

*Registered Nursing and Vocational Nursing students are exempt from this requirement.

‘List of Approved A.S. Degree Majors: . _

Agriculture (all) Electronics Technology Paralegal -
Air Conditioning Engineering Registered Nursing
Automotive Technology Fire Technology Science

Building Trades
Business

Vocational Drafting
Vocational Nursing

Home Economics
Industry & Tecnology

Cosmetology Mathematics - Science Welding Technology
Criminal Justice Metal Technology -
List of Approved A.A. Degree Majors: .

Agriculture ‘Fire Technology Paralegal

Air Conditioning Foreign Language Philosophy
Architecture General Mechanics Physical Education
Art History Physical Education-

Automotive Technology
. Building Trades
Business
Communications-
Criminal Justice

Early Childhood Education

Theater Arts
Electronics Technology
English

Home Economics

- Humanities
‘Industry & Technology

Liberal Arts
Mathematics
Mathematics-Science
Metal Technology
Music

Comﬁetency Certification

State law requires that the candidate for the Associate of Arts or Associate of
Science degree be certified as competent in the areas of writing, reading, and
computation. College of the Sequmas students may establish competency by one of the

following:

A. Wntmg—ertmg proficiency for the A.A. and A.S. degrees may be certlﬁed in

one of the following ways:
1. if the student scores 5 or 6 on the COS Placement Test; or

Women

~ Political Science

Science

Social Sciences
Sociology
Speech-Theater Arts
Vocational Drafting
Welding Technology
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if the student passes English 51, English 1, or Business 96b with a grade of
*C" or higher; or
English 60 with a grade of''B" or better.
if the student passes an approved alternate proficiency test w1th a score of 5
or 6 after completing one semester or more of English 51, 60, or 1; or
if a student transfers to COS with a grade of "'C" or higher in English 1.
B. Reading—Reading proficiency for the A.A. or A.S. degrees may be certified in
one of the following ways:
1. if a student scores at the 75th percentile or higher on the COS Placement
Test, which may be repeated once a year, or
2. if a student scores at an equivalent level or higher 61'a test or tests given by
the Reading Department.
3. Pass a reading test given at the end of English 64 or English 65.
4. - Pass English 1 with a grade of “C" or higher.
5.- Pass English 27 or English 65 with a grade of "“C" or better.
C. Computation—Computation proficiency for the A.A. or A.S. degrees may be
certified when the student has met one of the following criteria:
passed high school Algebra 1 and Geometry with a grade of *'C" or higher;
passed Mathematics 51 and 52 at COS with a grade of "'C'’ or higher;
passed Math 41 with a grade of “C" or higher;
passed Business 95b with a grade of “C" or higher;
passed Agriculture 1 (Mathematics) with a grade of “C"” or higher; .
passed a math test equivalent to Math 41 given by the Math Department;
passed Math 53 or higher math.

S

NouhLN—

G.E. BREADTH/REQUIREMENT CERTIFICATION
FOR CALIFORNIA STATE UNIVERSITY

Beginning in the 1981-82 college year, all beginning students were required to
complete a minimum of 48 semester units in general education/breadth courses in order
to be eligible for a bachelors degree at a California State University and College campus. -
At least 9 of the 48 units must be upper division units which the student has earned at
the campus granting the degree. College of the Sequoias, therefore, can certify
completion of no more than 39 units of the general education/breadth requirements.
Students who wish to have the college certify completion of general educatlon/ breadth
courses must select from the courses listed below. The number of units listed in
parentheses to the right of the courses listed in each area is the least number to be
completed in that area. An additional 3 units should be selected from either Area A B, C,
or D to total 39 units and achieve a balanced pattern for certification.

AREA A (6 units minimum)

(Oral and written communication and critical thinking, mcludlng consideration of

common fallacies in reasoning.)

One course in this category must be Enghsh 1

Speech 1a
English 1
English 2(includes critical thmkmg)

AREA B (9 units minimum)
(Natural Sciences and Mathematics)
Choose at least one life science course and one physical science course—one of
which must be a laboratory course—and one of the math-courses.

—LIFE SCIENCES— *Zoology 10
*Anatomy 1 —PHYSICAL SCIENCES—
:Bi_ology 1(Zoology) Astronf)my 10
=.llglology 120(Botany) :ggemlstry éa
otany . emistry 2a
Ecology 1 Geography 1
*Ecology 2 Geology 1a
*Microbiology 1 *Geology 1c
*Physiology 1 ~ "Geology 12
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Meteorology 1

Physical Science 10

Physical Science 12

*Physics 2a :

*Physics 5a -~ S
—MATHEMATICS—

Business 19 -

Business 20 :
*Indicates Laboratory Science

AREA C (9 units minimum)

Mathematics 53
Mathematics 54
Mathematics 30
Mathematics 21
Mathematics 16a
Mathematics la
Mathematics 5a

(Arts, Literature, Phllosophy and Forelgn Language therature required. (Not more

than one course in each discipline)
Art la
Art 1b
Art 2a

. Art2b

Art 2¢

Art 6a

Art 7a

Art 19

Cinema Arts 1
Cinema Arts 2
Theatre Arts 1
Theatre Arts 2
Theatre Arts 10a
Theatre Arts 10b
English 5
English 6
English 8
English 10
English 12
English 13

AREA D (9 units minimum)

English 20
English 30
English 31
English 32
English 35
English 44
English 45
English 46
Music 1

Music 10
Music 19a
Music 21

Music 22a
Music 23a
Music 42a
Philosophy 10a
Philosophy 10b
Spanish 12
Transfer Foreign l.anguage

(Human social political and economic institutions and behavior and their hlstorlcal

background.)

History 17a or History 17b and Political Science 5 (Satisfies the U.S. History and

Institutions requirement.)
Agriculture Management 1
Anthropology 2
Economics la
Economics 1b
Geography 2
History 4a

AREA E (3 unlts)

. History 4b

History 17a
History 17b
History 18a
History 18b
Polifical Science 5

(Designed to equip persons for lifelong understanding and development of themselves
as integrated physiological and psychological beings.

Psychology 1la
Sociology 1a
Psychology 39
Nutrition 18

NOTE: Students who transfer to state colleglate institutions with only partial
fulfillment and without certification of completion of the College of the Sequoias
general education breadth requirements will be required to meet the general
education requirements of the state university or'college to which they transfer.
Nutrition 18 and Psychology 3a may not apply in area A. See counselor for

information.
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LOWER DlVlSlON REQUIREMENTS

GENERAL INFORMATION

A student who expects to transfer to the University of California or another
_ institution maintaining equivalent standards must-meet three principal kinds of
requirements in order to attain full junior standing. These requirements are:

. The removal of ali matriculation (entrance) deficiencies.

2. The complétion of the specific requirements for junior standmg in the proposed
senior college.

3. The completion of the lower-division prerequnsntes for thé upper division major.
These prerequisites vary according to the major selected and also according to
the institution in which the student expects to enroll. All students expecting to
transfer to some other college or university should consult the catalog of that
institution regarding specific requirements for upper- -division standing. It is highly
desirable that every student decide upon a major as early as posgible after
entering community college.

UNIVERSITY OF CALIFORNIA

Students may complete all lower division course requirements for any campus of, the
University of California at College of the Sequoias. Before planning their progams,
students who expect to transfer to a Universnty of California campus should consuit the
appropriate university catalog and review their plans with a member of the counseling
staff.

PRIVATE COLLEGES AND UNIVERSITIES

Completion of lower division requirernents preparatory to admission to junior status
at private colleges and universities is possible at College-of the Sequoias. It is essential,
however, that the student consult a current catalog of the institution to which transfer is
desired to determine lower division requirements. A college counselor should review the
planned sequence of courses prior to the student’s enrollment.

AIR FORCE RESERVE OFFICER TRAINING
PROGRAM (AFROTC) ’

A minor in aerospace studies consists of satisfactory completion of the AFROTC
program (16 upper division units). Open to men and women. :

Air Force ROTC is a College-Based program - whose primary goal is to provide
students with a choice of well-paying, challenging, and relevant positions after .
graduation. The few years of service will provide young officers with leadership
experience which will be invaluable for either an Air Force or civilian-career. -

Two routes for an Air Force commission are available to college students in Air Force
ROTC. Entering students may enroll in the four-year program, while students with at least
two academic years remaining in college may apply for the two-year program.

The Air Force ROTC education program provides pre-professional preparation for
future Air Force officers. It is designed to develop men and women who can apply their
education to their initial active duty assignments as Air Force commissioned officers. In
order to receive a commission, an Air Force ROTC cadet must complete all requirements
for a degree in accordance with University guidelines as well as completing certain -
courses specified by the Air Force.

Air Force ROTC courses are taken for academic credit as part of student’s electives.
The two major phases of the curriculum are the General Military Course (GMC) and the
Professional Officer Course (POC). In Aerospace courses, all books, supplies and uniforms
are furnished at no cost to the student.

Air Force ROTC scholarships are available to qualified applicants in both the four-
and two-year program. Each scholarship provides full tuition, laboratory and incidental
fees, and full reimbursement by curriculum-required textbooks. In addition, scholarship
cadets receive a nontaxable $100 subsistence each month during the school year. All
two-year program cadets, regardless of scholarshlp status, also receive this monthly
allowance.
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For further information contact Department of Aerospace Studies, Raymond M. Hanson,
Chairman, California State University, Fresno.

VOCATIONAL EDUCATION CERTIFICATE
PROGRAMS

Students who have need for intensive short-term occupational training may enroll in
one of the many certificate programs at COS without being required to take transfer or
general education classes. For example, a student may enroll in as many as 15 units of
auto mechanics each semester and complete the requirements for a certificate in one
year. Remedial math or English may be required if the admissions test indicates reading
or math abilities below those necessary for the certificate classes._

CERTIFICATE PROGRAMS AT COLLEGE OF
THE SEQUOIAS

(See Division Chairperson for required classes.)

DIVISION OF AGRICULTURE & HOME ECONOMICS

Agriculture Home Economics

Agriculture Management Fashion Merchandising

Nursery Management ) Interior Design

Landscape - Color/Image Consulting

Floral Design - Early Childhood Education

Farm Equipment Operator Fashion Design

Dairy Science Dressmaking/ Alterations
DIVISION OF BUSINESS

Accounting : Secretarial Science

Bank Supervision Information/Word Processing

Bank Credit Merchandising

Business Data Processing Real Estate

Business Management Secretarial Science

General Business Information/Word Processing

Merchandising

Real Estate

DIVISION OF INDUSTRY AND TECHNOLOGY

Air Conditioning . Computer-Assisted Drafting -
Automotive Construction Supervision & Inspection
Building Trades Electronics

a. Carpentry Machine

b. Mill Cabinet ) Welding
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DIVISION OF SPECIAL PROGRAMS
CRIMINAL JUSTICE

Specialized Training for Enforcement Reserve Peace Officer Training
Personnel Private and Industrial Security
Peace Officer Basic Training Academy Jail/Corrections Operation Academy

Peace Officer Supervisory Academy
Advance Peace Officers Academy

COSMETOLOGY

Cosmetology

'FIRE TECHNOLOGY
Fire Academy v Fire Technology

PARALEGAL
Legal Assistant

DIVISION OF NURSING AND HEALTH SCIENCE

Emergency Medical Technician ) ) Registered Nurse
Nurse Assistant Vocational Nurse
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DIVISION OF AGRICULTURE
HOME ECONOMICS AND
NATURAL RESOURCES

CHAIRPERSON: | MR. BILL DOWNES

AGRICULTURE

Instruction is offered in five major divisions, plant science, animal science,
mechanized agriculture, agricultural business and ornamental horticulture. Courses are
designed to prepare students for farming, for jobs requiring practlcal agriculture tralmng,
or transfer to four-year institutions.

Students who plan to transfer to the University of California, California Polytechnic
State University, or to California State University, Fresno, for degree work in agriculture
may take their first two years at the College of the Sequoias. Because of the variations in
the lower division requirements of the four-year schools, transfer. students should consult
an agricultural counselor in planning their program.

The 160-acre farm laboratory, owned by the college, is available for demonstration
and laboratory work. Animal units including dairy, beef, sheep, swine, and horses, are
kept at the farm. Crops including alfalfa, irrigated pasture, cotton, corn, cereal crops, and
deciduous fruits are provided for practical field work. Facilities are available for laboratory
work in ornamental horticulture, including a head house, two greenhouses, one shade
house, plus outside planting areas for turfgrasses, trees, shrubs, and flowers.

Majors:
~Agricultural Management Mechanized Agriculture
Animal Science i Ornamental Horticulture ~

Plant Science

iAGRlC(lLT(lRAL MANAGEMENT

FALL SEMESTER UNITS SPRING SEMESTER

Ag 1(Ag Mathematics).......... ' 3 Ag 4 (Soils).cclviciiieinin

Ag Mgt 1 (Intro to Ag Econ).... 3 Ag Mgt 2 (Agric Marketing)......

Ag Mgt 3 (Farm Management) 4 Ag Mgt 4 (Farm Accounting) ...

Me Ag (Elective).......cooevrvvvivinnnnrnnne 3 Ag Mgt 5 (Computers in Agric)...

Ag 10 (Work Experience) or electives......4 Humanities .........cccouvreiiiiineniiennn

L4

3
1
8

Chemistry 2a........cccvenveveinininninniiinne. Social-Science..........cccccocuieenns
English................. ' . Hygiene......ccocccovvnnenienniieivnenes
Physical Education............. Physical Education....................
*Approved Electives *Approved Electives................ccouut

*Approved electives to complete 20 to 30 units in Agriculturé and Business with the maximum in Busi-
ness to be nine (9) units. The courses in Business to be selected from Business 1a, 1b, 3, 5, 18, and 20.
Emphasis in agriculture should be in one area such as Mechanized Agriculture, Plant Science, or Animal

Science. ,




ANIMAL SCIENCE

FALL SEMESTER SPRING SEMESTER UNITS
Ag 1 (Ag Mathematics).................. rveeeeens An Sci 3 (Feeds & Feeding)..........cc.......... 4
Ag Mgt 3 (Farm Management).... An Sci 4 (Diseases & Samtatlon) 3
Me Ag (Elective)......ccooveireiniiiniiinnnecinnnnn, Pl Sci 3 (Forage Crops)... . 3
Ag 10 (Work Experience) or electives...... 4 Ag 4 (SoilS)...ccovreiirniiiniiriniiniinnns -3
English.......cccoiiiiiiniiiiiiinn Ag Mgt 4 (Farm Accounting) ...... .3
Social Science . Humanities .........ccooeevriirerrnnciennnns 3
Physical Education . 1-1 Hygiene...................... 2

Physical Education 1

DAIRY OPTION

FALL SEMESTER ‘UNITS  SPRING SEMESTER UNITS

An Sci 30 (Elements of Dairy).................. 3 An Sci 31 (Milk Production) .........cccccevuee 3
. An Sci 32 (Com Dairy Herd Mgt) ............. 3

MEAT ANIMALS OPTION

FALL SEMESTER © + UNITS SPRING SEMESTER UNITS

An Sci 1 (Intro to An Sci)......seeeieeveenenee. 4 An Sci 11 (Beef Production) ........cc.ceeenne 3
An Sci 2 (Livestock Selection and 3

Evaluation).........ccoveiumnrenviniiiinnciane, 3 i
An Sci 10 (Swine Production)................... 3

10
HORSE OPTION

FALL SEMESTER UNITS SPRING SEMESTER
An Sci 20a (Equitation)........c.cccreeernerrneene 2 An Sci 20b (Equitation)............cocveeereerrennes
An Sci 22 (Horse Husbandry) ... w3 An Sci 23 (Horse Production)
An Sci 24a (Colt Breaking) .......c.ccccceervennne 2 An Sci 24b (Colt Breaking).........ccocceeveeneen

MECHANIZED AGRICULTURE

FALL SEMESTER UNITS SPRING SEMESTER 7 - UNITS

Me Ag 1 (Basic Farm Mechanics) ............ 2 Me Ag 2A-D (Farm Equip Constr)........ 3-3
Me Ag 2a-d (Farm Equip Constr)... 3-3 Me Ag 4 (Farm Machinery)............. .3
Me Ag 3 (Farm Power).......ccocevceiciicnvananns 3 Me Ag 6 (Farm Welding).... .2
Me Ag 5ab (Farm Structures)... ..3-3 . Me Ag 7 (Surveying) .......o.ceeuienurnns w3
Ag 1 (Ag Math) .......cccverrnvnnnne 3 Me Ag 9 (Small Engines & Equip) 2
Ag 4 (Soils) ..3-  Ag 10 (Work Experience or electives)...... 4
Ag 10 (Work Experlence) or electives......4 Humanities ........ccccoivniiniininnniiiiiiicnen 3
English.........icooiiiiiniiiinc e o Physical Education. 1
Hygiene 1 .. EleCtiVes....ccccuvereeiecereccreerecerncecnieeerineeeeene 8

Social Science.................
Physical Education
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ORNAMENTAL HORTICULTURE

FALL SEMESTER dNITS SPRING SEMESTER ' UNITS
Ag 4 (Soils)....ccovrnrirereenee .3 OH 2b (Plant Identification) ......................3
OH 2a (Plant ldentnf:catlon) w3 OH 4 (Propagation) ............... X .3
OH 3 (Nursery Practices)...... .3 OH 6 (Landscape Design) ............ 3
OH 5 (Landscape Drafting) .......... .3~ OH 8 (Landscape Maintenance)... .3
OH 7 (Landscape Construction)... .3 OH 9 (Turfgrass) ......cccoovivmvenrevennes w3
Ag T (Ag Mathematics)................ ...3 Me Ag 9 (Small Gas Engines)................... 2
Ag 3 (Econ Entomology) ........coc.... .3 OH 10 (Floral Design) ........ccoceveuercniciicnecns 3
Me Ag 1 (Basic Farm Mechamcs) 2 Humanities ..........c.cceeuue w3
Englishu.....cccovcnirnicccniininiinienens w3 Hygiene......cccviiiininiiinnccieenneniien, 2
Social Science........c.ccooviiniiniiniiniiccineneen 3 Physical Education..........ccccoeiiiiiennn 1-1
Physical Education.......c.c..coeirivienencecne 1-1 Elective.....cccocveemreceruerernuenee et .3

30-30 30-29

PLANT SCIENCE -

FALL SEMESTER ‘ dNITS SPRING SEMESTER . UNITS
Ag 1 (Ag Mathematics)........ocevvreinerininns 3 . Ag5 (Fertilizers).......ccoeiviniinninninniinnenes 3
Ag 3 (Economic Entomology) .. .3 Me Ag 4 (Farm Machinery)...... 3
Ag 4 (Soils)..cccrinirvrnrierneiinennnes 3 Me Ag 8 (Irrigation)........ccccvuurenne a3
Me Ag 1 (Basic Farm Mechamcs) 2 Ag Mgt 4 (Farm Accounting) ...... w3
Me Ag 3 (Farm Power).........oueee .23 Chemistry 2b..........ccceiiininniicnncns 4
Ag Mgt 3 (Farm Management). .4 Humanities ........ 3
Chemistry 2a......ccocovcvrieiinennin ..4 Hygiene L.....ooveiiiniiiniinnrinineieecennen. 2
Social Science.........cccoevevinnesioniineiinni 3 Physical Education.........c.ceceeveenninenins . 1-1
English.......cccconvurnnn . 1-1 23.02

Physical Education.........cccoueeerereverenenc v 1-1

AGRONOMY OPTION

FALL SEMESTER UNITS SPRING SEMESTER
Pl Sci 1 (Cereals & Oil Crops)..i..c.cccovvvnes 3 Pl Sci 2 (Row Crops)......ccocvvivercrnncsnnnanas
N 3 Pl Sci 3 (Forage Crops) 3

Pl Sci 4 (Weed Control)

FRUIT PRODUCTION OPTION

FALL SEMESTER . SPRING SEMESTER

Pl Sci 12 (Pomology).......c.ioreeeeererrererenreens "~ PI1Sci 13 (Pomology 1) ....ococeererecereerenenencan. 3
Pl Sci 14 (Citrus Fruits) .. Pl Sci 21 (Truck Crops) .....

Pl Sci 15 (Viticulture) ...........co.... eriereeeens "~ OH 4 (Plant Propagation)
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NATURAL RESOURCES—FORESTRY OPTION

FALL SEMESTER .~ UNITS  SPRING SEMESTER anNITS

Introduction to Forestry..........cc.eo.c.ne e 3 Math 1a.....occivviiiiininie e 3
Chemistry 1a............. 5 Ag Mgt 5 (Computers in Agri)..... 3
Ag 3 (Entomology).... 3 Physics 28 ......cccovevnneienieiininionnns 4
English 1 .....cccninniinnnins 3 Ag 4 (Soils)..ccccovveiinnnnns 3
Speech......liiveiiiiens 3 Humanities .........ccoceeennene 3
Hygiene L.....ccccovvecvennennee .3 Social Science. 3
Humanities .......cccccccennnnns 3 Biology 2 ....... 3
Electives......ccorviiviinniinniinininns 3 Electives....... 7
Biology 1 .....cccoviiiiieriniiicicreenneen. 3 PLE it 1
PE .o 1 30
30 )

HOME ECONOMICS

Home Economics is a diversified field. The main areas of instruction at C.O.S. are
early childhood education, interior design, textiles and clothing, fashion design, fashion °
merchandising, foods and nutrition, color/image consulting and consumer economics.

There are several choices which enable students to meet their education goals in
home economics: (1) Students can take one or more courses in home economics, as

electives or for personal/family use. (2) Students can work toward one of the certificates
~ by following the recommended courses of study. Current certificates including color/
image consulting, dressmaking and alterations, early childhood education, fashion design,
fashion merchandising, interior design and nutrition aide. (3) Students can work toward
an associate in arts or science degree in home economics. Options include clothing and
textiles, color/image consulting, early childhood education, fashion design, fashion
merchandising and interior design, as well as general home economics. (4) Students can
work toward the transfer program. They can complete 45-70 units at College of the
Sequoias before transferring to a four-year college as a junior. .

Majors:
Color/Image Consulting ' Fashion Design
Clothing/ Textiles . Fashion Merchandising
Early Childhood Education Interior Design

Home Economics

HOME ECONOMICS ASSOCIATE le ARTS DEGREE

Suggested Sequence of Courses

FIRST YEAR :

FALL SEMESTER ANITS SPRING SEMESTER UNITS
*H Ec 10a Foods........ccocconviniivinninnneiinniinnns 3 *H Ec 31 Personal Management ............... 3
*H Ec 20 Fashion Image....... .3 *H Ec 21a or 22a—Clothing ........c..coouee 3
English 1, 51, 60 or Bus 96b .3 Area C general education requirement ..... 3
Hygiene 1 or 7......cccoevuvvrennen. el P.E . 1
P oE i, 1

Electives ......coociivicrincnenniniiereneeeseine 3
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SECOND YEAR

FALL SEMESTER aNITS
*H Ec 1 or 2—Interior Design................... 3
*H Ec 39—Child Development.................. 3

Speech 1 or other Area D2 general
education requirement .............ccoueee 3
Area A general education requirement.....3
Electives.......ocovviivicciiiniiiienececncinne, 3
15

* These courses fulfill the major requirement.

SPRING SEMESTER UNITS
*Nutrition 18—Nutrition ......c.cceevveveunnnees 3
Area E general education requirement .....3
History 17a or b, Political Science 5 or
Social Sci 76

ASSOCIATE IN SCIENCE DEGREE

Suggested Sequence of Courses

FIRST YEAR -
FALL SEMESTER

H Ec 10a Foods...............

H Ec 20 Fashion Image........... .3
English 1, 51, 60 or Bus 96b .. .3
Hygiene 1 or 7 W2
P.E.rriennnns .1
Electives......ccoovvnieniiicnieeeienne 3
15
SECOND YEAR
FALL SEMESTER UNITS
HEc 1 or 2—Interior Design.................... 3
H Ec 39—Child Development................... 3
Speech 1 or other Area D2 general
education requirement .........ceceererneenes 3
Area A general education requirement.....3
H Ec or ECE electives..........ccecoeeiinninnns 3
15

Suggested Lower Division Transfer Program

Electives.....covviiiiieniinninnnicnciieennns 6

15
SPRING SEMESTER UNITS
H Ec 31 Personal Management................. 3
H Ec 21a or 22a - Clothing......c.cccveueunnen. 3

Area C general education requirement.....3

SPRING SEMESTER UNITS
Nutrition 18 —Nutrition.......ccceuveivcvnnen. 3
Area E general education requirement.....3
History 17a or b, Political Science 5 or

S0C SCi 76..cceieeeereeirierccnrennrererenieraeeas 3

H Ec or ECE electives.......cccccveecinninnnniil 3
Electives.....uvvvmecinnrcieniinieerecneneene, 3
15

Students planning to transfer to a four-year institution should check with their
counselor and a current catalog of the institution to which they expect to transfer to
ensure that their program is appropriate.

FIRST YEAR

FALL SEMESTER UNITS
H Ec 10a—Foods.........onneevirineiiennnnens 3
H Ec 21a or 22a—Clothing................c...... 3
Music 10—Music Appre.......ccouviiincecinns 3
English . 1—Reading & Comp.........cccuu.e. 3
Poly Sci 5—Government ..........ccccceeuneaneee 3

15

SPRING SEMESTER
H Ec 31—Pers Management.....................
H Ec 39—Child Development
Botany 10 or Zoology 10 or other life
science general education

requirement ........c.coocceennirineniensineenans 3
English 2 or other general education
elective from Area A-D..........c....c.. 3
Art 19 or other Area C general education
TEQUITEMENt ....ccciiirmrirninerrrssaerarserasnns 3
15




SECOND YEAR
FALL SEMESTER

G. E. math requirement ....
English 20 or other Area C literature

SPRING SEMESTER
Nutrition 18.....cccocvvviniiiiiiiiirniennin, 3
Chemistry 2a or other physical science

general education requirement
Psych. la or Soc la......ccoccvviininnninnennnnin.

requirement ........ccvcvveeecnininnnniioninine 3 Area D general education requirement.....3
History 17a or b—U. S. History................ 3 Speech 1a............. FT PPN 3
15 ' 15

CLOTHING /TEXTILES

CERTIFICATES, DEGREES AND TRANSFER PROGRAMS

DRESSMAKING AND ALTERATIONS CERTIFICATE

This program is designed for those students interested in the construction aspects of
clothing. Upon satisfactory completion of the courses listed below, a certificate will be
granted. The student would be qualified to work as an alterations specialist for a retail
clothing store, clothing rental agency, or dry-cleaning establishment. In addition, the
student could qualify as a dressmaker, teacher’s aide or samplemaker.

FALL SEMESTER ~ UNITS  SPRING SEMESTER anNITS
H Ec 21a—Clothing Construction............ 3 H Ec 23—Creative Pattern Design........... 3
H Ec 22a—Advanced Clothing H Ec 121a-d—Cooperative Work Experi-
Construction.........cccveviiuivceveniioiinineniiinis 3 ence or
H Ec 70a—Principles of Clothing H Ec 48a-c—Supervised Practice ........ 2-4
Construction.......coevivveeninecieniniieenns 2 H Ec 70b, 21b or 22b—Clothing
H Ec 20—Fashion Image.......ccc..cecveunen. 3 Construction........ccoeeveiiiieniiininienne, 2-3
11 H Ec 24a and 24b—Pants Construction &
Pattern Alteration............ccccviivcnceene 2
9-12
CLOTHING/TEXTILES OPTION
ASSOCIATE IN ARTS DEGREE
Suggested Sequence of Courses
FIRST YEAR
FALL SEMESTER . UNITS SPRING SEMESTER UNITS
*H Ec 21a—Clothing Construction........... 3 *H Ec 23a—Creative Pattern Design........ 3
*H Ec 22a—Adv Clothing Const .............. 3 *H Ec 24a-b—Special Projects
*H Ec 27—Intro to Fashion Merch........... 3 - Nutrition 18 or other science...
English 51, 60, 1 or Bus 96a H Ec 29—Fashion Analysis.......c.c.ccceannenn.
Electives H Ec 31 or other Area E requirement....... 3
P.E.i Electives......ccocvvniinnniniieicnicinenen 2
15
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SECOND YEAR

FALL SEMESTER - UNITS

*HEc 3—Textiles ......cccovevieerrevvncivenennes 3
History 17a or b, Political Science 5, or
S0 Sci 76t 3
Area C general education requirement.....3
PLE e 1
Electives .........ccoeiereirnniiereeecceseree e 1)
15

* These courses fulfill the major requirement.

Recommended electives: H Ec 21b, 22b, 23b, 70a-b.

SPRING SEMESTER
*H Ec 20—Fashion Image ...........cccccu.ee... 3.
*H Ec 48—Supervised Practice or
H Ec 121—Coop. Work Experience
*H Ec 75—Career Dressing .........cccceeueee.
Speech 1a or Area D2 general education

CLOTHING /TEXTILES

Suggested Lower Division Transfer Program

Students planning to transfer to a four-year institution should check with their
counselor and a current catalog of the institution to which they expect to transfer to

ensure that their program is appropriate.

FIRST YEAR
FALL SEMESTER UNITS

H Ec 21a—Clothing Construction............. 3
H Ec 22a—Adv Clothing Const
Poli Sci 5—Government .................
English 1—Reading and Comp.................
Art 19 or other Area C general education
requireMent ........cceeeeeeereremninieincenennne 3

SECOND YEAR

FALL SEMESTER

H Ec 3—Textiles................ .
Life science requirement................. .3
"English 20 or other Area C lit. req.....
General Education math requirement.....
Speech 1. 3

requirement ..........c.ccceeeene. e 3
Hygiene 1 or 7....
Electives.......... breeeteae ettt 34

13-16

SPRING SEMESTER UNITS
H Ec 20—Fashion Image...........cccecveeeeennn. 3
H Ec 23a—Creative Pattern Design ......... 3
English 2 or other general education '
elective from Area A-D........coccevvvnvinnneens 3
History 17a or b—(.S. History ................. 3
Music 10—Music Appreciation................ 3
15

SPRING SEMESTER
H Ec 24a-b—Special Projects...
H Ec 29—Fashion Analysis..........ccocceuee
Geology 1a-c or other physical science .
general education requirement........... 4
Area D general education requirement.....3
Psych 1a or Soc la

TELECHIVES Lo crceeee et e rne e erenieee

COLOR/IMAGE CONSULTING
CERTIF]CATES DEGREES AND TRANSFER PROGRAMS

COLOR/IMAGE CONSULTING CERTIFICATE

This program is designed for those students interested in becoming a color/image
consultant. In addition to consulting, the student would have an excellent background for
employment in areas such as cosmetics, fashions, and accessories.
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FALL SEMESTER
HEc 3—Textiles......cccceveriirennvccneeieeecnniis
H Ec 20—Fashion Image
H Ec 27—Introduction to Fashion

Merchandising.........cc.cccevvenneicnicnennen. 3

H Ec 6a—Color and Design.........cc.ccueennns 2
H Ec 76a—Color Theory and Appl .......... 3
14

SPRING SEMESTER UNITS
H Ec 28—Merch Coord & Promotion....... 3
H Ec-29—Fashion Analysis....
H Ec 6b—Color and Design....
H Ec 75—Career Dressing........c......
H Ec 76b—Color Theory & Appl .
Speech Ta.........imivc e

COLOR/IMAGE CONSULTING OPTION

Suggested Sequence of Courses

FIRST YEAR
FALL SEMESTER UNITS
*H Ec 76a—Color Theory & Appl............. 3
H Ec 31 or 39 or other Area E general
education requirement.............cceuuein. 3
*H Ec 27—Intro to Fashion Merch........... 3
English 1, 51, 60 or Bus 96b..............ceu.e. 3
Electives ..., 3
15

SECOND YEAR

FALL SEMESTER
*H Ec 3—Textiles .....ccooevvinieiiininriicinenneen
*H Ec 6a—Color & Design......c..ccoevveiennene
Hygiene 1 or 7.....cccvvmmviviiivnninninnicnaen,
Nutrition 18 or other science req .

Electives ....ccceeeecvvrneeiiiiiecinnnes eveereeresaneeeens

* These courses fulfil the major requirement.

SPRING SEMESTER
*H Ec 20—Fashion Image .............cc.o.c..
*H Ec 76b—Color Theory & Appl... .
*H Ec 29—Fashion Analysis..........c.cc.c....
Art 1b, 19 or other Area C general
education requirement

SPRING SEMESTER
*H Ec 6b—Color & Design.......cccocceeernnennne 2
*H Ec 28—Merch Coord & Promotion .....3
*H Ec 75—Career Dressing ... .
Speech 1a.......... PN
History 17a or b, Political Science 5 or

S0C SCi 76...ccovviiiirrreniiin e 3
Electives........coivvmvnieiniinneiienieen 3
15

Recommended Electives: Bus 15—Personal Computers, Bus 70 or 71— Salesmanship, Bus 98—Human

Relations on the Job.

COLOR/IMAGE CONSULTING

Suggested Lower Division Transfer Program

Students planning to transfer to a four-year institution should check with their
counselor and a current catalog of the institution to which they expect to transfer to

ensure that their program is appropriate.
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FIRST YEAR

FALL SEMESTER UNITS
H Ec 76a—Color Theory & Appl............. 3
H Ec 20—Fashion Image............. .3
H Ec 27—Intro to Fashion Merch............ 3
English 1—Reading and composition ...... 3
History 17a or b—U.S. History ................. 3
15
\
SECOND YEAR
FALL SEMESTER UNITS
H Ec 3—Textiles........ et e 3
- H Ec 6a—Color & designi.......cc.eecrvererernneee 2
Geology 1a-c or other physical science
general education requirement........... 4
Speech 1a...cmeeviiiiiirriveininee e eeeenens 3
English 20 or other Area C lit. general
education requirement ............oeceeuuee 3
15

SPRING SEMESTER
H Ec 76b—Color Theory & Appl
H Ec 29—Fashion Analysis.......cccccceeneinne
Life science general education

requirement .........ccicoieiieinnenenininnenenn 3
English 2 or other general education
elective from Areas A-D ...........cc.cee. 3
Art 19 or other Area C general education
requirement .....o.oceiiinienieninnenneeeene 3
14

SPRING SEMESTER UNITS
H Ec 28—Merch Coord & Promotion....... 3

H Ec 6b—Color & Design...........ccceeeinen. 2
Mus 10 or other Area C general education
T (-Te (311031 V=10 AR RSN

Poli Sci 5—Government
Psych 1a or Soc 1a....cceveevnniiiiinnennnns

EARLY CHILDHOOD EDUCATION
CERTIFICATES DEGREES AND TRANSFER PROGRAMS

A Children's Center Permit can be obtained from the Department of Educatlon upon

completion of the following requirements:

Students must apply for this permit through the credentlalmg specialist at the Tulare

County Department of Education office.

The following requrrements must be met:

. 1. At least 24 semester units of early chlldhood/ child development coursework
2. . Eighteen (18) diversified semester units in general education. - -
3. Experience requirements in an instructional capacity which can be met in dlfferent

ways.

The college offers the 24 semester units of early childhood/child development
coursework needed for the permit. The following 12 units are required by the state:

H Ec 39—Child Development...........ccccceerueen..
ECE 40a—Principles of Early Childhood Education..
ECE 40b—Practice of Early Childhood Education ..

ECE 41—The Child Family & Society ...........

Students may select the remaining 12 units from the followmg classes:
H Ec 12—Children’s Nutrition............ccceven...
" ECE 42a-b—Creative Activities for Young Children..........

ECE 43—Administration of Early Childhood Education ... 3

ECE 44—Parenting........ccccovvvevivsiernnensnsesneranss

ECE 45—Exceptional Child................
ECE 46—Infant/ Toddler—Child Care

ECE 47—Child Health and Safety..................

The college also offers the 18 general education units. Students must select a
minimum of one class from each of the following four areas to total 18 units:

Humanities )
Social Science

* Math and- Science
English
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(For specific classes in each area, see the géneral education requirements in the

catalog, page 18)

For details on the experience requirements for a permit, see one of the early

childhood education instructors.

Programs that receive state and/or federal money require a Children's Center Permit

of their teachers.

ASSOCIATE IN ARTS DEGREE, EARLY CHILDHOOD
EDUCATION

This route is recommended for early childhood education majors planning to transfer
to a four year institution. Students should consult the catalog of the four-year institution
of their choice to be sure coursework coordinates.

The following 12 units are required. These units plus the general education
requirements and electives as listed on page 18 will meet graduation requirements.

HEc 39—Child Development .........................
ECE 40a—Principles of Early Childhood Education

, UNITS

ECE 40b—Practice of Early Childhood Education ........

ECE 41—The Child, Family & Society ..........

Choose a minimum of eight additional units from the electives listed below:

ELECTIVE UNITS

H Ec 12—Child Nutrition...........cceceviriieniins
ECE 42a-b—Creative Activities for Young Chlldren rereree e . 2-
ECE 44—Parenting........cccoeeveeiivereiivenenrenennnes

ECE 45—Exceptional Child...............
ECE 46—Infant/Toddler—Child Care...

ECE 47—Child Health & Safety .........cccoeeuuee

ASSOCIATE IN SCIENCE DEGREE IN EARLY CHlLDHOOD
ED(.ICATION

This route is recommended for early childhood education majors not planning to
transfer to a four-year institution, since it provndes the 24 units needed for a Children’s-
Center Permit as well as more units in the major field.

FIRST YEAR
FALL SEMESTER UNITS
H Ec 39—Child Development................... 3

ECE 40a—Child/Family/Society ...
English 51 or T...cvviincniicrinenie
Nutrition 18.........icciiiiinrct e,
Hygiene 1 ......ccccovvvriivnenninnenne
P E.t st

SECOND YEAR

FALL SEMESTER
ECE 42a—Creative Activities................... 2
ECE 44—Parenting
Music Ba....................
Hygiene 3 ...,
H Ec 31—Pers Mgmt................ .

H Ec 26—Marriage/Family
PE ..ot e e

\
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. SPRING SEMESTER

ECE 40b—Practice of ECE ...........cococuures
ECE 41—Child/Family/Society..
Soc Science 76 ............................

SPRING SEMESTER
ECE 42b—Creative Activities .................
ECE 43—Admin ECE............

ECE 45—Except Child ...
ECE 46 or other ECE electives
ECE 47—Health/Safety.........c.cocccenrirennene
MUSIC Bb...ccovevirieiireecerneenie v rasesenererenses



EARLY CHILDHOOD EDUCATION

Suggested Lower Division Transfer Program

Students planning to transfer to a four-year institution should check with their
counselor and a current catalog of the institution to which they expect to transfer to
ensure that their program is appropriate.

For recommended classes see AA Degree in Early Childhood Education.

FASHION DESIGN
CERTIFICATES, DEGREES AND TRANSFER PROGRAMS

FASHION DESIGN CERTIFICATE

This programi is designed for those interested in the design aspect of fashions and
accessories. Career opportunities include: designer, pattern drafter, pattern grader,
samplemaker, showroom model, production manager, shipping manager, sales represen-
tative, fashion illustrator.

H Ec 3—Textlles ....................................................................................................................

H Ec 20—Fashion Image........c.cccoovrevrvicinininns

H Ec 27—Introduction to Fashion Merchandlsmg

H Ec 29—Fashion Analysis.........ccccccecverrccrecernnerennens reeieeeraeerrnssrresrentreataesnne

H Ec21a—Clothing CONSLIUCHON ....c..c..eiiicemictiiciiicn ittt e e et ens

H Ec 21b or 22a—Clothing Construction or Advanced Clothing .

CONSTUCHON ...ttt ettt st st see s b sma s st r e sassssn e banane
H Ec 23a—Creative Pattern Design

© Art 7a—Drawing FUNdamentals ............ccooeeeeeeereesivierenieieesesennesessesesesesssssssionesesesess

Art 8a-b Life Drawing .....cccocccceeviernieerceeennnecraersnnne. et et e —tene e s e e s ennraeneaes ferrereenns 2-2

FASHION DESIGN OPTION
ASSOCIATE IN ARTS DEGREE

Suggested Sequenée of Courses

FIRST YEAR

FALL SEMESTER

*H Ec 21a—Clothing Construction
*H Ec 27—Intro to Fashion Merch.. -
English- 1, 51, 60 or Business 96b............
H Ec 31 or other Area E general education

FeqUITEMENt ...coevviiiniiiriiiineerrciarareniens 3
Electives.......cccmvienvenenniiieieiceniciiieens 3
15

SPRING SEMESTER
*H Ec 23a—Creative Pattern Design........ 3
*H Ec 29—Fashion Analysis..................... 2
Mutrition 18 or other Area A general
education requirement

37




SECOND YEAR

FALL SEMESTER UNITS
*H Ec 21b—Clothing Const or H Ec 22a,
Adv Clothing Const......c.c.cceoceveevuernnne 3
*H Ec 3—Textiles
**Art 8a—Life Drawing........cococcovvinnninnne 2
Speech 1 or other Area D2 general-
education requirement

* These courses fulfill the major requirement.

SPRING SEMESTER

*H Ec 20—Fashion Image .........c..ccoeueins 3
*Art 8b—Life Drawing.......cccoevivreiccnennens 2

History 17a or b, Poli Sci 5 or Soc Sci 76..
............................................................ 3
Hygiene 1 or 7......cccovviivniiniiccivnniiines 2
Electives ......coooeviiicinninininices 5
15

** May need prerequisite: Art 7a—Drawing Fundamentals.

Suggested electives: H Ec 23b—Creative Pattern Design, H Ec 75—Career Dressing, H Ec 77—Color
Selection, H Ec 22b—Advanced Clothing Construction, Art 80-d—Llfe Drawing, Art 6a-b—Color &

Design.

FASHION DESIGN.

Suggested Lower Division Transfer Program

Students planning to transfer to a four-year institution should check with their
counselor and a current catalog of the institution to which they expect to transfer to

ensure that their program is appropriate.

FIRST YEAR . /
FALL SEMESTER UNITS
H Ec 21a—Clothing Const.......cecccreiniiinnn 3

H Ec 27—Intro to Fashion Merch ............
English 1—Reading & Composition ......... 3
Music 10 or other Area C requiremerit.....3
Art 6a or other Area C requirement ......... 2

SECOND YEAR

FALL SEMESTER UnNITS
H Ec 21b—Clothing Const or H Ec 22a,
Adv Clothing Const........ccccovvrreiinennens
H Ec 3—Textiles................. .
*Art 8a—Life Drawing ...........cceeveens

Math General education requirement 3 »
English 20 or other Area C literature
TequUIremMent .......ccovvvivvmeneiiiinnininniinnnne 3
Psych la or Soc l1a......ccveviiinnens e 3
' 17

SPRING SEMESTER
H Ec 23a—Creative Pattern Design ......... 3
H Ec 29—Fashion Analysis
Life science requirement...........cccocvvveeeenee.
English 2 or other general education

elective Areas A-D ... 3
Speech 1 .
Art 7a if required for prerequisite............. 2

16

SPRING SEMESTER
H Ec 20—Fashion Image
Art 8b—Life Drawing...........cocovivniiininennnn,
Geology 1a-c or other physical science
general education requirement
Poli Sci 5—Government ..................
*History 17a. or b—U.S. History...............
(This sequence lacks 3 units of Area D
general education requirement)

*May need prerequisite: Art 7a—Drawing Fundamentals.
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FASHION MERCHANDISING
CERTIFICATES, DEGREES AND TRANSFER PROGRAMS

FASHION MERCHANDISING CERTIFICATE

This program is designed for those students interested in the retail aspect of fashions
and accessories. Career opportunities include: Store manager/owner, buyer, assistant
buyer, department manager, merchandise manager, sales representative, personnel
recruiter /trainer, fashion coordinator/director, fashion shopper, display specialist.

FALL SEMESTER
H Ec 3—Textiles....ccccverrierivriciinreenieieeees
H Ec 6a—Color & Design...............

H Ec 27 Intro to Fashion Merch
H Ec 77—Color Selection........ccoccevereeninns

SPRING SEMESTER UNITS
H Ec 6b—Color & Design........ccccvveunenen. 2
H Ec 20—Fashion Image........ccc.occoeeininnne 3

H Ec 28—Merch Coord & Promo............. 3
H Ec 29—Fashion Analysis......... w2
H Ec 75 Career Dressing.......ccccoeuueeie. w1

FASHION MERCHANDISING OPTION
ASSOCIATE IN ARTS DEGREE

Suggested Sequence of Courses

FIRST YEAR
FALL SEMESTER UNITS
*H Ec 27—Intro to Fashion Merch........... 3

*H Ec 20—Fashion Image ..............
English 1, 51, 60 or Bus 96
History 17a or b, Poli Sci 5 or Soc Sci 76..

Electives

SECOND YEAR

FALL SEMESTER UNITS
*H Ec- 3—Textiles ....covveiiviviriniiinniiiiinennns 3
*Bus 15—Personal Computers.......... e 3
Nutrition 18 or other Area A general
education requirement ..........cooccceenee. 3

Hyglene lor?

* These courses fulfil the major requirement.

H Ec 121—Coop. Work Experlence ......... 2
13
SPRING SEMESTER UNITS
*H Ec 29—Fashion Analysis...........c.ccee.... 2
*H Ec 6a—Color & Design...........ccceveeee. 2
Art 19 or 1b or other Area C general
education requirement ...........c..ccc..o.. 3
Speech la......cooneiviiiiiiiiecriiiieceeees 3
H Ec 31 or 39 or other Area E general
education requirement ..............cccc.e.n. 3
Electives. ..o 2
15
SPRING SEMESTER UnNITS
*H Ec 28—Merch Coord & Prom ............. 3
*H Ec 6b—Color & Design
*H Ec 75—Career Dressing .........cccoevunenans 1
*H Ec 121—Coop. Work Experience ... 2-4
Bus 70 or 7l-—Salesmanship.............: RO 3
Electives.......ccooonmiiniicrnnieniniiecinnnes 2-4
15

Recommended electives: Business 7da—Marketing, Typmg, Bus 98—Human Relations on the Job.
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FASHION MERCHANDISING

Suggested Lower Division Transfer Program

Students planning to transfer to a four-year institution should check with their
counselor and a current catalog of the institution to which they. expect to transfer to

insure that their program is appropriate.

FIRST YEAR

FALL SEMESTER
H Ec 20 Fashion Image..........ccccccuruvrernrne
H Ec 27 Intro to Fashion Merch..

English 1 Reading & Composmon
Music 10 or other Area C general educa-

“tion reqUITeMeNt ........c.cvevereeeereerennrann. 3
History 17a or b (.S. History.........cc..c..... 3
15

SECOND YEAR

FALL SEMESTER UNITS
H Ec 3—Textiles.....cccceeruvenrnrerreniiicrcenanns 3
Bus 15—Personal Computers....
Psych 1a or Soc 1la....... deiimrenere et 3
Life science requirement................cceeceree 3
English 20 or other Area C lit.

requirement .........cceoveeeniiiinenneneieen 3

SPRING SEMESTER
H Ec 29 Fashion Analysis.........c.cccoueeennen. 2
English 2 or other general education

elective from Areas A-D .................... 3
Art 1b or 19 or other area C general
education requirement ............ccoeeeuenn. 3
Poli Sci 5—Government ...........cccceruerrane. 3
Geology la-c or other physical science
general education requirement........... 4
15
SPRING SEMESTER UNITS
H Ec 28—Merchandise Coordmatlon &
Promotion........cccouceieiicinninidininnit, ]
H Ec 121—Coop. Work Experience..... 1-3
Speech 1a.....cccocveeiireriercencisiciennecren e 3
Econ la or other Area D general education

requirement .........ooeeveiennivnenns TR
General Math requirement
Electives........ccooiirvinnnens e

~ INTERIOR DESIGN
CERTIFICATES, DEGREES AND TRANSFER PROGRAMS

INTERIOR DESIGN CERTIFICATE

This program is designed for those students interested in interior design. Career
opportunities include: interior designer, model home consultant, sales representative,
showroom personnel, color and materials consultant, furniture sales, furniture specialty
sales, sales/decorator, display and visual promotion, lighting specialist.

FALL SEMESTER UNITS
H Ec 1—Materials/Interior Design ........... 3
H Ec 3—Textiles........ccocovvvvinninciiicnnn. 3
Arch la—Intro to Architecture & Environ-

mental Design..............icceienneniiinenenn, 2
Arch 2a—Intro to Arch. drawing.............. 2

Bus 15—Intro to Personal Computers......3
Bus 70 or 71—Retail Store Salesmanship
or Applied Prof. Selling...................... 3

40

_ Bus 74a-——Marketing Principles

SPRING SEMESTER UNITS
H Ec 2—Housing/Interior Design............. 3.
H Ec 28—Merchandise Promotion &
Coordination..........cccceevvecveesivneiininiieneees 3
Arch Ib—Environmental Design
Fundamentals..........ccccceeevvieveniieniennnn. 2

Arch 31—Light Wood Frame Const ........ 2
Industry & Tech 26—Intro to Computer
Assisted Drafting.........cccoovcvviviinnennnne




INTERIOR DESIGN OPTION
ASSOCIATE IN SCIENCE DEGREE

FIRST YEAR

FALL SEMESTER UNITS

*H Ec 1—Materials/Interior Design.......... 3

*Arch la—lIntro to Architectural & Envi- -
ronmental Design ...........ccoconiniincnee 2

*H Ec 3—Textiles .......occerevvvveaen, 3

English 1, 51, 60 or Bus 96b .................... 3

Art la or 19 or other Area C general,
education requirements

SECOND YEAR
FALL SEMESTER

UNITS
*&T 26—Intro to Computer Assisted

Drafting .......cooceeveviiimniciinnnenneennnennne 3
*Arch 2a—Intro to Arch Drawing............. 2
*Bus 70 or 71—Store Salesmanship or

- Applied Professional Selling............... 3

History. 17a or b or Poli' Sci 5 or Soc Sci

* These courses fulfill the major requirement.

SPRING SEMESTER UNITS

*H Ec 2—Housing/Interior Design ........... 3

*Arch 1b—Environmental Design
Fundamentals..........cooecuvrveinenaes

*Business 15—Personal Computers
OH 1 or other Area A general education

FEQUITEMENT .ovvevverereerriereeeeecerseeenierenas 3
H Ec 31 or 39 or other Area E general
education requirement ...........c....ecc.... 3
‘ 14
SPRING SEMESTER UNITS

*H Ec 28—Merchandise Coordination &

. Promotion........cceeevimecinnniiiineninninenn. 3
*Arch 31—Light-Wood Frame

Construction......cuceccveninccienncriccnannan. 2

*Bus - 74a—Marketing Principles............... 3

Art 1b or other general education elective
Hygiene 1 or 7... . —_—
Electives.......occvvveiviiiiicneicicecennnccneie

**Recommended Electives: Theatre Arts 14a-—Stagecraft, Theatre Arts 15a—Stage Lighting, BT

53a—BIueprlnt Reading.

INTERIOR DESIGN*

Suggested Lower Division Transfer Program

Students planning to transfer to a four-year institution should check with their
counselor and a current catalog of the institution to which they expect to transfer to

ensure that their program is appropriate.

FIRST YEAR

FALL SEMESTER
H Ec 1—Materials/Interior Design........... 3
Arch la—lIntro to Architecture & Environ-
mental Design..........ccocnviiinnienneenn, 2
H Ec3—Textiles
English 1—Reading and Composition...... 3
History 17a or b—0. S. History .

SPRING SEMESTER UNITS
H Ec 2—Housing/Interior. Design............. 3

" Arch 1b—Environmental Design
Fundamentals...........cccocevevivinninnnnnnan. 2
Bus 15—Personal Computers............ 3

English 20 or other Area C lit.
requirement ........ccooueeviiiiiiiiniiiennninnes
Poli Sci 5—Government
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SECOND YEAR

SPRING SEMESTER

FALL SEMESTER UNITS anNITS
16T 26—Computer Assisted Drafting...... 3 Arch 31—Light-Wood Frame
Arch 2a—Intro to Arch Drawing.............. 2 Construction........cccccmuvierniniininninnnnn 2
Botany 10 or other life science general Speech 1a..iciiiie 3
education requirement ...............c.o.e.. 3 Music 10 or other Area C general educa-
English 2 or general education elective tion requirement............cccceeeiniiieeennnn. 3
from Areas A-D.......cooiivirieenieiiiinnns 3 Geology 12 or other physical science
Psych 1a or Soc 1a.......ocoeereiniiiiinecinnnnne 3 general education requirement........... 3
Art 1b, 19 or other Area C general General education math requirement .......3
education requirement ..............ccoeeee 3 14
17

NUTRITION AIDE CERTIFICATE

This program is designed for those students working in clinical nutrition facilities or
considering the field of dietetics. Upon satisfactory completion of the classes listed, the
student would be qualified to work in a nutritional care department, under the guidance of
a clinical dietitian or dietetic assistant.

INULFIEION 18 ... ettt eetirrrrere e e e ee s e e s seese se s sbeesreaneaaearaneasasess s sanssnnsssasanssnssnsene
H Ec 12—Children’s Nutrition....
H Ec 10a—Foods..........ccocvvveeennne.
H Ec 121—Coop. Work Experience

Course Descriptions

AGRICULTURE

AGRICULTURE 1—AGRICULTURAL MATHEMATICS (3) BA
Four hours lecture- laboratory per week.
Procedures, problems in soils, dairy, horticulture and feeds, equations, discounts and
interest area, volumes and proportions.
AGRICULTURE 3—ECONOMIC ENTOMOLOGY (3) BA
Four hours lecture-laboratory per week.

General study of western insects, life cycles, economic importance and control.

AGRICULTURE 4—SOILS (3) BA
Four hours lecture-laboratory per week.

A study of values and management of different types of soils.

AGRICULTURE 5—FERTILIZERS (3) BA
Prerequisite: Ag 4 is recommended.
Four hours lecture-laboratory per week.

A study of fertilizers and soil amendments, their properties, methods of application,
plant nutrient requirements, interaction with soils and plants and visual recognition-
of typical deficiencies. :
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AGRICULTURE 10a-d—AGRICULTURAL WORK EXPERIENCE (1-4) BA
Seventy five hours work per semester for each unit of credit.
Practical training in agriculture or related occupations. Open to agriculture students
only.
AGRICULTURE 49a-c—INDEPENDENT STUDY (1-3) BA
" (See Index) '

AGRICULTURE 80a-c—PEST CONTROL TEST PREPARATION (1-1-1)

A course to prepare Pest Control Advisors to pass the State test in the fbllowing
areas:

Ag 80a—Rules and Regulations (1)

Ag 80b—Plant Pathogens (1) ]

Ag B0c—Vertebrate Pest Control, Nematodes, and Nematicides (1)

AGRICULTURE 81a-c—PEST CONTROL TEST PREPARATION (1-1-1)
Ag 81a—Plant Growth Regulators Ag 81b—Insects and Mites
Ag 81c—Equipment Calibration and Formulation (1) i »
AGRICALTURE 82a-c—PEST CONTROL ADVISORS CONTINUING EDUCATION
24-hour course. 1/2 unit for 8 hours completed

A continuing education course for licensed Pest Control Advisors for license
rnenewal, obtaining current information on usage and application of ag chemicals;
awareness of new trends in the management of chemicals.

AGRICULTURE 85—DAIRY COMPUTER - 305 (1)

Six hours per week.
The operation and use of the Dairy Comp-305 Herd Health Computer Program.

AGRICUL TdRE 99—SPANISH FOR FARMERS (2)

A study of the words, phrases, and terminology needed to lnstruct “farm workers to
do their jobs correctly and safely. -

AGRICULTURE 100-—
Short coursgs to Specific agriculture skills and topics. (No credit)

MECHANIZED AGRICULTURE \

- ME AG 1—BASIC FARM MECHANICS (2) BA -
Four hours lecture-laboratory per week. =
Mechanical skills in the field of agrlculture for students needing to develop their
general shop skills.

- ME AG 2a-d—FARM EQUIPMENT CONSTRUCTION (3-3- 3 3) BA

Two hours lecture and 4 hours laboratory per week.

Characteristics; types and costs of construction materials, and their use in farm
equipment and buildings. The appllcatlon of these principles to bunld individually
: owned projects in the shop.
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ME AG 3—FARM POWER (3) BA
Four hours lecture-laboratory per week.
Operation and maintenance of farm tractors, service, maintenance and minor repairs
of gas and diesel type engines. ‘
ME AG 4—FARM MACHINERY (3) BA 7
Four hours /ecture-laboratory per week.
A course in the operation, care and repair of farm machinery with lectures,
demonstrations and laboratory work on tillage, planting, and harvesting machinery.
ME AG 5a-b—FARM STRUCTURES (3-3) BA
Four hours lecture-laboratory per week.

\

A course in planning, designing and bUIldlng various types of farm bunldmgs
necessary to agriculture enterprlses in the San Joaquin Valley

ME AG 6a-b—FARM WELDING (2-2) BA

" Four hours lecture-laboratory per week.

Arc and oxyacetylene welding as used in construction and repalr in the farm shop.
Includes brazing, burning and hard facmg

ME AG 7—FARM SURVEYING (3) BA
Four hours lecture-laboratory per week.

Use of the level, transit, and steel tape practice in laying out buildings profile
leveling, and field measurement.

ME AG 8—IRRIGATION (3) BA
‘Four hour lecture-laboratory per week.
Fundamental principles and practices of irrigation. Water transport and measure-
ment. Soil-moisture measurement and. soil moisture relationships. Water pumps and
their relation to irrigation. Farm irrigation distribution systems.

ME AG 9—SMALL ENGINES AND EQUIPMENT (2) BA
Four hours lecture-laboratory per week.

Operation, maintenance, and repair of small gas and diesel engines and landscapmg
equipment.

AGRICULTURE MANAGEMENT

AM 1—INTRODUCTION TO AGRICULTURE ECONOMICS (3) BA
Four hours lecture-laboratory per week.
Introduction to the economic aspects of agricultural management. The role of
agricultural resources in economic growth. Survey of trade, policy, and marketing
activities of agriculture. State and Federal farm programs affecting the farmers
economic position.

AM 2—MARKETING FARM PRODUCTS (3) BA
Four hours lecture-laboratory per week.

Study of determinants of agriculture markets. Organization and operation of
agricultural markets. Regulatory agencies, cooperatives, and integration.
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AM 3—FARM MANAGEMENT (4) BA
Four hours lecture per week.
A study of prices, economic trends, budgets, credlt and choice of enterprises.

AM 4—FARM ACCOUNTING (3) BA
Four hours Iecture-laboratory per week.
A study of farm record keeping and analysis, including inventories, production
records, tax forms, financial and annual statements.
AM 5—COMPUTERS IN AGRICULTURE (3) BA \
. Four hours lecture/laboratory per week. ‘ : N
Use of computer software in agriculture. Use of auxiliary hardware used in computer

applications in agriculture. Statistical and other computer programs to agriculture -
problems.

ANIMAL SCIENCE

AS 1—INTRODUCTION TO ANIMAL SCIENCE (4) BA
Four hours lecture-laboratory per week.
A survey course of the sources of the world's supply of animal products The origin,
characteristics, and adaptation of the more important breeds of livestock and dairy.
AS 2—LIVESTOCK SELECTION AND EVALUATION (3) BA
Four hours lecture-laboratory per week. .

A siudy of the animal form in relation to its various funcfions.

AS 3—FEEDS AND FEEDING (3) BA
Four hours lecture-laboratory per week.

A study of the constituents of feeds, the digestive system, and the comprlmg of
rations for livestock. .

AS 4—ANIMAL DISEASES AND SANITATION (3) BA . ) : !
Four hours s lecture-laboratory per week. :
Study of the common diseases and parasites of livestock. Cause, symptoms, i
prevention and treatment of common diseases and parasites of livestock. _ i

AS 5—FITTING AND SHOWING LIVESTOCK (1)

Two hours lecture-laboratory per week.
A general study of handling beef, sheep, and swine species; selecting high quality
livestock and grooming them to their best advantage.

AS 6—MEAT SLAUGHTERING & PROCESSING (3) o
Four hours lecture.per week. ~
A study of basic practices used in slaughtering, processing, inspection, and
marketing of red meat animals in the meat industry.

AS 10—SWINE PRODUCTION (3) BA
Four hours lecture-laboratory per week.

A study of market swine production. Selection of breeding stock feeders, and
equipment. Care and management of the herd.
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"AS 11—BEEF PRODUCTION (3) BA
Four hours lecture-laboratory per week.
A study of market beef production. Selection of breeding stock, feeders, and
equipment. Care and management of herd.
AS 12—SHEEP PRODUCTION (3)
Four hours lecture per week.
“ A study of shéep production in California with a specnal emphasns on bas:c
management practices.
AS 20a-d—BASIC EQUITATION (2-2-2-2) BA
Four hours lecture-laboratory per week.
Grooming, saddling, bridling, mounting, seat and hands. Horseback riding both
bareback and under saddle. Designed to teach basic equitation.
Cost: A stable fee will be charged.
AS 22—ELEMENTS OF HORSE HUSBANDRY (3) BA
Four hours lecture-laboratory per week.
Status of horse industry. Breeds of horses and their use, anatomy, selection of -
" horses, unsoundness, diseases, ailments, gaits.
AS 23-—HORSE PRODUCTION (3) BA
Prerequisite: Animal Science 1 or 22 is suggested.
Four hours lecture-laboratory per week. )
Care of breeding herd. Feeding and breeding schedules. Herd management and
records. Extended instruction in horsemanship.
AS 24a-d—COLT BREAKING (2-2-2-.2)
Four hours lecture-laboratory per week.,
Theory and practice of basic tralmng principles and methods Handling, training,
grooming of yearling and two year old. Instruction in long line training, ground
driving, riding and schooling:the colt.
AS 30—ELEMENTS OF DAIRYING (3) BA
. Four hours Iecture-laboratory per week.
A survey of the field of dairying. Study of approved practices in the San Joaqum
Valley, including selection, feeding and management.
AS 31—MILK PRODUCTION (3) BA
Four hours lecture-laboratory per week.
Factors affecting milk production. Practice in milk production skills. Dairy
production problems and methods. Use of the computer in herd management,.
AS 32—COMMERCIAL DAIRY HERD MANAGEMENT (3) BA

Four hours lecture-laboratory per week.

Commercial dairy practices from the standpoint of costs of feeding and management
business practices, recordkeeping, and analysis. Visits are made to successful dairy

farms in the area.
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PLANT SCIENCE

PS 1—CEREALS AND OIL CROPS (3) BA
Four hours lecture-laboratory per week. E
The production principles of cereal crops, including field corn and sorghums and oil
crops. Fundamental taxonomy, botany and cultural practices including tillage,
planting, irrigation, pest control, and harvesting.
PS 2-——-ROW CROPS (3) BA
Four hours lecture-laboratory per week.
The production principles of row crops including cotton, sugar beets, soybeans,
black-eyed peas and potatoes.
PS8 3—FORAGE CROPS (3) BA
Four hours lecture-laboratory per week.
A study of the common forage crops, alfalfa, permanent pastures, silages and native
pastures.
PS4—WEED CONTROL (3) BA
Four hours.lecture-labora tory per week.
Identification, cultural, chemical, and biological control or prevention of the major
weeds affecting crops and livestock in the Tulare-Kings Counties area.
PS 11—BEEKEFEPING (3) BA
Four hours lecture-laboratory per week.
Practical instruction and exercises in the handling of honey bees, crop pollination,
honey production, disease control, and inspection.
PS8 12—POMOLOGY I (3) BA
Four hours lecture-laboratory per week.
Planting and planning the deciduous orchard. Production practices in walnut, olive,
fig, persimmons, pomegranates, almonds, apple, and pear management practices.
PS 13—POMOLOGY I (3) BA
Four hours lecture-laboratory per week. )
Production practices common to peaches, nectarines, plums, apricots, and prunes.

PS 14—CITRUS FRUITS (3) BA
Four hours lecture-laboratory per week.
A study of the cultural practices necessary to citrus production.

PS 15—VITICALTURE (3) BA
Four hours lecture-laboratory per week.
A survey of the grape industry, grape varieties and economics, wnth a study of the
cultural practices in production.
PS 21—TRUCK CROPS (3) BA
Four hours lecture-laboratory per week.

Principles involved in the production, harvesting, and marketing of truck crops
grown in the San Joaquin Valley.
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NAT RES 1—INTRODUCTION TO FORESTRY (3) BA
Four hours lecture-laboratory per week.

Basic forest management such as establishment, timber harvesting, surveying, forest
‘practices; legislation and forest recreation are covered. The identification and
silvicultural characteristics of 50, trees native or common to California.

ORNAMENTAL HORTICULTURE

OH 1—BASIC HORTICULTURE SKILLS (3) BA
Four hours lecture-laboratory per week.
An introduction to ornamental horticulture and the basic skills in the landscaping,
turf management, and nursery fields.
OH 2a-b-——PLANT IDENTIFICATION (3-3) BA
Four hours lecture-laboratory per week.
The identification and use of ornamental trees, shrubs, annuals, perenials and ground
covers.
OH 3—NURSERY PRACTICES (3) BA
Four hours lecture-laboratory per week. ‘
A survey of commercial nursery operations. Preview of nursery and floral industries,
propagation, seed selection, sowing, transplanting, potting, and pest control. Bedding
plants, green house plants, trees, and shrubs.
OH 4—PLANT PROPAGATION (3) BA
Four hours lecture-laboratory per week.
Principles of plant propagation by seed, cutting, layering, division, separation,
grafting, and budding with special reference to fruit and ornamental plants.
OH 5—LANDSCAPE DRAFTING (3) BA
Four hours lecture-laboratory per week.
A course covering the basic drafting techniques and standards used in creating
landscape designs. Students learn landscape symbols, lettering techniques, styles,
section and detail drawings, landscape plans, sketching, perspectives, basic and
special drafting equipment used in both the landscape design and architecture fields.
OH 6—LANDSCAPE DESIGN (3) BA
Prerequisite: Ornamental Horticulture 5 suggested.
Four hours lecture-laboratory per week.
The basic principles of landscape design as applied to residential, industrial, and
public properties.
OH 7--LANDSCAPE CONSTRUCTION (3) BA
Four hours lecture-laboratory per week.

The fundamentals of construction as they are related-to landscape design and the
maintenance of landscape plants.
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OH 8—LANDSCAPE MAINTENANCE (3) BA
Four hours lecture-laboratory per week.
The maintenance of homes, parks, schools, golf courses, plus street and highway
planting. Establishing, pruning, fertlllzmg, irrigating, pest control; and landscape
management are covered.
OH 9—TURFGRASS MANAGEMENT (3) BA
Four hours lecture-laboratory per week.
An introduction to turfgrass management that includes selection and use of turfgrass
varieties and their use for parks, recreation areas, golf courses, and home use.
OH 10—FLORAL DESIGN (3) BA
Four hours lecture-laboratory per week.
Principles and uses of flower arrangements as used in the home and party
decorating.
OH 11—FLORAL DESIGN I (3)
Prerequisite: OH 10 or consent of Department.
Four hours lecture-laboratory per week
Advanced floral design skills for higher entry level, including basic shop
merchandising, purchasing, and advanced design techniques, wedding and funeral
orders. Classroom lecture covers basic inventories, pricing, and purchasing.
OH 12—HOME VEGETABLE GARDENING 3
Four hours lecture-laboratory per week.
An introduction to small scale vegetable production including selection, soils,
fertilizers, planting, care, irrigation, harvesting, and storage. Students will grow own
vegetables in plots on the school farm:
OH 14—HORTICULTURE INDUSTRIES (1)
Thirty-six (36) hours lecture-laboratory total
Field trip to ornamental horticulture outlets and the industry businesses that supply
them; garden centers, flower shops, foundation and display gardens pubhc education
facilities, wholesalers; others working with retailers. -
OH 63a-b—PLANT IDENTIFICATION (2-2)
Three hours lecture-laboratory per week.
Identification growth habits, culture and-ornamental use of trees, shrubs, vines,
ground covers, and herbaceous plants adapted to the Central San Joaquin Valley.
OH 69a-b—SPRINKLER IRRIGATION ’(2-2)
Three hours lecture-laboratory per week.
Identification and recognition of components, installation and assembly of systems.

OH 70—TURF IRRIGATION EQUIPMENT MAINTENANCE (1)
Three hours lecture-laboratory per week.

Instruction in the installation, programming, and troub]eshootmg of automated turf
control systems.
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EARLY CHILDHOOD EDUCATION

ECE 40a—PRINCIPLES IN EARLY CHILDHOOD EDUCATION (3) BA

Two hours lecture and four hours nursery school lab practices per week.

Fulfills part of the requirements by the State of California for persons interested in
teaching in nursery schools or child-care centers. Early childhood programs will be
studied for the purpose of planning experiences which encourage physical, mental,
social and emotional growth. The lab will consist of supervised work in the COS lab
school. The Children’s Learning Center. (Formerly HE 40a)

ECE 40b—PRACTICE IN EARLY CHILDHOOD EDUCATION (3) BA

Prerequisite: ECE 40a
Two hours lecture and four hours,_nursery school laboratory practice per week.

Fuifills part of the requirement by the State of California for persons interested in
teaching in nursery schools or child-care centers. Setting up curriculum through
learning centers on the developmental level of the child, working with parents and
learning different types of disciplines and their use. The lab will consist of supervised
work in the COS lab school. The Children’s Learning Center. (Formerly HE 40b)

ECE 41—THE CHILD FAMILY AND SOCIETY (3) BA

Three hours lecture per week.

This course is a study of the effects of the family and the society on the young child.
Content includes information to enable parents and teachers to better understand the
socialization process. This course partially fulfills the requirements by the State of
California for a Children's Center permit. (Formerly HE 41.)

ECE 42a-b—CREATIVE ACTIVITIES FOR YOUNG CHILDREN (2:2) BA

Three hours lecture-laboratory per week. 11/2 hour class twice a week, including
lecture and lab in creative development.

Introduction to creative activities as it relates to the various aspects of early
childhood curriculum, including art, music, literature, dramatics, language, food and
media. 42a is using materials in all areas, primarily relating to fall, winter, and
holidays contained within. 42b is using materials in all areas, primarily relating to
spring and holidays contained within. Recommended for teachers of young children,
elementary education majors and parents. (Formerly HE 42a-b)

ECE 43—ADMINISTRATION OF EARLY CHILDHOOD EDUCATION (3) BA

Prerequisiie: ECE 40ab or equivalent.
Three hour course per week.

A basic course in the fundamentals of directing a nursery school, such as
organization and supervision, curriculum organization, administration and personnel,
budgets, licensing and evaluation.(Formerly HE 43)

ECE 44—PARENTING (3) BA
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Three hours lecture per week.

This course is designed for both the parent and the teacher of young children. A
variety of parenting techniques are included to improve communication, to develop
problem solving skills, and to effectively use rewards and punishments, encourage-
ment and environmental structuring. (Formerly HE 44) - .



ECE 45—EXCEPTIONAL CHILD (3) BA
Three hours lecture per week.

A study of the needs and characteristics of the exceptional child in terms of
development, family, and social relationships and social expectations. The course
should prepare students to provide experiences that encourage physical, mental,
social and emotional growth for children in pre-school programs. It will examine
various handicapping conditions including developmental disabilities and other health
impaired problems. (Formerly HE 45.)

ECE 46—INFANT/TODDLER - CHILD CARE (3) BA
Three hours lecture per week.

Three hour lecture class relating to the developmental areas of the infant/toddler
with emphasis in care, development of the child in all areas and teaches helpful aides
_ to the parent and/or care-giver. (Formerly HE 46)

ECE 47—CHILD HEALTH AND SAFETY (3) BA .
- Three hours lecture per week. 7

This course is a study of health and safety as related to the young child. Content
includes information to enable the preschool teacher and the parent to become more
fully aware of their role in developing the overall well-bemg of the children in their
care. (Formerly HE 47)

ECE 96a—FAMILY DAY CARE PRINCIPLES AND PRACTICES (1)
Sixteen classroom hours per unit of credit.

This course is one (I} of three (3) one unit courses designed to meet the training
_ needs of family day care providers. The content of this course will cover family day -
- -care licensing requirements; business aspects of providing family day care, including
_record keeping, developing policies for parents, recruiting children; arranging the .
home environment (indoors and outdoors) as a family day care home; and-child care
support services for parents and prov1ders (Formerly HE 96a)

ECE 96b—FAMILY DAY CARE PRINCIPLES AND PRACTICES (1)
Sixteen classroom hours per unit of credit.

This course’is the second of three (3) one (1) unit courses designed to meet the
training needs of family day care providers. The content of this course will cover
developing a daily routine; laying the groundwork for successful parent, provider,
child relationiships; providing care for children of different ages; discipline
techniques; coping with stress and burnout in family day care. (Formerly HE 96b)

ECE 96c—FAMILY DAY CARE PRINCIPLES AND PRACTICES (I).
Sixteen classroom hours per unit of credit..

This course is the third of three (3) one (l) unit courses designed to meet the training
needs of family day care providers. The content of this course will cover planning of
daily activities to meet the needs of children of different ages; basics of children’s

~nutrition; planning outdoor activities; child health; working with children who have
special needs, emotional problems, handicaps, etc. (Formerly HE 96¢) . -~

ECE 97a-d—TOPICS IN CHILD DEVELOPMENT/EARLY CHILDHOOD ED(ICA TION (1 )
Sixteen classroom hours per unit of credit.

A series of workshops designed to meet the spec1f1c needs of licensing agencies by
providing instruction in advanced occupational subject matter for Family Day Care -
or-Day Care Centers. (Formerly HE 97a-d)
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HOME ECONOMICS

HE 1—MATERIALS/INTERIOR DESIGN (3) BA

Two hours lecture and two hours laboratory per week.

Examination and application of various products and materials used in making -
interior environments aesthetically pleasing and functional. Emphasis on presenta-
tion techniques, use of design principles, color theory and selections, using artistic,
functional, quality and cost criteria.

' HE 2—HOUSING /INTERIOR DESIGN (3) BA

Two hours lecture and two hours laboratory per week.

Introduction to the architectural skills used by the professional interior designer in
the field of commercial/residential design. Emphasis given to space planning,
lighting, electrical, furniture styles and application through design problems, utilizing
knowledge and skills needed by the professional designer.

HE 3—TEXTILES (3) BA

Y

Three hours lecture per week.

A survey of natural and man-made fiber classifications, methods of textile
fabrication, and types of finishes. The selecting of textiles products for clothing and
home furnishing is related to consumer’s intended use and characteristics of the
product Fulfills lower division requirement for textiles in four year schools. This
class is a requirement for the fashion merchandising and interior design programs.

HE 6a—COLOR AND DESIGN (2) BA

Four hours Iecture—laboratory per week.

A basic course in art with the primary purpose of familiarizing the student with the
elements and principles used in art through the study of historic examples from all
countries and periods. Creative imagination and judgment are simulated through
problems involving various media. Experiments with line, form and color, in two and
three dimensions. Cross-titled Art 6a.

HE 6b—COLOR AND DESIGN (2) BA

Prerequisite: Art 6a or equivalent.

Four hours lecture-laboratory per week.

Exploration of two and three dimensional space with emphasis on form and color.
Cross-titled Art 6b. .

HE 10a—FOODS (3) (BA)

Two hours lecture and three hours Iaboratory per week.

A study and application of the basic principles of food preparation, the development
of the ability to plan, purchase, prepare and serve attractive, well-balanced individual
and family meals, with emphasis on conservation of the basic resources of time,
money, energy and nutritional needs.

HE 10b—FOODS (2) BA
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One hour lecture, three hours laboratory per week.

A continuation of Home Economics 10a with topics ranging from creative cookery,
i.e., foreign foods, spice and herb cookery, and entertaining to practlcal aspects of
plannlng and meal preparation, i.e., energy conservation.



HE 12—CHILDREN'’S NATRITION (3) BA
Three hours lecture per week.

A study of the nutritional requirements during development and growth of a child
including the implications of the nutritional status of the pregnancy on the child, and
the impact of environmental factors on the development of the child's food habits.

HE 20—FASHION IMAGE (3) BA

Three hours lecture per week.

The selection of clothing suited to the individual's life-style, figure and personal
coloring. Applications of the principles of color, line and design in developing a
personal fashion image. This includes a personal image assessment, color analysis,
figure analysis, basic wardrobe plan, closet organization, hair styles, makeup,
accessories, fashion terms, shopping techniques and clothing maintenance.

HE 21a-b—CLOTHING CONSTRUCTION (3-3) BA -

Six hours lecture-laboratory per week.

A study of the principles of clothing construction from pattern to completed
garment. Emphasis on fabric performance, garment fit and various construction
techniques for woven and knit fabrics. Designed for both beglnners and experienced
sewers.

HE 22a-b—ADVANCED CLOTHING CONSTRUCTION (3-3) BA
Two hours lecture and 4 hours laboratory per week.
A study of traditional and contemporary tailoring techniques, including construction
of a man’s or woman'’s coat or suit jacket. Emphasis on garment fit, quality
construction and pattern selection.

HE 23a-b—CREATIVE PATTERN DESIGN (3-3) BA
Two hours lecture and four hours laboratory per week.
Designing clothes through the use of flat pattern techniques. Includes the desngn ’
drafting, and construction of garments.

HE 24a—SPECIAL CLOTHING PROJEC TS: PANTS CONS TRUCTION (1) BA
Three hours lecture-laboratory per week for nine weeks.

Construction of pants using woven and/or knit fabrics. Commercial patterns will be
used to develop a personal, basic pants pattern. Special attention will be given to
proper fit.

HE 24b—SPECIAL CLOTHING PROJECTS: PATTERN ALTERATIONS AND ADJ(IS T-

MENTS (1) BA
Three hours lecture-laboratory per week for nine weeks.
All facets of pattern alteration will be covered to enable the individual to properly fit
patterns to his/her figure. ’ .

HE 24c—SPECIAL CLOTHING PROJECTS: SHIRT/BLOUSE CONSTRUCTION (1) BA
Three hours lecture-laboratory per week for nine weeks.
Elementary shirt/blouse construction utilizing contemporary methods and
techniques. .

HE 24d--SPECIAL CLOTHING PROJECTS: BASIC PATTERN DESIGNING (1) BA
Three hours lecture-laboratory per week for nine weeks.

Techmqhes involved in the modification of commercial patterns. The basic methods
of adapting patterns to one’s personal design ideas on necklines, sleeves bodices,
skirts and pants. .
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HE 26—MARRIAGE AND FAMILY LIFE (3) BA
Three hours lecture per week. g

This course is designed to give the student greater insight into family living.
Consideration of such topics as roles played by various family members, importance
of the family for individuals and society; choosing a mate; successful hving as
husband, wife, parent, child; emotional; sexual and financial adjustment in marnage
Cross-titled as Sociology 26.

HE 27—IN TRODUC'TIQH TO FASHION MERCHANDISING (3) BA

Three hours lecture per week.

An introduction to the production, distribution and consumption of fashion products.
This study covers fashion terminology, fashion designers, fashion trends, manufac-
turers, retail outlets, marketing and career opportunities. The inter-relationship of
economic and social factors to the fashion industry is also included. Fulfills lower
division requirement for fashion merchandising in four year schools.

HE 28—MERCHANDISE COORDINATION AND PROMOTION (3) BA
Two hours lecture and two hours laboratory per week.

A study of the basic techniques needed for visual presentation of merchandise. Store
windows and interior displays, as well as their coordination with sales promotion, wil
be studied. Fashion publicity, including the planning and production of fashion
shows, will be analyzed. This class is a requirement for the fashion merchandising

program and the interior design program.

HE 29—FASHION ANALYSIS (2) BA
Two hours lecture per week.

. This course is designed to study apparel and accessories. It includes an analysis of
historical fashion cycles, cultural clothing customs, psychological and aesthetic
factors of apparel, fashion terminology, fashion personalities, and relevant consumer
information. This class is a requirement for the fashion merchandising program.

HE 31—PERSONAL MANAGEMENT AND CONSUMER ECONOMICS (3) BA

Three hours lecture per week.

A general education course designed to help students understand and analyze money
management and consumer purchasing to achieve satisfaction in personal and family.
goals. Topics include money management, use of credit, and purchase of consumer
goods and services, such as insurance and housing. _

HE 39—CHILD DEVELOPMENT (3) BA
Three hours lecture per week.
Growth, development and enculturation of the individual prenatally through middle
chlldhpod and into adulthood; intra-family relationships. Environmental influences
affecting cognitive, emotional, social and physical development. It may be used as a
general education social science course to fulfill general education requirements.
HE 48a-c—SUPERVISED PRACTICE (1-3) BA
Prerequisite: Sophomore standing.
Two laboratory hours per unit of credit.

Selected home economics majors assist and direct less advanced students under the
supervision of a master home economics instructor.

HE 49a-c—INDEPENDENT STUDY (1-3) BA
(See Index)



HE 60—MODERN MEALS (2)
One hour lecture and three hours laboratory per week.

Basic meal planning and preparation to meet the needs of individuals-and families.
Emphasis on economy, efficiency, nutrition and attractiveness. Open to all interested
students.

HE 70a-b—PRINCIPLES OF CLOTHING CONSTRUCTION (2-2)
Four hours lecture-laboratory per week.

A study of the principles of clothing construction from pattern to completed
garment. Emphasis on garment fit and use of construction techniques for woven and
knit fabrics. Designed for both beginner and experienced sewers.

HE 75—CAREER DRESSING (1)
Two hours lecture per week—I/2 semester.

This course is designed for students who want to update, enhance and improve their
career appearance. Specific methods for the selection of clothing and accessories,
suitable for the working environment, are presented.

HE 76a—COLOR THEORY AND APPLICATION (3)
Two hours lecture and two hours laboratory per week.

A systematic, organized process for the selection of individualized colors. Study
includes an examination of contemporary color theories, color perception, color
mechanics, color matching, color nomenclature, seasonal stereotypes, personality
expression, and seasonal styles. Open to all' interested students.

HE 76b—COLOR THEORY AND APPLICATION (3)
Two hours lecture and two hours laboratory per week.

This course focuses on business practices for developing and maintaining a color
consulting business. Methods of studio design, publicity and promotion, client
bookings, developing a color inventory, and record keeping are presented.

HE 77—COLOR SELECTION (1)
16 classroom hours per unit of credit.

Instruction in the selection and use of colors related to personal coloring. A shopping
aid of fabric samples will be developed. Information on color combinations and
effects of colors will be included. = ’

HE 90a-d—TOPICS IN FOODS AND NUTRITION (1-4)

16 classroom hours per unit of credit.

This course is designed to meet specific skill needs of the college community by
providing instruction in specific advisory areas of need as identified by the advisory
committee, community, students and faculty.

NATRITION 18—NUTRITION (3) BA

Three hours lecture per week:

A scientific study of the basic chemical, biological, and physiological concepts of
human nutrition. The study includes the adapting of these principles to the
individual’s uniqueness and the translation of knowledge into food choice throughout
one's life, Open to all students.
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H Ec 19—NUTRITION FOR FITNESS, EXERCISE AND SPORTS (2)

Two hours lecture per week.

This course is designed to acquaint students with the nutritional needs of physically
active persons. Topics include special nutritional needs, evaluation of current
information and application of personal food choices. Open to all students.
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DIVISION OF BUSINESS

CHAIRPERSON: ~ MRS: JENNY SHELLY

" Employment studies show a constant demand for skilled secretaries, stenographers,
typists; business machine operators, accountants, programmers, and a variety of sales
and service personnel. Currently, and in the foreseeable future, two out of every three job
openings in California, will continue to be professional, managerlal clerical, or sales
workers. -

New developments are taking place in all areas of business, with many new and
exciting careers constantly developing. College of the Sequoias strives to meet these
growing trends by .offering programs to meet the individual needs of its students.

A business student may choose one or more of: the following routes in satisfying his/
her business.educational courses:

1. Students may elect to take one or more courses in business. It is not necessary for
the student to pursue a degree or to take classes in any other division.

2. Achievement Certificate Program. By following a prescribed course of study, a
student may complete a certificate in approximately one year. This certificate does
not require students to take course work outside the Business Division.

3. Associate in Arts Degree. A complete offering is-available for students who wish to
graduate with an associate of arts degree in business. This degree requires 60 units of
‘college work with at least 20 units in business.

4. University Transfer. A student may elect the transfer program which would allow him

to complete the first two years of college with the College of the Sequonas before

transferrlng to the university as a ]umor

COLLEGE PRE-BUSINESS
ADMINISTRATION PROGRAM

All college transfer courses listed for the Business Division parallel in content those
same lower-division courses offered at the state colleges and universities.

' " Business administration students planning to transfer to a state college or university
should consult the catalog of the school of their chonce as the lower-division requirements
vary from school to school.

Most state colleges require that the business major complete Business 1a-1b and
Economics 1a-1b in the lower division. Additional requirements for most schools are
Finite Mathematics (Quantitative Methods), Business Law, Statistics, and Data Process-

" ing. Students should consult the catalog for the lower-division requirements in the field of
their specialization as these requirements do not follow set patterns.

Students should check catalogs for the total number of business units transferable in-
their majors so they will not acqunre more lower-division units in business subjects than
will-be accepted.

Transfers to the University of California or one of the branches should check carefully
to see that they have fulfilled the mathematics requirements in addition to having taken
Business 1a-1b and Economiics la-1b. .

Majors: o :
Accounting ' Information/Word Processing
Banking - Marketing
Business Data Processing . Pre-Business Management
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Business Management Real Estate
General Business Secretarial(General)

AA AND CAREER CERTIFICATE
PROGRAMS '

College of the Sequoias offers eight two-year business career programs as
preparation for occupational competency in the area of the student’s choice. These
programs, which lead to the Associate of Arts or Associate of Science degree, require
full-time enrollment with a minimum of 60 units, broadened by the addition of general
education courses of value to the student, and are available in: Accounting, Banking and
Finance, Business Data Processing, General Business (Clerical), Information/Word
Processing, Marketing, Real Estate, and Secretarial.

Career Certificates are awarded by the Business Division to students who meet the
major requirements in these subject fields: Accounting, Bank Supervision, Bank Credit,
Business Data Processing, Business Management, General Business, Information/Word
- Processing, Marketing, and Secretarial.

The completion of the course sequences in the accounting and business data
processing certificate programs preclude their completion within two semesters, but a -
student may complete the requirements for any of the other programs within that time.

Prerequisites for obtaining a Business Career Certificate in one of the areas listed are:
1. Satisfactory completion of the designated program of the special field.

" 2. Where indicated, performance of the required skill at the *‘junior’* employment level.
Shorthand: Secretarial —80 cwpm for five minutes with 95% accuracy.
Typewriting: 45 cwpm for five minutes with no more than 5 errors.

3. Maintenance of -a grade point average of C (2.0) with no grade falling below this
point:
4. Acceptable standards of attendance and citizenship.

BUSINESS DIVISION KEYBOARDING REQUIREMENT

Any student seeking an AA or AS degree in Business or wishing to enroll in one of
the classes listed below, must demonstrate a.speed of 20 cwpm or have successfully
completed a keyboarding (typing) class prior to enrolhng in a class which requires
keyboarding skills (i.e., Bus 3, 4, 5, 7, 50, 51, 52, 55a, 56b, 56c, 58a, 61a, 61b, 65b, 65c,
66, 69, and 96b. Prereqmsxtes listed in the catalog for individual classes supersede the 20
cwpm minimum.)

CAREER CERTIFICATE PROGRAMS
ACCOUNTING

NOTE: This certificate will require more than twb semesters:

( UNITS

Business 80a-b Elementary Accounting 4-4
82 Principles of Income Tax..... w3

92 Survey of Modern Business. w3

68a Electronic Calculating ..........cccc.oun. e

5 . Intro to Computer Info Systems ...3

96b Business Communications .......... 3

18 Business Law..........cccocee.e. w3

9%5a or b Business Arithmetic.................. .3

74a or 98 Marketing or Human Relations ................ 3
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BANK SUPERVISION

(12 Units must be from Group A and any 12 Units from Group B)

GROUP A .
Business 140 Principles of Bank Operations................. 3
: 18 Business Law......c..ccoevievrininnnne
98 Human Relations in Business
135 Personnel Management Techniques......... 3

GROUP B ‘

Business -la-b Principles of Accounting.......cccceiennnins
80a-b Elementary Accounting........c.ccveiiivicens
96b Business Communications ............ccveerecinen
5 Intro to Computer Info Systems...

Economics la-b Economics......ovceviiveiiinieininnnenenenns

Speech . la Speech ...

Psychology 33 Psych of Pers and Social Growth...
la General Psychology.....c.cccoviiiiiinnnnne

- 1b Fields of Applied Psychology ..................

BANK CREDIT

(12 Units must be from Group A and any 12 units from Group B)
GROUP A '

Business 140 Principles of Bank Operations .................
141  Analysis of Financial Statement:

142 Installment Credit........ccooeerrermrercivennn .
18 Business Law...........ciiininnecvnniinennienne.

GROUP B . _

Business la-b Principles of Accounting.........ccceuvninne. 4-4
80a-b Elementary Accounting.......c.c.cccccunuinunnen 4-4
96b Business Communications .............cccceee0e0.3
5 .Intro to Computer Info Systems.............3"
10 Modern Business ........ccooevveveiiiiennnas w3
92 Survey of Modern Business ..... 3
98 Human Relations in Business................... 3

, 135 Personnel Management Techniques......... 3
Economics la-b Economics.......oceeuiiiiiiicniinnieiiiiiecnns
Psychology 50 Introduction to Basic Psychology

) 1b Field of Applied Psychology ............c.....

' BUSINESS DATA PROCESSING

Business 3 BASIC Programming..........ccccovimenennns 3
o 5 Intro to Computer Info Systems... 3
7 i COBOL Programming ......ccc.ccccovnunene .4
80a-b or la-b Elementary Accounting.... 4-4
82a INcomé TaX.....cooeeeveinireeiniinenenne e L3
92 | Survey of Modern Business ............... 3
96b or 84 Bus Comm or Systems Analysis.. 3
18 . Business Law........ccccciiiviiiiniinnnnne. .3
98 Human Relations in Business................... 3




BUSINESS MANAGEMENT

Business 131 Management Communications ..................

3
132 Organization and. Management ... el
133 Psychology for Management.... 2
134 ‘Management Economics................. 2
135 Personnel Management Techniques.........2
136 ‘ -Conference Techniques................ 2
137 LLabor Management Relations.................... 2
5 or 15 Intro. to Computer Information Systems
or Intro. to Personal Computers
18 Business Law......cccoveivnnninniiinnnidl
la~ Principles of Accounting.... .
98 Human Relations..........ccccccoviiiiiiniiiciionnnen.
121a Occupational Work Experience or Elec-
HVE (i 3
31
GENERAL BUSINESS !
Business 60and 61a-b, Typewriting (45 cwpm for 5 minutes, 5
' €ITOTS)..ccoiiirininienias
68a Electronic Calculating
87 or 80a Accounting for Small Business or Ac-
counting ..c.ccoviviiineniiiinnin e, 3-4
95a or b Business Arithmetic.........ccceccniiiiiiiiinnnen. 3
59 Records Management...........ccoeviiienininnnn, 2
92 or 10 Survey of Modern Business or Modern
- - Business.......ccccciivviivncnin i 3
74a . Marketing . 3
18 Business Law........cccoovveeiivninnnniiininne, 3
-96b . Business Communications ...........cco.cooiinne 3
98 - Human Relations in Business................... 3
15 Introduction to Personal Computers........ 3
. 31-32
INFORMATION /WORD PROCESSING
Business 65a Information/Word Processing Concepts..3
65b _ Beginning ' Information/Word Processing
Skills ....ociiininiii 4
- 65¢c Advanced Information/Word Processing
Skills and Simulations.........c...ccec.. .3
66 Job Search Skills and Professional
Development........c..ooeveeveeriiinincninnns
96a *Business English
59 Records Management.........ccc.cocvinniiannenn 2
6la or b Typewriting (45 cwpm- for 5 min. with
. 5 EITOIS) covviiiiisiniiietinier e
69 Machine Transcription ....
58a Office Procedures..........cocoevvinerivinininnnns
98 Human Relations in Business................... 3

18 : Business Law.......ccocviniininniiiiicnn 3

*Or its equivalent
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Business

Business

FIRST SEMESTER

Business 80a or 1la.......... SRR . | Business 80b or 1b......cc..coovvcviriciinnee :

Business 68a
Business 92......
Business 59 .....
Business 95a

70

71

74a, b
92

18

95a or b
96b
80a

98 -
15

MARKETING

Retail Store Salesmanship..........ccconienniee
Applied Professional Selling..
Marketing.......cocconnureiiueinnninnnns
Survey of Modern "Business.
" Business Law.......ccccvviviniianns
Business Arithmetic............
Business Communications ..
Elementary Accounting..........
Human Relations in Business............ “
Introduction to Personal Computers........

31-34

WwhWwbwwhww

SECRETARIAL SCIENCE

50, 51 or 52 Shorthand (80cwpm for 5 minutes with

60 or 6la,b

58a

96b

59

87 or 80a

92
18
98
69
96a

95% acCUracy) .....cuemeiiiennnecnieninnennns 5-4
Typewriting (45 cwpm for 5 minutes,

"5 @ITOrS) .covciiiiiriniiciiesinprenseesiaeisenssnenns 3-3
Office Procedures... 3
Business Communications .. .3
Records Managements...........cccceeveierunnnenns 2
Accounting for Small Business or

Accounting .......ccoeviiiniiieiniininnnennens 3-4
Survey of Modern Business. w3
Business Law............... PR w3
Human Relations in Business... 3
Machine Transcription........... w2
Business English........ccccciviniinnieininnnes 3

33
ACCOUNTING
FIRST YEAR
UNITS  SECOND SEMESTER

Business 5......coccccciiiniiiinnnnn.
Business 18......c.cccooeveeniiccenne
Business 96b......
Hygiene 1 ..............

Physical Education...........icoeceviniinee
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SECOND YEAR

FIRST SEMESTER
Business 82a ................. RSSO 3
Business 98

SECOND SEMESTER
English 53
Business 3

Recommended elective Business 58a (Office Procedures)
*The student who has had two years of high school bookkeeping should reglster for Business 80b,

substituting recommended electlves for Business 80a.

BANKING AND FINANCE

The Banking and Finance curriculum is a pre-employment curriculum designed for
those students who wish to pursue a career in banks, savings and loan associations, or

other financial institutions.

FIRST YEAR

FIRST SEMESTER UNITS
Business 80a or la.........ccccocvieeviennnenncnnnn, 4
Business 92 or 10..... 3
Business 95a or b..... .3
'Business 98 ........... .3
Hygiene 1 ................ 2
Physical Education...........cocoiiniiinvivinninns 1
‘ 16
SECOND YEAR
FIRST SEMESTER UNITS

Business 140
Business 18.....
English 53 .......
Business 96b ...
Business 40a
Physical Education

DATA PROCESSING

FIRST YEAR ,
FIRST SEMESTER UNITS
Business 5................. Ceeteerreeereeeens .3

Business 80a or 1a...
Business 92 or 10..... .
Business 96a ......ccccccvveeeneennn, .3
Business 60 to 61a or 61b ............c.cccceueee 3
Physical Education.........cc.cccoccevrcvrvneninnens 1
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SECOND SEMESTER
Business 80b or 1b.........ccoeveeeicviciininnenn. 4
Business 5................ 3
Business 97 .. 3
Business 96a...... .3
Natural Science........ .3
Physical Education............icccocovmienininnins 1
, 17
SECOND SEMESTER UNITS
Speech 1a.....ccoiviiiiicicircccince 3
Business 42..... .3
Business 135............ .3
Social Science 76..... 3
Business 142............. 3
Physical Education...........ccccceecnimerircerenenne. 1
16
SECOND SEMESTER UNITS
Business 3 .......ccccvveeeenenn. 3
Business 80b or Bus 1b ........cccccvvveeeiieennn, 4 .
Business 96b ..........cccccivieiiniinininnne 3 -
Physical Education............coeececrrcrneenencas 1
Hygiene 1 .......ccoevcvriirrecncninecrennne 2
Math Elective ........ccocciecviiinininniciiieecnenenns 3



SECOND YEAR

FIRST SEMESTER UNITS
Business 7 ....cicccomuiiiniiiiinniniinnn, 4
English 53 .....coviiiriiierieiirirerneeecnnesionne 3
Natural Science......c..ccccoovevimrcneciiennncnnnns 2
Physical Education... 1
Math Elective............ .3
Social Science 76...........ccoviiiireniiiininiiiine 3

16

Suggested elective: Math 15 (Fortran) or Bus 4 (Pascal)

SECOND SEMESTER
Busingss 18 .......cccvvvveivimiieceiierienieaioeneeieens 3

Business 82a .. w3
Business 98 .... 3
Electives......cccccceenenn .3
Physical Education... w1
Business 20 ... 3
16 -

CLERICAL SKILLS

FIRST YEAR

FIRST SEMESTER UNITS
Business 60 or 61a or 61b.......... erreerernnas 3
Businegss 70 ....coocveeivviiiiiicernneee e 3
Business 95a or 95b.... 3
English 51 ............... 3
Elective............cc.c..... .3
Physical Education..........cccccoeeiiieeiennni. 1
' 16
SECOND YEAR
FIRST SEMESTER UNITS
Busingss 6Ib ........coovveeieeiiieiiiinenld 3
Business 69 ...........ccccceenen. .2
Businegss 96b ...c...ccccvvievveiviiieiiiiirireieeeennenn 3
Business 98 ..o, 3
Natural Science..........cccccvveeveeveevevececrenennes 2
Physical Education..........cccccoceervinnnnennni 1
Sotial Science 76..... . .3
) 17-

'Business 96a ..

SECOND SEMESTER
Business 61a or b......... A
Business 68a..........
Business 59 ....
Business 92....

Hygiene 1 ..............
Physical Education........ teense et

SECOND SEMESTER .
Business 15 .......ooeeiivrrrriree e 3
*Business 87 or 80a ....

Business 58a................ .3
Business 18 .... 3
English 53 ................ .3
Physical Education..........ccccoeeeveiiiiennnnnnee 1

© 1617

*An elective should be substituted if the student has had high school bookkeeping or accounting.

INFORMATION/WORD PROCESSING

FIRST YEAR

FIRST SEMESTER UNITS
BUSINESS 5 . coiiiiiiiiiiiii s -3
Business 60 or 61a or 61b.........ccceveeeeenn. 3

Business 59
Business 92

SECOND SEMESTER UNITS
Business 58a .......c.ccvevvcvinnemieeenniinnnieeeninns 3
BUSINESS 69 ....cuueieerieeieeirreninieeniriesecieneeens 2
Business 95a or 95b.......ccccceviccienerenrennnenn 3
Business 96a .........ccceverererrerrninnnranreeneennienn 3
Hygiene ..ot ionmnncecececeeceeee 2
Physieal Education.......c..ccccovnivecvinianneen. 1

Elective................. .
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SECOND YEAR

FIRST SEMESTER . UNITS
Business 65a ........cccceeiienrieniiieniniies s 3 Business 65¢ ..........ccccceievicniinccinnn e
Business 65b ........ccccoovvieniiiiricninnes ....4 Business 66 .......
Business 68a .........c.ccoocveeiniisiinennn, 2 Business 18....
Business 96b .. 3 ' 'Business 98........
English 53 ................ 3 Natural Science........
Physical Education.......c...cccceeenircninnnnnnen. 1 Physical Education...

. 16 EleCtive.....ccueureeriieiiiiirioinrcierrenieenrenecisicnnn

MARKETING

FIRST YEAR
FIRST SEMESTER - UNITS SECOND SEMESTER UNITS
BUSINess 70 .......coccccivvveinrreineccriineesesscrenns Business 80D ..........ccocviivieiveniieniiiieeecinnn -
Business 80a .. English 53 ......
Business 92 .........ccocvvveignnnienninininone. Business 68a ..
Business 95a or 95b..........cccccveiniieieninnens 3 Social Science 75
Hygiene 1 .....cccceeeneen: . .

Physical Education

SECOND YEAR

FIRST SEMESTER
Business 93
Business 98

Natural Science.........ccoccovvvviiinneinenninnnnn, 2
Physical Education.........ccccoveenniiiiieiinianns 1
English 74a.......cccocoreereerevirirciereniireasenennee 3
Occupational Work Experience 121a-d....3

15

SECOND SEMESTER

SECOND SEMESTER
Business 59 ....ccuviieiciieiiircoreerienniniisininn
Business 97 ....
Business 74b ..
Business 96b ..
Business 15..............

NOTE: Business 60 or Business 61a is required if the student has not already had

- typewriting.

* An elective should be substituted if.the student has had sufficient typewriting in high school.

REAL ESTATE

FIRST YEAR
"FIRST SEMESTER UNITS
*Business 40a................ 3
Business 92 or Bus 10... 3
Business 80a ........c.cccecvveeiiireennnnnn. ...4
Business 71 .... e 3
English 53 ............... s w3
Physical Education.........c.ccocvvveinniiinninen, 1
' 17
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SECOND SEMESTER
*Business 40b.....
Business 80b .....
Business 59 ....
Business 18....
Hygiene 1 .............. .
Physical Education........c.cccccoeein fuveennnen




SECOND YEAR

FIRST SEMESTER
FBUSINESS 41 .ccevireieiiiieeercenerienesraneresasnans 4

SECOND SEMESTER
*BUSINESS 43 ccrinrerireineenesresseeesenadvene

*Business 42.... .3 *Business 45a........
Business 97 ..... 3 Social Science 76..
Business 98 ..... 3 Business 96b .........
Natural Science........ 2 Business 5 or 15.......
Physical Education..........cccoeeviiniinennne, 1 Physical Education
' o 16
*To be completed in Extended Day.

SECRETARIAL

FIRST YEAR

FIRST SEMESTER
Business 50 oF 51.......ccccevvivivenemierieerrernnnn
Business 60, 61a or 61b.
Business 96a ..................
Business 59 ..............
Social Science 76.....

Physical Education.........cccccoeeuveisiunenne
' 17
SECOND YEAR

FIRST SEMESTER UNITS

BUSINESS 69 i..vveveceereeeeenreeeveieveeaeeienne 02
Business 58a .. 3
Business 65b-. ...4
Business 96b ...... .3
2
1
5

Natural Science........
Physical Education....... . e

-—

Course Descriptions

BUSINESS

SECOND SEMESTER
Business 51 or 52......ccocvecvinieveriiniiinnns
Business 61a or 61b.
Business 65a ............
Business 87 or 80a...
Hygiene 1 .................
Physical Education...

SECOND SEMESTER. . UNITS
BUSINESS 18 ...uccveiiiericrceieeeiererereeeeenaeinens 3
Business 15.... L3
Business 68a ...........icoceeineiininns i, 2
English 53 ..ot 3
Elective............. eerenes .3

Physical Education...

BUSINESS 1a—PRINCIPLES OF ACCOUNTING (4) BA

Prerequisite: SOPHOMORE STANDING.

. Lecture, discussion and laboratory of five hours per week

A college transfer course covering the basic theory of accounting based upon the
double-entry philosophy. Particular attention is devoted to the basic business
procedures of gathering and statistically classifying accounting data for statement
analysis and interpretation. A comprehensive coverage of assets, liabilities, owner's
equity, revenue and expense accounts is made and a limited consnderatlon is given to

specialized phases of accounting.
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BUSINESS 1b—PRINCIPLES OF ACCOUNTING (4) BA
Prerequisite: SOPHOMORE STANDING. Business 1a or Business 80b.
Lecture, discussion and laboratory of five hours a week.

A college transfer course covering basic theory of acc’ounting. Particular attention is
devoted to corporate accounting, long-term liabilities and investments, cost systems,
and the analysis of various financial statements and accounting data.

BUSINESS 10—MODERN BUSINESS (3) BA

i Of
Three hours lecture per week. !
Business 10 examines the significance of business as a major force in our society:
past, present, and future. Consideration is given to our democratic and capitalistic
institutions. Business structures, their operation and impact on our economy are

studied.

BUSINESS 18—BUS.INESS LAW (3) BA
Three hours lecture, discussion, and simulation per week.

A survey of the principles of business law with particular emphasis given to
contracts. The student is introduced to the legal heritage of the United States.

' BUSINESS 19—QUANTITATIVE METHODS (3) BA
Prerequisites: Two years of high school algebra or completion of Mathematics 53.
Three hours lecture pef' week.

A course designed for the transfer student majoring in Business Administration.
Students will learn about such quantitative methods and concepts as set theory,
linear and nonlinear functions, matrix algebra, inequalities and linear programming,
functions in finance, including future and present value, annuities and sinking funds,
and amortization and perpetuities. All topics will be dealt with as they pertain -
specifically to business. Designed for students transferring to California State
University at Fresno or San Diego. Not to be taken by students taking Math 16a.

BUSINESS 20—STATISTICS FOR BUSINESS (3) BA

Prerequisite: Two years of high school algebra or completion of Mathematics 53
SOPHOMORE STANDING.

Three hours lecture and discussion per week.

A course designed for the transfer student majoring in business administration.
Students will learn about such statistical operations and concepts as collection of
data, construction of tables and charts, measures of central tendency and dispersion,
times series analysis, index numbers, sampling and sampling techniques, tests of
hypotheses, and various distribution including the normal distribution. Equivalent to
Business 73 at California State University, Fresno. ’

BUSINESS 27—INVESTMENTS(3) BA

Investments is designed to help the student understand the principles of investment
analysis and investment strategy. Stocks and bonds, investment trusts, real estate,
insurance commodities, tax shelters, annuities, syndications and tax deferred
retirement plans will be emphasized. Money markets and business cycles will be the
medium of concentration in the analysis of investment practice.
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BUSINESS DATA PROCESSING

BUSINESS 3—BASIC PROGRAMMING (3) BA
Prerequisite: Business 5. .
Four hours lecture-laboratory per week.

Through computer terminal application problems, the learner will study BASIC
program language, how to program typical problems, how to make changes in
programs, and simple computer characteristics. Problems will be executed on the
college’s computer terminals, and/or microcomputers.

BUSINESS 4—APPLIED PROGRAMMING USING PASCAL (3) BA
Prerequisite: Business 5 or Math 15 (or equivalent).
Three hours lecture per week.” »
Introductory course in structured programming using the Pascal computer language,
with emphasis on data storage and retrieval (data base) and application to business.
BUSINESS 5~—INTRODUCTION TO COMPUTER INFORMA TION SYSTEMS (3) BA
Two hours lecture and two hours laboratory per week.

A study- of the concepts, terminology, and uses of computer systerhs, with emphasis
upon information systems and processing. Topics include the history of information
processing, discussion of computer hardware and software components, systems
problem solving, computer program design, and coding (in BASIC), and the effects
of computers in society. Course requirements include laboratory and out-of-class
assignments that are done on the college’s primary computer system and/or
microcomputers. Course is a prerequisite for any other computer-oriented course in
the Business Division. Course conforms to DPMA Model Curriculum {(1982).

BUSINESS 7—COBOL PROGRAMMING (4) BA
Prerequisite: Business 5 with a grade of ‘C".
For the transfer student majoring in accounting or data processing— Busmess la.
Five hours lecture-laboratory per week. ’

Through application problems the learner will study Common Business Oriented
Language (COBOL), how to program typical business problems in structured
COBOL, how to find errors and make corrections in the program, and characteristics
of computers. Problems are run by the student using the college’s computer.

BUSINESS 15—INTRODUCTION TO PERSONAL COMPUTERS (3) BA
Prerequ:s:te Business 63 or a typing speed of 20 cwpm.

Two hours lecture and two hours laboratory per week.

Provides instruction in the use of personal (or micro- or desk-top) computers.
Assuming no prior experience, students will learn to operate a personal computer.
The course will provide instruction in the use of some of the most popular computer
" software packages inciuding ‘word processmg and ‘spreadsheet' applications. Some
elementary instruction in a programming language; BASIC, will also be included.
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BUSINESS 30-—SYSTEMS ANALYSIS METHODS (3) BA
Prerequisite: Business 7.

Three hours lecture per week.

Overview and capstone course of organizational information. systems development
cycle. Emphasis upon current system documentation through the use of both
classical and structured tools and techniques for describing information processing
flows, usually involving the use of computer systems. Includes analysis of data .
structures, file designs, input/output designs, and program specifications. Discusses
the information gathering and reporting activities and the transition from analysis to
design.

BUSINESS 34a—COMPUTER FUNDAMENTALS - BEGINNING (1/2)
Three (3) Three and one-half (3 I/2} hours lecture-laboratory:

This class is intended for students with no previous experience in computer
use—although it should not necessarily be restricted to those (i.e. persons who have
taken courses equivalent to our Business 5 but have not had hands-on experience -
with a microcomputer would also benefit from this course). The emphasis of this
course will be to teach students to use a micro- or personal computer and to  ~
acquaint them with some of the options available when shopping for a
microcomputer. This section of COMPUTER FUNDAMENTALS presents general
concepts and skills related to reading and writing computer programs.

BUSINESS 34b—COMPUTER FUNDAMENTALS - ADVANCED (1/2)
‘Three (3) Three and one-half (3 I/2) hours lecture-laboratory.

Participants in this course will receive instruction on how to (a) operate and maintain
a microcomputer or personal computer and diskettes in general, and (b) select and
use available packaged‘ software.

BUSINESS 35b—-SUR VEY OF WORD PROCESSING USING MICROCOMPUTERS (1)

Three hours lecture-laboratory for seven week session.

This word processing mini-course, introduced on the microcomputer, is designed to
walk ‘the first-time user, step-by-step, through some basic word processing concepts
and activities. Students will create, edit, and print their first word processing
document.

BUSINESS 35¢—INTRODUCTION TO MICROCOMPUTER SPREADSHEETS (1)

2l hours lecture-laboratory.

Through the use of microcomputers, the learner will study a popular electronic
spreadsheet program. Basic concepts of spreadsheets will be explored including
layouts, command structure, and mathematical formulas. Various-types of business
applications will also be explored.

BUSINESS 36a—COMPUTER SYSTEMS AND REPAIRS—BEGINNING (1 /2)
Three (3) Three and one-half hours lecture-laboratory.

Participants in this course will receive instruction that will extend the skills and
concepts developed in Business 34a-b to include (l) maintaining and servicing
microcomputers and (2) selecting and using peripherals.

BUSINESS 36b—COMPUTER SYSTEMS AND REPAIRS—ADVANCED (1/2)

Three (3) Three and one-half hours lecture-laboratory.

Participants in this course will receive instruction that will extend the skills and
concepts developed in COMPUTER FUNDAMENTALS (Bus 35a) and COMPUTER
SYSTEMS AND REPAIRS—BEGINNING that include (1) selecting microcomputers
-and peripherals, (2) reading and modifying computer programs, and (3) selecting and_
applying computer software to meet business and personal needs.
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INSURANCE

BUSINESS 21—PRINCIPLES OF INSURANCE (3) BA
Prerequisite: Knowledge of general insurance terms helpful.
Three hours lecture per week.

This is the first course in a three-semester program leading to the Certificate in
General Insurance from' the Insurance Institute of America (IIA) which is designed for
" persons who have a need for insurance contract knowledge. (The first semester of
study begins with an introduction to the concept of risk and methods of handling
risks. The second and third semesters emphasize contracts and contract analysis.)

BUSINESS 22—PROPERTY INSURANCE (3) BA
Prerequisite: Knowledge of general insurance terms helpful.
Three hours lecture per week.

Primary emphasis is placed on understanding coverages, policy provisions, and
concepts common to property insurance. Contracts and forms studied include the
Standard Fire Policy, Extended Coverage Endorsement, Dwelling and Contents
Form, Crime Policies, Business Interruption Forms, Personal Articles Floater, Bailees'
.Customers Policy, and the property coverages provided by multi-line contracts.

BUSINESS 23—CASUALTY INSURANCE (3) BA
Prerequisite: Knowledge of general insurance terms helpful.
Three hours lecture per week. )

Principal emphasis in this course is placed on understanding coverages, policy
provisions, and concepts peculiar to the common casualty, surety, and multiple-line
contracts. Contracts studied include the Standard Family and Special Automobile;
Employers’ Liability and Workmen's Compensation; Owners’, Landlords’ and
Tenants’ Liability; Comprehensive-General Liability, Comprehensive Personal
Liability, and life and health coverages; and the liability insurance aspects of modern
multiple-line contracts.

BUSINESS 24a—ECONOMIC SECURITY AND INDIVIDUAL LIFE INSURANCE (CLU)
HS-327 (3) BA

Three hours lecture per week.

Employee benefit plans for providing security -with respect to economic problems
resultlng from death, disability, old age and unemployment. Analysis of group
insurance benefits, including contract provisions, plan design and alternative funding
methods. Also, basic features of pension plans, profit- sharmg plans, other retirement
plans and deferred compensation arrangements

BUSINESS 24b-—LIFE INSURANCE LAW AND MATHEMATICS (cLiy HS 324 (3) BA
Three hours lecture per week.

Legal aspects of contract formation, policy provisions, assignments;.ownership
rights, creditor rights, beneficiary designations, disposition of life insurancé

proceeds, and life insurance agency. Also covered are insurance company types,
organization, operations, and regulation. The regulation aspects include investments,
privacy, reserves, surrender values, policy approval, and company examination. One
assignment is concerned with the psychological and procedural aspects of death and -
dying.
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BUSINESS 24c—GROUP INSURANCE AND SOCIAL INSURANCE (CLd) HS-, 325 3)

BA

Three hours lecture per week.

Analysis of group insurance benefits, including the regulatory environment, contract
provisions, marketing, underwriting, ratemaking, plan design, and alternative funding
methods. Also, various governmental programs related to the economic problems of
old age, death, unemployment and disability. .

BUSINESS 24d—ECONOMICS (CLU) HS-322 (3) BA

Three hours lecture per week.

Basic economic concepts with emphasis on such macro-economic and micro-
economic topics as the price system and the market economy, the circular flow of
national income and product, the determinants of national income, multiplier theory
and fiscal policy, money and monetary pollcy, unemployment and inflation, and
stabilization policy.

BUSINESS 24e—ACCOUNTING AND FINANCE (CLU) HS-323 (3) BA -

" Three hours lecture per week.

This is the first course in the CLU and Charter Financial Consultant programs
providing coverage of products, tools; and techniques. The initial assignments cover
various topics related to personal and business financial statements, including the
basic concepts of accounting, the format and contents of key financial statements,
the techniques of financial statement analysis, and personal budgeting. The second
section of the course describes various types of individual insurance coverage -
available for meeting life, health, personal property and liability risks. These include
individual life insurance policies, individual annuities, disability income policies,
medical expense insurance, homeowners policies and automobile insurance.

BUSINESS 24f—FINANCIAL SERVICES, ENVIRONMENT AND PROFESSIONS (CL(l)
HS-320 (3) BA

Three hours lecture per week.

This introductory course sets the stage for the CLU and Chartered Financial
Consultant programs by providing an overview of the environment in which financial
services professionals assist clients in meeting their financial counseling and
planning needs. The financial planning process is presented as the framework for
identifying client objectives and formulating and assessing plans to achieve them.
Special emphasis is placed on effective information gathering and client counseling
techniques.

BUSINESS 24g—INCOME TAXATION (CLU) HS-321 (3) BA

Three hours lecture per week.

The federal income tax systeni with particular reference to the taxation of life
insurance and annuities. The income taxation of individuals, sole proprletorshlps
partnershlps corporations, trusts, and estates.

BUSINESS 24h—PENSION PLANNING (CLd) HS-326 (3) BA

Three hours lecture per week.

-Introduction to qualified and nonqualified deferred compensation, design of qualified
pension, profit sharing and other qualified plans;.cost factors and funding
instruments for qualified plans; income and estate tax aspects. Also, individual
retirement plans, tax-deferred annuities and nonqualified deferred-compensation
plans.
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BUSINESS 24i—BUSINESS INSURANCE (CLd) HS-331 (3) BA
Three hours lecture per week.

Tax and legal aspects of organizing a business; problems in continuing a business
after an owner’s death and the insured buy-sell agreement, retirement of a business
owner, including estate planning and ‘estate freezing' techniques, stock dividends,-
corporate recapitalizations, stock redemptions, and other, techniques; lifetime
disposition of a business interest-taxable and tax free dispositions and the use of the
installment sale and other methods; business uses of life and health insurance for the
benefit of business owners; disability buy-sell agreements, key employee life and
health insurance plans, and split dollar life insurance plans; and business uses of
property and liability insurance. The course also covers special problems of
professional corporations.

BUSINESS 24j—ESTATE PLANNING AND TAXATION (CLU) HS-330 (3) BA

Three hours lecture per week.

Estate and gift tax planning including the nature, valuation, transfer administration
and taxation of property. Particular emphasis will be given to a basic understanding
of the unified estate, and gift tax system. The course covers gratuitous transfers of
property outright or in trust, wills, powers of appointment, federal estate and gift
taxation, the marital deduction, uses of life insurance in estate planning and other
estate planning devices. Also covered'is the estate planning process including the
client interview, fact flndmg and development of approprlate personal estate plans
using various estate planning devices.

REAL ESTATE

BUSINESS 40a—REAL ESTATE PRINCIPLES (3) BA
Three hours lecture per week.
A genéral survey of the real estate industry in California emphasizing basic Real
Estate principles. Tracing of a typical real property transaction from beginning to
completion. Real property ownershlp and investments explored.
BUSINESS 40b—REAL ESTATE PRACTICE (3) BA
Prerequisite: Business 40a ‘recommended.
Three hours lecture per week.
A course to provide students with a broad overview of the real estate field and to
provide an understanding of the ethical standards of real estate practice, which will
include listing and its valuation, advertising and selling, real estate financing, and
" professional and public relations.
BUSINESS 41—REAL ESTATE FINANCE (3) BA
Prerequisite: Business 40a recommended.
Three hours per week. _
. A course covering the means of financing, provisions regarding real estate financing,
-and the various taxation aspects of real estate finance.
BUSINESS 42a—LEGAL ASPECTS OF REAL ESTATE (3) BA
Prerequisite: Business 40a recommended.

The practical applications of real estate law, utilizing illustrative cases and examples
and designed to help avoid legal difficulties arising from real estate transactions,
instruments, zoning, and planning.
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BUSINESS 42b—TAX ASPECTS OF REAL ESTATE (3) BA
Prerequisites: Business 40a, or substantial knowledge of real estate or accounting.
Three hours lecture.

Income tax aspects of buying, selling or leasing real property for investment,
inventory, personal residence, and trade or business. Study of tax considerations
affecting every real estate transaction or operation.

BUSINESS 43—RFEAL ESTATE ECONOMICS (3) BA
Prerequisite: Business 40a
Three hours lecture per week.

A practical study of the economic aspects of real estate designed to provide a grasp
of the dynamic economic conditions and other factors underlying the real estate
business. It is especially intended as a background course and a prerequisite for
more practical and specialized courses offered in the Real Estate Certificate Program.

BUSINESS 44—CITY AND REGIONAL PLANNING (3) BA
Three hours per week.

The course in City and Regional Planning will cover recent planning practice, roots
of planning, legislation, State and local government as related to administration and
implementation of planning proposals, community goals, neighborhood theory,
zoning, Federal programs, public housing, subdivisions, utopian schemes, new
towns, regional planning and general planning.

BUSINESS 45a—REAL ESTATE APPRAISAL | (3) BA
Prerequisite: Business 40a recommended.

An introductory course designed to teach students the appraisal techniques involved
in both residential and commercial properties and the methods employed in the
determination of loan, market, and insurance values. This course is required for the
California Real Estate Broker's Examination.

BUSINESS 45b—RFAL ESTATE APPRAISAL Il (3) BA
Prerequisite: Business 40a recommended and Bus 45a.

A continuation of Business 45a, real estate appraisal of multi- famlly dwellings,
apartment houses, commercial and special purpose property, covering residual
techniques, eminent domain proceeding, taxation, and land and vacant lot valuation.

BUSINESS 45c—APPRAISAL Il (RURAL) (3) BA
Prerequisite: Business 45a recommended.

An advanced course in real estate appraisal of rural properties which lncludes row-
crop, orchard, and livestock properties.

BUSINESS 46a—PROPERTY MANA GEMENT (3) BA
Three hours lecture per week.

A practical course covering the essential techniques and methods of managing
income producing real estate with special emphasis on multiple residential
properties. (Includes-a study of methods used to improve the economic and physical
aspects of a selected property by the application of accepted management
practices.) .
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B(JSINESS 46b—REAL ESTATE OFFICE ADMINISTRATION (3) BA

Prerequisites: Business 40a—Real Estate Principles or Business 40b—Real Estate
Practices or equivalent knowledge in the real estate field.

A general course on the subject of Real Estate Office Administration. The semnester
considers the Introduction to Management, Research, Marketing, Management
decisions, Management controls, goals, objectives, and future planning. Office pohcy,
recruiting and selection of personnel plus the training and developing of associates is
gone into in depth.

- BUSINESS 48—BASIC PRINCIPLES OF ESCROW (3) BA

A basic course intended to explain the methods and techniques of escrow procedure
for various types of business transactions with emphasison real estate. Particular
attention is given to legal and ethical responsibilities of persons engaged in escrow-
work. The material covered should be of value to all those elther involved directly or
indirectly in the escrow industry.

BUSINESS 49a-b-c—INDEPENDENT STUDY (1-3)
(See Index)

SECRETARIAL AND CLERICAL

BUSINESS 50—ELEMENTARY SHORTHAND (5) BA

Prerequisite: The student must be able to demonstrate a typing speed of 30 cwpm
and score equal to English 51 on the English placement test.

Five hours lecture/laboratory per week.

Business 50 is a beginning shorthand course in the theory and technique of
Century 21 shorthand. This class is open for credit only to those students who have
had no previous instruction in shorthand.

BUSINESS 51—INTERMEDIATE SHORTHAND (5) BA

Prerequisites: TypeWriting must be taken concurrently with Bus 51 if typewriting
speed is less than 40 cwpm. Score equal to English 51 on aptitude test necessary.

One or two years of high school shorthand with a speed of less than 60 cwpm on
sustained dictation or Bus 50 with a grade of C or better.

Five hours lecture/laboratory per week.

A second semester shorthand course where emphasis is placed on the skills
necessary to use shorthand in the office. In addition to shorthand theory, the class
covers transcription skills, speed building, and vocabulary enlargement. This course
is for the student with a one-semester or one-year background in shorthand.

BUSINESS 51a—SHORTHAND FOR SPEED BUILDING (1)

Prerequisites: Business 50 and Business 51 with a grade of C or better or two years
of high school sherthand. A score equal to English 51 on the aptitude test.

Two hours lecture/laboratory per week.

A 22-hour advanced shorthand course where emphasis is placed on shorthand
dictation speed to attain job entry level skill just prior to entering the work force.
The students will meet every Thursday. and Friday beginning with the seventh week
of instruction until the end of the seventeenth week.
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BUSINESS 52—ADVANCED SHORTHAND (4) BA

Prerequisites: Business 5] or speed of 60 cwpm or more on sustained dictation.
Score equal to English 5] on aptitude test.

Five hours lecture/laboratory per week.

A third semester shorthand course where emphasis is placed upon building
vocational shorthand vocabularies. The objective of this course is a shorthand
dictation speed of 100 words per minute with fast and accurate transcription.

BUSINESS 54—MACHINE SHORTHAND (5) BA

Prerequisite: Typing 45 cwpm.
Ten hours laboratory pei week.

A course designed to enable the student to acquire the basi¢c foundation of Stenotype
theory and to operate either the Stenotype or Stenograph machine accurately and
rapidly.

BUSINESS 56a—MEDICAL TERMINOLOGY (3)

Prerequisite: A score equal to English 51 on the aptitude test.

Three hours lecture per week.

Medical terminology is a course which helps the medical secretarial student to
develop the ability to understand the language of medicine. Efforts are directed to
promote a knowledge of the elements of medical terms, an understanding of
standard medical abbreviations, and the ability to spell medical terms.

BUSINESS 56c—MEDICAL MACHINE TRANSCRIPTION (3) BA

Prerequisites: A net typing speed of 40 cwpm; at Ieast average Ianguage skills.
Three hours lecture per week.

The learner will, through this course of instruction, develop a familiarity with medical
terminology used in medical reports and be trained to transcribe accurately and.
quickly medical letters and reports.

BUSINESS 56d—ADVANCED MEDICAL MACHINE TRANSCRIPTION (3) BA

Prerequisite: Business 56c.
Three hours lecture per week.
The students will continue to develop thelr skill in Medical Machme Transcription.

BUSINESS 58a—CLERICAL OFFICE PROCEDURES (3)

Prerequisite: Business 6la or its equivalent, Satisfactory typmg speed of 30 cwpm.

Three hours lecture per week. )

The learner will receive comprehensive training in general office techniques and
duties through realistic office assignments and simulations. The training program
prepares students for initial office jobs and lays the foundation for job growth.
NOTE: This course is not open for credit to those students who have had previous
training in a one-year high school office practice class.

BUSINESS 58H—CAREER DRESSING (1)
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Two hours lecture—I/2 semester.

This course is designed for students who want to update, enhance, and improve their
career appearance. Specific methods for the selection of clothing and accessories,
suitable for the working environment, are presented.



BUSINESS 59—RECORDS MANAGEMENT (2)
Two hours lecture per week.

A business management course presenting a quick overview of the scope of and
opportunities in the field of filing, the methods for processing, storing, retrieving and
restoring the various kinds of records that business must keep, which provides
practice in the operation of the most commonly used filing systems and methods.
This course is recommended for all business majors.

BUSINESS 60—BEGINNING KEYBOARDING (3) BA

Prerequisite: Business 60 is open only to those students who have had no previous
instruction in keyboarding (typewriting).

Five hours lecture-laboratory per week.

An elementary course covering the fundamentals of keyboarding necessary for
electronic keyboards and typewriting keyboards. Emphasis is placed upon technique,
speed, accuracy, rhythm, and skills.

" BUSINESS 61a—INTERMEDIATE TYPEWRITING (3) BA
Prerequisite: Typing speed of 30 cwpm.
Five hours lecture-laboratory per week.

The student will review the fundamentals of typewriting and will strive to improve
his/her speed and accuracy not only on straight copy materials but on forms and
letters as well.

BUSINESS 61b—ADVANCED TYPEWRITING (3) BA
Prerequisite: Business 61a or a typing speed of 40 cwpm.

Five hours lecture-laboratory per week.

Typical office materials used in the typewriting problems include business letters,
legal documents, manuscripts, and other business. forms and papers. The emphasis
in this course is upon decision making and independent work performance.

BUSINESS 63—ELEMENTARY COMPUTER KEYBOARDING (1) .

Prerequisite: Business 63 is open to those students who have had no previous
instruction in keyboarding or who need to satisfy the Business Division keyboarding
- requirement.

Three hours per week for nine weeks.
A beginning course covering the basic skills of keyboarding necessary for using a
computer keyboard. Emphasis is placed upon technique, accuracy, and keyboarding
terminology.

BUSINESS 65a—INFORMATION/WORD PROCESSING CONCEPTS (3) BA '
Three hours lecture and discussion per week.
A course designed to study the development of today's modern office as it uses

automated equipment and trained personnel. The emphasis is placed on learning the -

basic concepts and understanding practical applications which utilize the modern
electronic technologies. Emphasis is also placed on the organization of word
processing from input through distribution, equipment available, and roles of
participants in information/word processing systems.
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BUSINESS 65b—BEGINNING INFORMATION/WORD PROCESSING SKILLS (4) BA

Prerequisites: Business 65a: Information/Word Processing Concepts or concurrent
enrollment. Business 61a or its equivalent (Typing Speed: 45 cwpm). Completlon of
or concurrent enrollment in Business English (96a) or ItS equivalent.

Six hours lecture-laboratory per week.

A flexible scheduled course designed to enable the student to develop fundamental
skills required by the Information/Word Processing Operator. Emphasis is placed on
typing techniques, accuracy, speed and typing procedures. Special attention is given
to basic language skills and proofreading. A basic knowledge in the operation of a

_display word processor is attained.

BUSINESS 65c—ADVANCED INFORMATION/WORD PROCESSING SKILLS AND
SIMULATIONS (3) BA

Prerequisites: Business 58a: Office Procedures or its equivalent (work experience).
Concurrent enrollment acceptable. Business 65b: Beginning Information/Word
Processing Skills. Business 61a: Intermediate Typing or its equivalent (45 cwpm).
Business 69: Machine Transcription (Concurrent enrollment acceptable).

Three hours lecture per week.

A flexible scheduled, open.entry, open exit course, designed to enable the student to
develop advanced skills (hands on) required by the Information/Word Processing
Specialist. Special attention is placed on how to effectively work in a nontraditional
office environment, one that has been restructured around Information/Word
Processing concepts. Business correspondence, document formats, machine tran-
scription, proofreading skills, office procedures, and professional work ethics are
also covered. Proficiency in the operation of a display word processor is attained.

BUSINESS 66—JOB SEARCH SKILLS AND PROFESSIONAL DEVELOPMENT (2) BA

Two hours lecture per week.

This course is designed to increase the student’'s understanding of researching jobs
and organizations, employment interviewing, getting a job and keeping a job,
professional development including communication skills by presenting theories,
techniques, and prlncxples behind these skills. Students will develop a personal
portfolio.

BUSINESS 68a—ELECTRONIC CALCULATING (2) BA

Prerequisite: Business 95, if the student has not recently had a course in
arithmetic—or it may be taken concurrently.
Three hours lecture-laboratory per week.

The student will become acquainted with those electronic machines in most
common use in business offices and will build skill in performing the fundamental
arithmetic operations on them.

BUSINESS 69—MACHINE TRANSCRIPTION (2) BA

Prerequisite: Satisfactory typewriting speed and English 5! or Business 96a with a
grade of 'C’ or better.

Three hours lecture-laboratory per week.

The learner will, through this course of instruction, be trained in the operation and
care of transcribing machines and will have developed skill in their use.
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MARKETING

BUSINESS 70—RETAIL STORE SALESMANSHIP (3) BA
Three hours lecture and discussion per week.

A course offered to students, both business and nonbusiness majors, with content
designed around principles, practices, and problems in successful retail store
salesmanship. Emphasis is given toward development of product knowledge,
techniques in motivating consumers to buy with confidence, and elements of
_contemporary requirements for customer services, both in the maintenance of

traditional and the development of new retail trade. This course is recommended to
anyone who may consider permanent or even temporary occupatlon in a retail store.

BUSINESS 71—APPLIED PROFESSIONAL SELLING (3) BA
Three hours lecture per week.

A study of the personal factors and techniques which influence people, including the
mechanics and methods of dealing with the many kinds of customers encountered.

Practice is given in the sellmg process, using the psychological and social aspects
persuasion.

BUSINESS 74a—MARKETING PRINCIPLES (3) BA
Three hours lecture and discussion per week.
This course deals with the distribution of commodities from the producer to the -
retailer. Emphasis is placed upon classification of commodities, function of the
various distribution. Specific areas covered include advertising, transportation,
starage, pricing, grading, packaging, and government regulations.

BUSINESS 74b—APPLIED EXPERIENTIAL MARKETING (3) BA
Prerequisite: Business 74a or taking concurrently. _
Three hours lecture and discussion per week.

Students will learn through experiments in a simulation environment conducive to

of

executive development. Approximately 14 exercises will be conducted in a semester

course. Learning objectives for each experiment will be clearly stated and ranging
from ‘learning how to conduct a trué experiment to test a hypotheses' to
‘introducing and increasing the understanding of competitive pricing strategies' to
‘understanding the importance of long and short range planning.’ This will give

students the confidence needed to enter this competitive field where the high paying

positions go to those equipped to handle them.

ACCOUNTING

BUSINESS 80a—ELEMENTARY ACCOUNTING (4) BA
Five hours per week of lecture and discussion.

An elementary course in accounting printiples and practice, covering business
papers, general and special journals, general ledgers with control accounts,

‘subsidiary ledgers, posting, periodic adjustments, work sheets, financial statements,

and closing entries: Single proprietorship. A retail practice set accompanies the
course.
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BUSINESS 80b—ELEMENTARY ACCOUNTING (4) BA

~ Prerequisite: Business 80a or the completion of two years of high school
bookkeeping with a satisfactory grade, or the equivalent.

Five hours per week of lecture and discussion.

An elementary course in accounting principles and practice applying a greater in- .
depth treatment in the accounting transactions and adjustments related to notes,
receivables and uncollectible accounts, inventories, tangible long-lived assets (plant
and equipment), voucher systems, corporate owners' equity, bonds, financial
statement analysis, partnership, and manufacturing. A wholesale, partnership
practice set is used during the last half of the semester.

BUSINESS 82a—PRINCIPLES AND APPLICATION OF INCOME TAX (3) BA
) Three hours lecture and discussion per week.

A specialized course involving the study of the Federal income tax laws, the
application of the laws by computation of various practlcal problems and the
completion of forms required by the IRS.

" BUSINESS 87—ACCOUNTING FOR SMALL BUSINESS (3) BA
Three hours lecture and discussion per week.

The student will develop an understanding of the effects that transactions have on a
business, learn to apply the accounting equation to the analysis of transactions,
record transactions in general and combined journals, posting to ledgers, balancing
the accounts, making trial balances, adjustments, completing the worksheet and
financial statements, journalizing and posting the adjusting and closing entries for
professional practices and service (nonmerchandising), single owner types of
businesses. Units are also included on bank accounts, bank statement reconcilia-
tions, petty cash funds, change funds, and payroll accounting. Primarily designed for
nonbusiness majors and business majors who do not take more accounting and will
not be-involved or concerned about buying and selling merchandise. Credit is given
only to those who have not had a year of high school bookkeeping or accounting,
Business 80a or 1a or the equivalent.

BUSINESS BACKGROUND

BUSINESS 90a-d—TOPICS IN BUSINESS (1-3)
Prerequisites:‘ Varies with the topic taught.
Number of hours each week would vary according to subjects covered.
This training course is designed to meet the specific needs of local businesses by
providing instruction in areas identified by employers as needing improvement.
BUSINESS 92—SURVEY OF MODERN BUSINESS (3)
- Three hours lecture and discussion per week.

A business background course presenting a survey of business principles problems,
practices, and procedures of value to all students, whether or not they are majoring
in business. For the business major, this course affords assistance in choosing an
area of specialization and a background for the more specialized business

courses. This course is not open to the student who has taken Business 10.
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BUSINESS 95a—REVIEW OF ARITHMETIC FOR BUSINESS (3)
Three hours lecture and discussion per week.

The objective of this course is to expose the student to a review of the four functions
of arithmetic including whole numbers and fractions accompanied with an analysis
of the processes of the functions for the deeper understanding of arithmetic as it is
applied in business. The increased emphasis in analysis—along with the review of
the functions—is designed to help prepare the student to make logical and critical
arithmetic judgments that are strongly coincidental with those which anyone in a
business discipline is-commonly confronted. Can be taken for prerequisite in
Business 95b at the option of the student.

BUSINESS 95b—BUSINESS ARITHMETIC (3)

Prerequisite: Business 95a with a grade of ‘C’ or better or an equivalent achievement
score on the aptitude test.

Three hours lecture and discussion per week.

A course designed to teach the student how to build and maintain his/her arithmetic
skills, to help the student understand and apply the fundamental processes of
arithmetic to many types of business problems.

BUSINESS 96a—BUSINESS ENGLISH (3) BA
Prerequisite: English 51 score on the aptitude test. .
Three hours lecture per week. '

The student will review and practice basic English skills necessary for success in

" business. The review includes fundamentals of English grammar, sentence structure,
punctuation, and aids in the building of an adequate business vocabulary. Students
will demonstrate their Engllsh skills in written assignments. Not open to students
who have taken English 51.

BUSINESS 96b—BUSINESS COMMUNICATIONS (3) BA

Prerequisites: English 1 score on the aptitude test.or a ‘C* grade in either English 51
or Business 96a; typewriting skill. i

Three hours lecture per week.

Business communication theory will be introduced. The student will learn the
techniques of written and oral communications helpful in handling common business
transactions—letters, memos, reports, and dictation. The student will find this
course extremely useful in all types of business occupations.

BUSINESS 97—PERSONAL FINANCE (3)
Three hours lecture per week.

In this general education course open to both business and nonbusiness majors,
students gain knowledge of personal income and expenditures: To be discussed will
be such topics as savings accounts; investments; borrowing money; budgets, charge
accounts and installment buying; property, income, estate inheritance and gift taxes; -
life, health, accident, property, and miscellaneous insurance; pension plans and -

social security; trust funds and wills; inflation-and business cycles; and problems of
owning a home.

BUSINESS 98—HUMAN RELATIONS INY BUSINESS (3) BA
- Three hours lecture and discussion per week.

All students who enroll in this elementary course in personal management will
‘become acquainted- with those accepted principles of human relations which will be
of use for advancement in business, will become more efficient personally, and will
increase their understanding of the problems of management and employee
relationships.

81




BUSINESS 99—PROFESSIONAL UPDATE FOR WOMEN IN BUSINESS (2)

Two hours lecture per week.

A professional update for women in business designed to assist in self—assessment
self—presentatlon and strategies for success.

BUSINESS MANAGEMENT

BUSINESS 131—MANAGEMENT COMMUNICATION (3)
Three hours lecture and discussion per week.

Designed to give managerial personnel skill in coping with communication problems.
Includes the study of the communication process, the analysis of the barriers to
effective oral and written communication, and the development of guidelines to
improve interpersonal relations within an organization through effective methods of

communication.

BUSINESS 132—ORGANIZATION AND MANAGEMENT 2
Two hours lecture and discussion per week. '

The supervisor's responsibility for planning, organizing, directing, controlling and
coordinating are covered. Teaches the supervisor these basic functions of an
organization and his responmbnhty for carrying out these objectlves in accordance

with the organization’s plan.

BUSINESS 133—PSYCHOLOGY FOR MANAGEMENT (2)
Prerequisites: Experience in management recommended.
Two hours lecture and discussion per week.

A course to assist supervisors in understanding the people with whom they work,
with emphasis on the psychological aspects, perceptlons learning processes,
emotions, attltudes and personalities.

BUSINESS I34—MANAGEMENT ECONOMICS (2)
Prerequisites: Experience in management recommended.
Two hours lecture and discussion per week.

Traces the development of our economic institutions. Establishes understanding of
competition, money, credit, value, wages, and prices. Includes discussion of the
influences of government activity in industry on the business cycle. Develops a
critical attitude towards economics in management—supervnsory—employee

relationships.
BUSINESS 135—PERSONNEL MANAGEMENT TECHNIQUES (2)
Prerequisites: Experience in management recommended.

Two hours lecture and discussion per week.

A study of the principles and methods involved in recruitment, selection and
placement of employees in business and industry with regard to training, experience,
aptitudes, and abilities. Discussion, illustration, and case study are used in delineating

the various types of personnel problems.
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BANKING

' BUSINESS 136—CONFERENCE TECHNIQUES e
Two hours lecture per week.
A study of the principle patterns used in conducting conferences. Each student is
glven the opportunity to structure and conduct two conferences. A critical appraisal
is made for the conference group. :
BUSINESS 137—LABOR MANAGEMENT RELATIONS (2)
~ Prerequisite: Business 132 or experience in management.
. Two hours lecture per week.
This course emphasizes the supervisor's responsibility for good labor relations and
the union contract and grievance procedure through study of the National Labor
Relations Act, the Wagner Act, and the Taft-Hartley Act.
BUSINESS 140—PRINCIPLES OF BANK OPERATIONS (3)
Three hours lecture and discussion per week.
The development of banking in the United States, economic functions of banking, .
principles behind bank operations, and the many facets/of services to the public. For
Business Administration and Economics students.
BUSINESS 141—ANALYSIS OF FINANCIAL STATEMENTS (3)
Prerequisite: Business 1a or 80a or some background in accountmg
. Three hours lecture per week. .
Students will receive a review of accounting prmcnples including balance -sheets and
income and expense statements. The study of financial statements will include
ratios, internal and external comparisons, consolldatlons budgets and projections.
BUSINESS 142—INSTALLMENT CREDIT (3)
Prerequisite: Placement in Business 140-Principles of Bank Operation

Three hours lecture per week.

An introduction to the various facets of bank instaliment loan operation. Involves the
study of bank installment credit, economics, and the contribution of bank credit to
individuals, business and the community.







" DIVISION OF FINE ARTS

CHAIRPERSON: MR. PAUL MUELLER

Majors:
Art ‘ Pre-Theatre Arts
Commercial Art - Pre-Music
Humanities (Mugic, art, theatre . Pre-Speech
arts, literature and philosophy) Speech-Theatre Arts
Music -9
Pre-Art

ART

Art offerings at College of the Sequoias are designed to give maximum opportunities
to both terminal and transfer students. These courses also provide basic training for
students wishing to equip themselves for a vocation as well as for those who may-énter
other fields but desire to enrich their understanding and appreciation of art.

Transfer students may not be able to follow the suggested outline exactly because of
the academic requirements of the university or special art school to which they wish to
transfer. Art transfers are asked to secure guidance from their-counselors in planning
their program. - ‘ ‘

FIRST YEAR o :
FIRST SEMESTER -+ UNITS SECOND SEMESTER UNITS
ATEBA ...l 2 Art Bb...c.coiii s
Art 7a ... 2 Art Tbaiiiiies
Political Science 5.... w3 History 17a or 17b....
Art la....iineennnne w3 Science........cc.ce.....
English 1 .. 3 English 20 .
Elective.....cccccevvreennne w3 Art Tb..iiiieenen.
Physical Education...........ccccoienniinviinnuenenn, 1 Physical Education
' ‘ 17
SECOND YEAR |
FIRST SEMESTER . AaNITS SECOND SEMESTER UNITS

Art 152 or 12a....ccciciiren i
Art 10a, 253, 53, or 20a.....
Science....ccooevrennenniininnans
Speech 1a...........
Psychology 1a....
Art Ba....coeriinnnnnne
Physical Education........... TN

2

2 Social Science Elective......................
w3 Hygiene 1 ......coocvvimviiiiiiiieciiiinene
.3 Electives/General Education .............

3

2

1

Art 15b, 12b, 10b, 25b, 53b, or 20b.........
Physical Education.........cccccvviniinvinnncnns

*Art history majors should be certain to include Art 1a, 1b, 2b and 19 in their programs at C.O.S.
Art 20, 53 should be considered for some schools.
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THEATRE ARTS

FIRST YEAR

FIRST SEMESTER
**Theatre Arts 1.....ccccocecviriiiiienriivinineeennnne 3
**Theatre Arts 10a................. 3
*Theatre Arts 14A or 15A ... 2
SCIENCE....cvveeievveciees e .3
3
1
3

English 1 ...
PES80..ccccvniniirennne.

SECOND YEAR o

FIRST SEMESTER ]
**Theatre Arts 10C......cccoeevieiiiitiieeenrrieinnns 3
**Theatre Arts 14c or 15c............... .2
Art 1a or Elective.......... errreereenaenan .3
SCIEBNCE....uvtiieeeieriee et e .3
3
3
1

Psychology 1a.
History 4a........
PE.81or83.....cccvinimmniiiiccciinneee M

**Major Requirement
*Needed to transfer to Cal State Fresno

SECOND SEMESTER

**Theatre ATtS 2....ccvvvreiveeerrereerniviccrerennenens 3
**Theatre Arts 10b............. 3
**Theatre Arts 14b or-15b .. .2
History 17a or 17b.............. w3
.3

1

3

Speech 1a...............
P.E. 80.....cccuueenn.

SECOND SEMESTER
**Theatre Arts 10d ......c.cccceiirinnernieennnan.
**Theatre Arts 14d or 15d .
Art 1b or Elective...............
Hygiene 1 ...............
Anthropology 2..
History 4b...............
Physical Education........c.c.ccocvvvivincnninnees

Suggested Electives: Theatre Arts 13a-b; Art 6a-b; Music 30a-d; Industry and Technology 5a-b; 6a or 6b;

Speech 3; Engllsh 1b.

THEATRE ARTS MAJORS

Required courses—20 units minimum.

With an acting emphasis:

Theatre Arts 1and 2......ccooveveeeeeeereenn.
Theatre Arts 10a-d............. .
Theatre Arts 14a-b or 15a-b..
Theatre Arts 3

With a Tech. emphasis:
Theatre Arts 1 and 2........coceveeiviiiininnninns 6

Theatre Arts 10a-b................ .6
. Theatre Arts 14a-d and 15a-d... .16
Cinema Arts 1 and 2........ccovvvveeeeeereirennn 4

Required participation in all COS Theatre Arts productions, either by audition (acting) or

technical theatre.

Majors with an acting emphasis must audition for all COS Theatre Arts productlons. -
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MdsiC

The following courses are offered to the student majoring in music to enable him/her to
obtain the Associate in Arts degree and complete a program that is comparable to the .
first two years of many other institutions. Besides the music courses listed below the
major should carry 40 units of general education work in line with the graduation
requirements established by the College of the Sequoias and the lower-division program
of the institution to which transfer is planned. .

AR

Music Transfer to State Colleges

FIRST YEAR . :
FIRST SEMESTER ' UNITS SECOND SEMESTER UNITS
MusiC da.....ocriiiiiiiiii 5 Music 4b........cciiiiiii 5
Music 18, 19, 21, 22, 24 2 Music 18, 19, 21,22, 23 .......ccorvviienneenn 2
English 1....cccoceeiiiinnnn, w3 English 20 ........ccoovnennee. )
Science....c.cocevennens 3 Political Science 5. 3
History 17a or 17b ... w3 ‘Science.........ccoevene . 3
Physical Education.............c..ccoevriniinnnnne, 1 Physical Education...........cccceeievieiiiniinnnnnne. 1
17 17
SECOND YEAR
FIRST SEMESTER SECOND SEMESTER , ~ UNITS
Music 14a.....iiiiiniiiiiiircerecrsreieeeee e Music 14b.......ocorvcmiiiicn it reeenD
Music 18, 19, 21, 22, 24 Music 18, 19, 21, 22, 23.... w2
Speech la........cciivieiniennne Psychology 1a................ .3
+ Science.......coiceiviniiiinnn Hygiene 1 ....... 2
Social Science Elective.. Elective..........coueune. w3
Physical Education .................................... Physicél Education.......ccceeereerivrceciicnnrcniens 1

16

All music majors are required to partlmpate in at least one music ensemble group per
semester according to their individual interests. Choose from Music 22—String
Orchestra, Music 23—Choir, Music 18a—b—March1ng Band, Music 19a- b—Concert Band
and Music 21-—Jazz Ensemble.

It is recommended that music majors choose electives from the followmg courses:
Music 7—Beginning Strings, class instruction, Music 3a-b—Beginning Woodwinds, class
instruction, Music 5a-b—Beginning Brass, Music 6a-b—Percussion class instruction,
Music 9a—Intermediate Piano, class instruction, and Music 30 a-b-c-d, Elementary Voice,
class instruction.

Course Descriptions

ART

ART 1a—HISTORY OF ART (3) BA
Three hours lecture per week.

A survey of the art history of the Western world from Prehistoric times to the end of
the Middle Ages. lllustrated lectures.
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ART 1b—HISTORY OF ART (3) BA
Prerequisite: Art 1a is not a prerequisite to 1b.
Three hours lecture per week.

A survey of the History of art of the Western world from the Renaissance to the
present. lllustrated lectures.

ART 2a—PRE-COLUMBIAN ART OF MEXICO AND SOUTH AMERICA (3) BA
Three hours lecture per week.

A survey of the arts and crafts of Mexico and South America from 1500 B.C. until
the European conquest. lllustrated lectures.

-ART 2b—THE ARTS OF AFRICA (3) BA
Three hours lecture per week.

An art history survey of the arts and crafts of Africa from ancient times to the
present. While emphasizing the stylistic variety evident in African tribal art, the
course also utilizes art as a means of understanding these people’s philosophy,
religion and general way of life. (Special emphasis is placed on the sculpturally rich
areas of west Africa and the Congo.)

ART 2c-—PRIMITl VE ART SURVEY (3) BA
Three hours lecture per week.

An art historical survey of the arts and crafts of African, Oceanic and North
American tribal people. While stressing the stylistic characteristics and techniques
unique to each culture, the course will also view art cross-culturally, seeking out
similarities of form, function and meaning across tribal and geographical boundaries.

ART 3—INTRODUCTORY CRAFTS (2) BA

Four hours-of demonstration and laboratory per week.
Selected experiences from various craft areas. Recommended for art majors,
elementary education majors and prospective teacher aides, and anyone mterested in
general crafts.

ART 6a—COLOR AND DESIGN (2) BA
Four hours lecture and laboratory per week.

A basic course in art with the primary purpose of familiarizing the student with the
elements and principles used in art. Creative imagination and judgment are
stimulated through problems involving various media. Experiments with line, form,
and color, in two and three dimensions.

ART 6b—COLOR AND DESIGN (2) BA
Prerequisite: Art 6a or equivalent.

Four hours lecture and laboratory per week.
Exploration of two and three dimensional space with emphasis on form and color.

ART 7A-——DRAWING FUNDAMENTALS (2) BA
Four hours demonstration and laboratory per week.

An introduction of basic principles of graphic representation. Studio practice
emphasizes fundamentals of drawing and pictorial organization in dark and light. Use
of pencil, pen-brush and ink, charcoal, and scratch-board techniques.
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ART 7b—DRAWING COMPOSITION (2) BA
Prefequisite: Art 7a or equivalent,
Four hours demonstration and laboratory per week.

The expressive and compositional aspects of drawing.

ART 8a-d—LIFE DRAWING (2)
Prerequisite: Art 7a or equivalent.
Four hours lecture and laboratory per week
The representation of the human form in both traditional and non-traditional styles
and techniques. Drawing from live models.
ART 9a-b—COMMERCIAL ART (2-2) BA
Prer'equisite: Art 6a and Art 7a.
Four hours laboratory per week.

Lettering, rendering, air brush, layout design, paste-up, product design, brochure
design, advertising, and portfolio representation. .

ART 10a-d—SCdLPTURE (2-2-2-2) BA
Four hours laboratory per week.
The manipulation of three dimensional materials wnth basic studlo practlce in wood
plaster, clay, fabrics and-synthetics.
ART 11—LE TTERING' (2) BA
Four hours laboratory per week.
‘The development of basic techniques in the use of freehand lettering. The
understanding of uses of basic letter forms.
ART 12a-b—WATERCOLOR PAINTING (2-2) BA »
Prerequisites: Art 6a and Art 7a, or equivalents.
Four hours laboratory per week.
The theory and techniques of watercolor painting. Studio practice in still life,
lagdscgpe and other subject matter using water color media.
ART 14a-b—OIL PAINTING (2-2) BA
P Prerequisites: Art 6a-6b and Art 7a-7b or equ:valents
Four hours laboratory per week.
Experimental painting of still life, landscape and the human figure. A study of
painting procedures, color, theory and techniques. Medium—oil paints.
ART 15a-d—STdDIO PAINTING (2-2-2-2) BA
Prerequisite: Art 6a and Art 7a or equivalent :
Four hours lecture and laboratory per week.
The theory, techniques and styles of painting. Students may explore medla of their
choice: Oils, acrylics, and/or others. .
ART 19—ART APPRECIATION (3) BA
Three hours lecture per week.

A basic course designed to introduce ways of understanding and enjoying the visual
arts, and of developing an aesthetic awareness of our surroundings and the work of
artists in history and today.
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ART 20a—PRINTMAKING (2) BA
Prerequisite: Art 7a or equivalent or consent of instructor.
Four hours laboratory per week.

Introduction to wood and silk screen printing.

ART 20b—PRINTMAKING (2) BA i
Prerequisite: Same as that for Art 20a (Art 20a is not a prerequisite for Art 20b).
Four hours laboratory per week. 7 .
Advanced study in intaglio and silk screen printing.

ART 23a—VISUAL ARTS WORKSHOP—WATERCOLOR PAINTING (1)
Thirty-six hours lecture and laboratory class.

Learning through transparent watercolor painting of Sierra environment. A workshop
for beginning and advanced students in the beautiful and scenic natural settings of
Sequoia and Kings Canyon National Parks, painting redwoods, meadows, lakes,
streams, plants and. wild life. Designed to stimulate the student by painting on the
- spot locations. Demonstrations will cover the various approaches and techniques of

the transparent medium. Hiking and lectures about the parks’ wonders by a native of
the area. Critiques, discussions and media presentations.

ART 23b-d—VISUAL ARTS WORKSHOP (1)
Thirty-six hours lecture and laboratory per week.

7 ‘Content to be developed.

ART 25a-b—EXHIBITION DESIGN, GALLERY TECHNIQUES (2-2) BA
Prerequisite Art 6a or 6b or equivalent. '
Two hours lecture and two hours laboratory per Week.
Theory and tecfmique,s of exhibition, gallery and museum display design. Lecture
and laboratory with practical application in exhibition areas.
- ART 49a-c—INDEPENDENT STUDY (1-3) BA

See index.

ART 53a-b—BASIC CERAMICS (2-2) BA
Four hours laboratory per week.

The fu'st year course in the use and making of clay products.

ART 54a-b—DECORATIVE CERAMICS (2-2) BA
Four hours laboratory per week.
The first year course in the decoration of clay, copper and glass.

- ART 60a—PAINTING/PHOTOGRAPHIC REALISM (2)
Four hours lecture and laboratory per week.
The course will explore the painting process of photographic realism and its
historical and contemporary influences. The student will need a camera or have
access to one for obtaining subject matter for painting.

ART 60b—ADVANCED PHOTOGRAPHIC REALISM PAINTING (2)
Four hours lecture and laboratory per week.

The advanced course will explore advanced techniques in the process of
photographic realism. Problems’of composition and perceptlon will be explored
through various assngnments
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ART 60c—ADVANCED PHOTOGRAPHIC REALISM PAINTING )

Four hours lecture and laboratory per week.

The second year class in Photographic Realism Painting will further develop the
students abrhty to conceptualize his work and develop his own personal style of
. painting.

ART 60d—ADVANCED PHOTOGRAPHIC REALISM PAINTING (2)‘
Four hours lecture and laboratory per week., .

_ This class will encourage the student towards a more ‘independent involvement in the
conceptuallzatron and technical development of their paintings. Emphasis will be on
preparing works for exhibitions, framing, preparing resumes, and marketlng their
work.

CINEMA ARTS

CINEMA ARTS 1-2—MOTION PICTURE APPRECIA TION (2-2)BA
Three hours lecture per week. )

An exploration of- the origin of motion: prcture productron objectives of various.
directors, actors and producers in their films, and technology and aesthetic changes
in motion.picture production. Students are taught to .view the motion picture as an
art form- and to evaluate the objectives of motion pictures and their attainment.
Cinema: Arts 1 covers the period from beginning to the present, with emphasis on
American films. Cinema- Arts 2 covers contemporary film, 1930 to present, with
emphasis on international films. . :

THEATRE ART-S

THEATRE ARTS. 1—HISTORY OF THEA TRE (3) BA

Three hours lecture per week..

History of the development of the stage and theatre arts from primitive times to the
present and a critical study and analysis of representative masterpieces of dramatic
literature: This segment covers the period in . western civilization from classical
Greece through the Renaissance. (Formerly Drama 1)

THEATRE ARTS 2—HISTORY OF THEATRE A3 BA

Three hours lecture per week.

Complementary course to Theatre Arts 1. This segment includes the period from the
Renaissance to the present, with emphasis on modern drama.

Theatre Arts 1 is not requisite to Theatre-Arts 2. The year sequence is strongly
recommended as a general education course in the humanities. (Formerly Drama 2)

THEATRE ARTS 3—ORAL INTERPRETA TION (3) BA

(Formerly Drama 3)
(See Speech 3) - Cross filed.

THEATRE ARTS 9a-d—TECHNICAL THEATRE LABORA TORY (3-3-3-3) BA
Six hours laboratory, per week: ‘

Construction principles.and performance technlques in stagecraft and lighting desrgn
as apphed to summer theatre. (Formerly Drama 9a-d))’
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THEATRE ARTS 10a—FUNDAMENTALS OF ACTING (3) BA
Four hours lecture, demonstration and laboratory per week.
Intensive application of acting techniques through study and performance and the
learning of basic exercises for the actor, study and development of characters in
performance from the contemporary theatre and recent internationally representatlve
plays and musicals. (Formerly Drama 10a)

THEATRE ARTS 10b—FUNDAMENTALS OF ACTING (3) BA
Four hours lecture, demonstration, and laboratory per week.
Appraisal and analysis of stage techniques, acting theories and practices in
performance from experimental dramas and the theatre of the absurd. (Formerly
Drama 10b)

THEATRE ARTS 10c—INTERMEDIATE ACTING (3) BA
Prerequisite: Theatre Arts 10a-b.
Four hours. lecture, demonstration.and.laboratory_per week.. . . e

A theoretical as well as practical approach to the techniques of acting, the physical
and psychological resources necessary for acting, demonstration and practice in
pantomime, scene, improvisation and characterization from The Greek Theatre
through The Restoration of the Eighteenth Century. (Formerly Drama 10c)

THEATRE ARTS 10d—INTERMEDIATE ACTING (3) -BA
Prerequisite: Theatre Arts 10a-b.

Four hours lecture, demonstration and laboratory per week.

A theoretical as well as practical approach to the technique of acting; the physical
and psychological resources necessary for acting, demonstration and practice in
pantomime, scene, improvisation, and characterization from the nineteenth century
through the social dramas of the thirties. (Formerly Drama 10d)

THEATRE ARTS 11a-d—REHEARSAL AND PERFORMANCE (3-3-3-3) BA
Six hours laboratory per week.
Rehearsal and performance in COS summer repertory theatre.
(Formerly Drama 11a-d)

THEATRE ARTS 12a-b—COSTUME AND MAKE-AP (2) BA
Four hours demonstration and laboratory per week.

Costume construction, fabrics, basic patterns, wardrobe plotting and historical
styles; theory and techniques in the use of theatrical make-up. Work on crews for
college productions required. (Formerly Drama 12a-b)

THEATRE ARTS 13a-b—THEATRE MANAGEMENT (2) BA

Two hours lecture per week.

Survey and practical application in areas of public relations, box office 7manag'emevnt,
promotion and publicity, box office and ticket operation. Work on college
productions is required. (Formerly Drama 13a-b)

THEATRE ARTS 14a-b—STAGECRAFT (2-2) BA

Four hours demonstration and laboratory per week.

Practical experience in the design, construction and painting of stage sets and
scenery. Practical application is accomplished through participation in the technical
staging of all college dramatic and musical productions. Work on crews for college
productions required. (Formerly Drama 14a-b)
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THEATRE ARTS 14c-d—STAGECRAFT (2) BA
Prerequisite: Theatre Arts 14a-b.
Four hours demonstration and laboratory per week.

Additional work in stagecraft techniques with added responsibilites as construction
crew and production staff leaders. Individual design and construction problems as
well as scene shop and theatre maintenance techniques will be assigned. (Formerly
Drama 14c-d)

THEATRE ARTS 15a-b—STAGE LIGHTING (2-2) BA
Four hours per week.

Technical problems in stage lighting. Practical experience in the setting up and use
of lighting control equipment for plays, dance and musicals. Work on crews for
college productions required. (Formerly 15a-b) s

THEATRE ARTS 15¢-d—S8TAGE LIGHTING (2-2) BA
Prerequisite: Theatre Arts 15a-b.~
Four hours per week. o .

Students will design and execute lighting and sound for programs such as dance,
one-act plays, variety shows, etc. Leadership roles on crews for all College
productions will be required with individual projects in |lghtlng, special effects and
sound. (Formerly Drama 15¢-d)

" THEATRE ARTS 16a-b—ADVANCED THEATRE CRAFTS (3-3) BA

Prequisites: Theatre Arts 12a-b or Theatre Arts 14a-d, or Theatre Arts 15a-d, and
interview by department.

The study of advanced design and construction techniques in theatre crafts:
costuming, make-up, stage design, lighting, and construction. Supervision on
theatrical productions, and work on crews for drama productions Tequired. (Formerly
Drama 16a-b)

THEATRE ARTS 4ia-d—MUSICAL THEATRE PERFORMANCE (2 -2-2-2) BA
One hundred twenty hours per semester.

Experience in drama and theatre through active participation in major musical and
dramatic productions. Includes training and experience in all facets of the theatre.
(Formerly Drama 41a-d)

THEATRE ARTS 49a-c—INDEPENDENT STUDY (1-3) BA
(See Index — Formerly Drama 49a-c)

THEATRE ARTS 55a-d—THEATRE WORKSHOP (2) BA

Experience in drama and theatre through active participation in major dramatic
productions. Includes training and experience in acting, costuming make-up, set
design, scenery, props, and lighting. (Formerly Drama 55a-d)

THEATRE ARTS 64—THEATRE SOUND AND LIGHTING TECHNICIAN (2) BA

Prerequisite: Verification of experience in the operation of sound and/or lighting
systems or interview by department

The student will be able to make setups and operate public address, music and
monitoring systems manufactured by all of the leading audio system manufacturers.
The student will be able to make simple lighting setups and operate the lighting
console, preset panel, patch panel and arc spotlight at the Visalia Convention Center -
and Theatre Complex. (Formerly Drama 64)
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Mdsic

MUSIC 1—MUSIC FUNDAMENTALS (2) BA
"~ Two hours laboratory per week.
Simple rhythmic notation, scales, intervals, triads, melodies in major mode,
emphasnzmg the tendency of tones individually and their significance in groups, _
. music reading of material containing simple tonal relations and simple rhythmic
designs, phrasing and general principles of music interpretation.
MUSIC 3a—WOODWIND INSTRUMENTS (1)
Two hours lectire and laboratory per week.
Elementary instruction; correct tone production; technlque and care of instruments;
emphasis on clarinet. .
~ MUSIC 3b—WOODWIND INSTRUMENTS (1) : . !
Two hours lecture and laboratory per week.:
Continuation of 3a wnth emphasns on flute, oboe,: saxophone and bassoon

MUSIC 3¢c— WOODWIND INS TR(IMENTS ( )
Two hours lecture and laboratory. per week. ~ .

Solo and -ensemble playing emphasis.on double Teeds.

MUSIC 3d—WOODWIND INSTRUMENTS (1)
Two hours lecture:and laboratory per week.

Solo and ensemblei playing on advanced level.

MUSIC 4a-b—COMPREHENSIVE MUSICIANSHIP (5-5) BA
Five hours lecture per week. .
An integrated approach to the study of harmony, counterpoint, and music analysis.
The following skills are developed: listening, analytic, writing, dictation, sightsinging,
and historical.

MUSIC 5a-d—BRASS INSTRUMENTS (1)
Two hours lecture and laboratory per week.
Ensemble instruction, correct tone productien, and technique and care of
instruments.

MUSIC 6a-d—PERCUSSION INSTRUMENTS (1-1) BA’
Two hours laboratory per week.
Elementary instruction; correct tone production, technique, and care of instruments.

MUSIC 7a-d—STRING INSTRUMENTS (1)
Two hours lecture and laboratory per week.
Eleméntary instruction in violin, viola, cello, and string bass; tone production,
bowing, technique, care of instrument. The course is designed to enable the student
to gain elementary playing proficiency on orchestral string instruments. The student
will select either violin, viola, cello or string bass for study.

MUSIC 8a—PIANO 1 (1) BA
Two hours lecture-laboratory per week.

For the beginning pianist who has had no previous piano tralnlng
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-MJSIC 8b—PIANO 1I (1) BA
Prerequisite: Music 8a or | year of private piano instruction.
Two hours lecture-laboratory per week.

Continuation of Music 8a.

MdUSIC 9a—PIANO Il (1) BA
Prerequisite: Music 8b or 2 years of private piano instruction.
Two hours lecture-laboratory per week.
 Continuation of Music 8b.

MUSIC 9b-d—INTERMEDIATE PIANO IV, V, VI (1) BA
Prerequisite: Music 9a or 3 years of private piano instruction.
Two hours lecture-laboratory per.week.

Continuation of Music 9a.

MUSIC 10—APPRECIATION OF MUSIC HISTORY AND LITERATURE (3) BA
Three hours lecture per week. B

Designed to aid the average student in developing an understanding and enjoyment
of the music of the great composers. No previous musical training required. Special
emphasis given to the problems of the musically untrained listener.

MUSIC 11a-d—REHEARSAL & PERFORMANCE (3) BA

Time per week arranged.

“The Sequoias repertory orchestra will emphasize the rehearsal and performance
techniques necessary to accompanylng the repertory theater in the production of a
musical.

MUSIC 14a-b—THEORY I, COMPREHENSIVE MUSICIANSHIP Il (5-5) BA
Prerequisite: Music 4a-4b.

Five hours lecture per week.

A continuation of Music 4a-4b. This course covers advanced harmonic and
countrapuntal techniques, modulation, chromaticism, and form of music in the 19th
and 20th centuries.

MUSIC 16a-d—PEP BAND (1)
Two hours laboratory per week.

This course is designed for students who are interested in performing. in smaller
groups at athletic_functions (basketball, volleyball, etc.). This class is an extension of
the marching band and will use much of the same literature.

MUSIC 17a-b—ORCHESTRATION (2-2) BA .

Prerequisite: Music 4a-4b.

17a—Range, technique, timbre, transposition of band and orchestral instrumentsi
exercises in orchestration for individual instrumental choirs.

Prerequisite: Music 17a.

17b—Scoring for small instrumental combinations and for full band and orchestra.
Introduction to stage band arranging also included.
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MUSIC 18a-d—MARCHING BAND (2-2) BA
Six hours laboratory per week.

Open to all students who demonstrate ability to play a band instrument. Physical
education activity credit is granted by concurrent enrollment in Phys-Ed. 15a or 15b
Required of all music majors not in choir, or a string group. Students who want to
participate in the band two to four hours per week may enroll in Music 40
(Performance ‘Music) for one unit, but no P.E. credit is granted: The band represents
the college in public functions which may include the performance of band literature
at athletic events, rallies, parades and concerts.

MUSIC 19a-d—CONCERT BAND (2-2) BA
Five hours laboratory per week. -

A study and performance of standard band music, with special attention to
interpretation, tone, technique, and general effect. Planned for those interested in
improving their musicianship. Some outside or public performances are required.

MUSIC 20a-d—DIXIELAND BAND (1)

Prerequisite: Proficiency in playing an instrument of the leleland band and intervie\
by department. .

One hour lecture and laboratory per week plus performances.

A course designed for students who are .interested in learning to play dixieland
music. Good basic playing techmques are practiced. Music of the dixieland variety
are rehearsed and performed in public.

MUSIC 21a-d—JAZZ ENSEMBLE (2-2) BA

Prerequisite: Competent playing ability and interview by department. Should be
taken concurrently with Music 18a-18b and Music 19a-19b.

Flve hours per week.

A terminal course which includes the organlzatlon training procedures, rehearsal
techniques, and other phases of stage band playing. Public performances and field
trips are required. The emphasis is on the correct interpretion of jazz ensemble
playing and the development of improvization.

MUSIC 22a-d—STRING ORCHESTRA (2-2) BA
Prerequisite: Permission of the instructor.

Three hours laboratory per week.

A course designed for students and adults who are proficient in playing their
instruments. The orchestra prepares music for accompaniment of oratorio, light
opera, orchestral, string quartet, and string ensemble literature. Participation in
public performances is expected. :

MUSIC 23a-d—CONCERT CHOIR (2-2) BA
Prerequisite: Audition with the director. -
Five hours lecture-laboratory per week.

A study of the best choral literature for mixed voices, with emphasis on tone
production, precision and interpretation. Attendance at all public performances is
required.

MUSIC 24a-d—CONCERT CHOIR (1) BA
Prerequisite: Audition with the director.

Three hours lecture-laboratory per week.

A study of the best choral literature for mixed voices, with emphasis on tone
production, precision and interpretation. Attendance at all public performances
required.
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MdasIC 30—VOICE (1) 4
Two hours lecture-laboratory per week.

Basic components of singing, designed to help individual vocalist improve voice-and
develop solo.repertoire.

MUSIC 40a-d—PERFORMANCE MUSIC (1-1-1-1) BA ‘
Two hours laboratory per week.

Performance in music activities such as recitals, rallies, musicals, concerts, or in
group ensembles such as band, chorus, orchestra, and pep squad. Hours are

.-arranged for those wishing to participate but are unable to meet the regular schedule.
Physical education credit is not granted. (Formerly Music 51a-51b-51c-51d)

MUSIC 41a-d—MUSICAL THEATRE PERFORMANCE (2-2-2-2) BA
Prequisite: Interview by department. -
One hundred twenty hours per semester.

Experience in drama and theatre through active participation in major musical and
dramatic productions. Includes training and experience in all facets of the theatre.

MdSIC 42a-d—CHAMBER SINGERS (2-2-2-2) BA
. Prerequisite: Audition with the director.
Five hours lecture-laboratory per week.

A selected performing group limited to twenty members selected from the Concert
Choir. Performance of music written espec1ally for small ensembles. Partlcnpatlon in
public performances is required.

MUSIC 49a-b-c—INDEPENDENT STUDY (1-3) BA
(See Index)

MUSIC 55a-d—COLLEGE COMMUNITY ORCHESTRA (1) BA
Prerequisite: Interview by department. =
Two hours laboratory per week.

Orchestra for experienced musicians. Rehearsal of concert orchestra literature.
Public performance expected. Evening rehearsals. - ‘ :

MUSIC 56a-d—COLLEGE COMMUNITY JAZZ WORKSHOP (1-1)

Prerequisite: Interview by department.

-

Two hours laboratory per week.

\ . ~
This class will review, rehearse, and perform music literature from the swing years,
as well as materials from contemporary listings in jazz and jazz rock. This group will
prepare and perform as a concert jazz ensemble and as a dance band. Previous
experience in reading and performing stage band literature is a requirement.

MUSIC 57a-d—COLLEGE COMMUNITY CHORUS (1-1)
Two hours per week. ‘

Open to all interested singers. Chorus rehearses major choral works and presents a
public performance each semester. :

\




MUSIC 61—INTRODUCTION TO STAGE BAND ARRANGING (2) BA

Prerequisite: One year of music theory (Music 4a-4b) or equivalent, or interview by
department. : -

Two hours lecture and demonstration per weék.
Theory and techniques in the fundamentals of music arranging and scoring for the
stage band or dance band, beginning with small phrases for sections and evolving to
full arrangements, with class performance of materials scored by students and
reading of newly published materials for the stage band.
MUSIC 70a-d—STUDY OF ORGAN TECHNIQUE AND REPERTOIRE (1) BA
_ Prerequisite: One year keyboard; audition for enrollment.

Two hours lecture and demonstration and one hour manipulative performance per
week.

SPEECH ARTS

SPEECH 1a—FUNDAMENTALS OF PUBLIC SPEAKING (3) BA
Three hours lecture per week. ' )
This is the basic course in speech. It is concerned with training in meeting practical
speech situations. Techniques of organizing speech materials, effective use of voice
in communication, and good platform manners are stressed.

SPEECH 3—ORAL INTERPRETATION (3) BA

Three hours lecture per week.

The techniques of understanding and interpreting-prose, poetry, and dramatic -
selections, as well as criticism and appreciation of oral literature. Emphasis will be
on the individual’s ability to communicate literature orally. Does not meet general
education requirement in speech at state colleges and universities.










DIVISION OF INDUSTRY AND
'TECHNOLOGY

- CHAIRPERSON: MR. ALBERT SINDLINGER

Majors:
Air Conditioning
Air Conditioning Sheet Metal
Automotive Technology
Building Trades
" Drafting
Electronics Technology
General Mechanics
Graphic Arts

Metal Sculpture

Metal Technology
Metallurgy

Mill Cabinet
Pre-Industrial Arts
Pre-Industrial Technology
Welding Technology -

AIR CONDITIONING—
COOLING—HEATING

This training program is planned to prepare a person who possesses appropriate
‘aptitudes for entry into employment in the several areas of air conditioning. It is expected
that the student will develop job entry knowledge and skills necessary for the
maintenance and repair of air. conditioning—refrigeration—cooling—heating equipment.
From this base a’'person should also be able to do well in related occupations.

Students should have a broad understanding of the principles of science and

mathematics.

Those who have not successfully completed one year of high school algebra high
school mechanical drawing and at least one year of the following courses: physical
science, chemistry or physics will not be permitted to enter Air Conditioning 80a and Air
Conditioning 80b unless they are able to make up these deficiencies.

ONE-YEAR AIR CONDITIONING CERTIFICATE

- FIRST SEMESTER

UNITS

Air Conditioning 80a..........cccecveereverrecnnnne 12
IET 41 (Sheet Metal)............ceeierennnnnnnnne, 3
) 15

TWO-YEAR AIR CONDITIONING PROGRAM

FIRST YEAR

FIRST SEMESTER

Air Conditioning 80a.
Physical Science 11..
I&T Math 50 or 15 ....
Physical Education............ccceennrerecceccnene

SECOND SEMESTER ° UnNITS
Air Conditioning 80b..........ccccevemvnnianns 12 .
IET 42 (Sheet Metal)...........cccuuiune T 3

15
SECOND SEMESTER UNITS
Air Conditioning 80b........... e 12
Business 87 .......coccovviiiiiccvineeniiienins 2
16T 22 Drawing...... 3
Physical Education........cccoceeverveieiisenninnns W1
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SECOND YEAR

FIRST SEMESTER UNITS

I6T41 (Sheet Metal)........ccovuevivenireineiiannns 3

Social Science 76 “

English 51

Hygiene 1

Chemistry 53 .....ccceerrereeirieeeiernrererieeenne 3

Physical Education.............ccooivvieeiiiinnnns 1
15

SECOND SEMESTER UNITS
I6T 42 (Sheet Metal).........ccococeeninneee fen 3
English 53 .............

Business 70

Electives ....ccccvvrereeeeiieincccrccrcrereeseeneneen

Suggested electives: I6T 52, Auto Mechanics 79, Business 92, 97.

AUTOMOTIVE TECHNOLOGY

This program offers pre-employment vocational training for the student desiring full-
time work in automotive service and repair. The two-year course of study includes
lecture; demonstration, laboratory instruction, all emphasmng fundamental mechanical

" principles. Instructors are fully qualified both by shop experlence as master mechanics
and by training as teachers conduct all technical classes in both lecture-demonstration
and laboratory sections. An advnsory committee composed of employers and working
mechanics assist the college in maintaining a program geared to current needs of the

trade.

The student will learn modern shop practlces and techniques, working on current
model units and assemblies supplied by local repair shops. The program is so scheduled
that general education elective and required courses may be completed to qualify for the

Associate in Arts Degree.

TWO-YEAR PROGRAM FOR AUTOMOTIVE TECHNOLOGY

(This Program May Be Taken In One Year—See Department)

FIRST YEAR .
FIRST SEMESTER UNITS
Automotive Mechanics 70 (Bench) .......... 1.

Automotive Mechanics 71 (Elec)..
Automotive Mechanics 72 (Fuel)..
Automotive Mechanics 73 (Engine).
*Mathematics 50.......ccccoevrrmeeinnene

Hygiene 1 .......coiierniniinecenne

Physical Education..........c..covereeremcceeceneen. 1
17

SECOND YEAR

FIRST SEMESTER o JNITS

Automotive Mechanics 76

AUto Trans.) ..c.occveennniinniininninininene 4
Automotive Mechanics 75 (Brakes).
Social Science 76..
**English 51..coieicciiiiiiiinree s

" I6T 10a (Machine)....

SECOND SEMESTER
Automotive Mechanics 74
Power Train)... .
BUuSingss 87 ......c.cveeviieiieiniviinrrenereeenanrasiae
Automotive Mechanics 79 (Air Cond).......3
Humanities Elective 3

Physical Education

SECOND SEMESTER

. UNITS
Automotive Mechanics 78 (Tune-Up)....... 4
Natural -Science Elective..........ccocccrevvvennene 3
Automotive Mechanics 82

(Comp.Engine Controls)....

I&6T 10b (Machine).......
Business 70 ......cccconeiiriiiiiieinnniininne

*Mathematics 50 is required if tests’indicate student needs additional training.
**If student receives a grade of ‘C’ or better in Engllsh 51 or English I 3 units will fulfill the graduation

requirement for an Automotive Technology major.

Suggested Electives: IET 6a-b, 10b, 40, 52, Drafting, Physical Sc:ence.

See page 18 for Requirements for Graduation.
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BUILDING TRADES

A training curriculum in the Building Trades has been set up as an integral part of a
regular two-year Community College program. The emphasis system is used to meet the
needs of individual students. The areas of basic emphasis are: carpentry and mill cabinet.

Manipulative instruction also provided in carpentry, painting, plumbing, dry wall,
roofing, basic electrical, and insulation. Manipulative training is given each year on a
major project such as a residence and minor projects as deemed instructionally useable.

Safety glasses and approved clothing are used during manipulative classes. Trade
_technical classroom instruction is given in fundamental and advanced procedures in
drafting and blueprint reading, estimating and contracting procedure, rehabilitation and
relocation of buildings, remodeling kitchen and baths, roof framing principles, bunldmg
layout, stair layout, and cabinet design, layout and construction.

A student wishing to take the entire proposed expanded Building Trades Curriculum
could follow the suggested program below:

- CARPENTRY

"FIRST YEAR

FIRST SEMESTER, . UNITS  SECOND SEMESTER UNITS

" Building Trades 51a (Drawing).................. 2  -Building Trades 51b (Drawing).................

Buiiding Trades 55a (Elem.Carp.)............. 3 Building Trades 55b (Elem.Carp.)......
Building Trades 75a (Project House)......... 5 Building Trades 75b (Project House) ........
*English 51 ... Humanity Elective.........cccccviiinnininiineennnas
Math 50 or Elective.. Elective..................

Physical Education.........c.cecviiviiiinncnnnen, Physical Education

SECOND YEAR o
FIRST SEMESTER ) JNITS SECOND SEMESTER dNITS
Building Trades 56a (Roof Framing)......... 3 Building Trades 56b (Estimating) ............. 3
Building Trades 76 (Project House) .......... 3 Elective
Elective........cccocovvvinimenniiininiicneenen : Electives....

Natural Science Elective. Hygiene 1 .....

Social Science 76.....c.cveeeenniinsinnennnn. 3 Business 87

*If a student receives a grade of ‘C’ or better in English 51 or English 1, 3 units will fulfill the graduation
requirement for a Building Trades major.
**Mathematics 50 is required of students who need additional instruction in mathematics as determmed
by proper standardized tests.

Suggested Elective: I6T 41

See page 18 for Requirements for Graduation.

" MILL CABINET

FIRST YEAR

FIRST SEMESTER UNITS SECOND SEMESTER

Building Trades 51a (Drawing).................. 2 Building Trades 51b (Drawing) .........c.......
Building Trades 55a (Elem.Carp.)............. 3 Building Trades 55b (Elem.Carp.)x...........
Building Trades 75a (Project House)......... 5 - Building Trades 75b (Project House)
*English 51................ w3 **Mathematics 50 or Elective...

) Physmal EdUCation.............oeveeemreresesearens 1 Elective,......ccccvirvrnmnininiinninns




SECOND YEAR

FIRST SEMESTER SECOND SEMESTER

UNITS . UNITS

Building Trades 56a (Roof Framing)......... 3 Building Trades 56b (Estimating) ............. 3
Building Trades 76 (Project House) .......... 3 Building Trades 78 (Mill Cab.Lab.) 3
Building Trades 77a (Mill Cab.)................. 3 Building Trades 77b (Mill Cab.) .. 3
Natural Science Elective.......... ) .3 Hygiene 1 ....ccoceecieereceeinrennnnnns .2
Social Science 76................. .3 Business 87 ..... 3
15 o : ’ 14

Recommended courses: Art 6a (Color and Design) and Home Economics 1 (Housing and Interior
Environment).

DRAFTING

The curriculum is designed to prepare students to enter employment in a variety of -
jobs based on, or related to drafting. Students who wish to prepare themselves to become
drafters may concentrate on courses in drafting. Other areas of employment which may
be prepared for by selecting appropriate courses to go with those required for a major are
construction layout assistant, city or county buildings inspection department employee,

state civil service employee and others for which professional licensure is not required.

FIRST YEAR )

FIRST SEMESTER
I6T 22 (Applied Drawing)

English 51

*Math........
Elective.....ccccccvveeviinnieeirininnnen,

Natural Science Elective.........
PE.... T PN

'SECOND YEAR

FIRST SEMESTE